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Reflecting upon our past experiences is imperative for maintaining personal development and growth. During the Academic Skills module I was skilled in the reflection techniques which provides an opportunity to evaluate the progression of my knowledge, skills and personal development. I will reflect upon the challenges faced, the lessons learned, and the decisions made throughout the process. In addition, I will reflect upon my experiences as well as my understanding of time management, paraphrasing and the challenges I encountered, and how I plan to apply these insights in the future. This reflective report aims to explore and critically evaluate my personal learning experience during my Academic Skills module using the Gibbs reflective cycle (1988).
During my first week on the Academic Skills module, I was introduced to time management and strategies such as To-do list and the 4D Strategy which allowed me to prioritise urgent responsibilities, keep control of work and social activities whilst consciously planning in time. I was obliged to balance various responsibilities, including assignments, part-time work, and personal obligations as a sole parent. At one point I struggled to keep up due to work commitments as it took three weeks for my part-time work requested hours to be approved. At the time this was overwhelming and frustrating as I had to use two laptop screens during lessons, whilst trying to absorb the information being presented by the lecturer. Although a complicated process I noticed that I was able to work well given the circumstances that I was experiencing at the time I found I worked well under pressure by using note-taking methods to retain and make notes from the lecture beneficial. 
This experience prompted me to reflect upon my approach to time and ways I could improve my time management. According to Cottrell (2024), the more effort you invest in reading, studying about your subject and preparing for tasks, the more likely you are to succeed. I have found this to be relevant throughout the duration of the Academic Skills module for example, the importance of time management which I have found to be a critical skill for academic and personal success. 
While I am confident in time management strategies such as To-do lists which I have found to be beneficial for organising, enhancing focus, increasing productivity and reducing stress. On the other hand, challenges such as procrastination can occur when many tasks are at hand. I have found procrastination to be challenging to overcome. In future I will prepare for tasks by implementing daily practices into my routine to better manage time. According to Huizingh (2023), the discussion has focused on how incorporating time management tools into everyday workflows can contribute to more productive individual performance. Reflecting on the session, I now recognise the importance of time management and how the techniques introduced can be applied to my future academic and professional practice. 
I have developed a clear understanding of strategies to improve productivity and organisation. This skill is not only essential for academic success but also for managing my daily responsibilities in a professional manner. Moving forward, I am now confident that by consistently applying these techniques, I will be able to manage my workload efficiently and meet deadlines within the required timeframes.
Week five’s lecture focused on the academic skill of paraphrasing and the process of submitting assignments through Turnitin. The session provided an in-depth overview of five key paraphrasing techniques: using synonyms, changing word order, altering word forms, and switching both active and passive voice. I was given the opportunity to practice these techniques by paraphrasing several paragraphs during the lesson. Initially, I felt confident using synonyms to paraphrase as this seemed like a relatively straightforward technique. However, I found switching between active and passive voice to be more challenging as this was my first formal exposure to paraphrasing, I struggled to identify active and passive structures in the examples provided at the time I felt severely frustrated however, the experience showed that I need to build on this academic skill.
Academic writing is not easy, largely because paraphrasing presents significant difficulties noted Clarin et al., (2023). Despite this, with guided instruction and repeated practice, my confidence in using all five paraphrasing techniques grew by the end of the lesson. Ultimately, the lesson was valuable in helping me understand the essentials of paraphrasing, I found being introduced to the structured techniques was beneficial and practicing them during the lesson allowed me to apply what I had learned. 
The difficulties that I faced with identifying active and passive voice highlighted an area that requires further progression. However, the support during the lesson helped me overcome some the challenges and gradually build my confidence. Paraphrasing is a critical academic skill that aids in avoiding plagiarism and demonstrating understanding of source material Ansorge et el., (2021). The five techniques taught in the lesson form a foundation for effective paraphrasing I now realise that mastering these techniques involves more than simply substituting words, it requires a deep understanding of the original text to convey its meaning accurately in new terms. This session has reinforced the importance of paraphrasing in academic writing although I faced some difficulties, I have made progress and feel more prepared to use paraphrasing in future assignments, with continued practice I believe I can develop further knowledge in this area. I plan to review additional resources on active and passive voice to improve my understanding, I will dedicate time to practice paraphrasing regularly using academic texts and seek feedback from my lecturer where possible. Additionally, I aim to use Turnitin proactively to review my work and ensure that it demonstrates originality and appropriate use of paraphrased content by checking the similarity score. This focused approach will support my development as writer academically.
In conclusion, my experience in the Academic Skills module has been both challenging and rewarding. I have developed essential skills and practices that have helped me balance academic, work and personal responsibilities. The challenges faced reflected areas that require further improvement in time management. Furthermore, reflecting upon my challenges in paraphrasing, I will focus on reading further material. It has been distinguished that your thinking is improved using formal writing which serves as a significant benefit Oxford Brookes University (2024). Throughout this process I have come to appreciate the value of reflection as a tool for personal growth and self-awareness. Reflection has enabled me to make sense of past experiences, and the emotions associated with them. Success is most likely when reflection is prioritised through a strong institutional commitment Tarrant (2017). This understanding not only helps me to acknowledge the events that have shaped my identity but also supports my ongoing development by identifying personal strengths and areas for improvement.
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