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                                                Introduction

 As an assignment I have been given the task to reflect on and analyze what can be described as current employability and academic skills. Further on I will describe the skills that I have acquired through my professional and student experience and those skills that I could develop more over time and how all together can help me develop my knowledge, experience and career.                    
        I will structure my own SWOT analysis that will determine my weaknesses, strengths, opportunities and potential threats. SWOT analysis being a tool that supports companies same as private persons that are looking forward identifying the current status which will then support in contouring a career or building improvements. The point of the SWOT is to test and modify an individual's abilities and weak points to the chances and dangers to create key options. (Pahl and richter,2007)                                                                                                                                                                                                                                                             All therefore will be analyzed, and a Personal Development Plan can be designed as accurate on improving my weaknesses so they can be turned into strengths and opportunities. Also, following the PDP structure my career plan will be identified and planned step by step, focusing on the opportunities that I can access to push myself to touch my goal.                                                                                                                                                  

    Next to the SWOT analysis and PDP throughout this assignment I will be describing my current employability skills and compare them to the ones I need because of the requirements of skills in the Hospitality and Tourism Industry. Looking at the requirements I can clearly say that most of the companies are asking for the same skills and abilities next to the very-well developed knowledge into the theme.  

     I am a 30-year-old working as a dental nurse in a private surgery. I have been working here for about 2 years, previously working as a dinning assistant for more than 8 years. I have been dealing with customer service from a young age and through different environments. Considering all my experience I decided that a step forward for me would be a University. Here I can access more knowledge about how I can improve, take advantage of opportunities and develop my personal and academic sk 
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 My current academic skills:

*Collaborating and cooperating with other individuals- meaning that I can work as an independent of in a team

 *Adaptability skills- thing that makes me adapt easily to new situations at the workplace                      

Academic skills to develop:

-IT skills - learn new computer skills.

-Time managing - learn how to be more efficient at organizing my time.

-
Communication skills - learn how to speak in a professional way.

My current employability skills:

-Being able to work under pressure.

-Teamwork - able to work as part of a team and build work relationships.

-Motivation - I can stay positive in stressful conditions and make the most out of it.

Employability skills to develop:

-Organizational skills - being able to prioritize work and time keep effectively.

-Confidence as sometimes I could feel ashamed to share personal ideas with people around me, feeling insecure because of the overthinking. 

 SWOT Analysis

 SWOT Analysis is a useful technique for understanding your strengths and weaknesses, and for identifying both the opportunities open to you and the threats you face. It is usually used by big companies that are trying to figure out what keeps them away from going any further in achieving new goals. SWOT analysis anyway is not useable only for businesses as it can be accessed and used by people that are looking forward starting a career as well. It is demonstrated that SWOT analysis is one of the most effective tools that is supporting you to identify such aspects about you and your ‘professional’ status. 
  According to Casebeer A (1993) SWOT analysis is a simple and yet effective technique that focuses on aspects of strategic planning. Hospitality industry has become more complex and having the ability to use such a technique allows professionals to fully understand and manage the industry as it is today.

Strengths
-Ability to deal with people- Meaning that I have the ability of treating them with patience and empathy to give them the best services and to touch their highest expectations. 
-hard worker-always try to carry out tasks and duties, and I like taking up new challenges that might make me face situations that are developing me as a person as well as my skills
-efficient-organizing my work in the way to get the best results, this will always help me to succeed

-honest-truthful and essential in building trust your colleagues, thing that I find important especially when thinking to work in an environment which requires people that can ender trust within customers and partners. 
Weaknesses

-IT skills-not enough experience with different computer programs

-Presentation skills-having a speech in front of a group of people

-verbal communication - having difficulties to communicate with different people                               Low self-esteem, thing that keeps me away from coming with ideas of improvements and keeps me away from speaking in a free way in which I am expressing directly my thoughts. 
Opportunities 

-Find a better job would be the first step to a better career as a new job which would be related to the hospitality industry 
-improve skills by reading books, skills such as expressing myself with ease would be developed if I read books and this regarding to the fact that I meet new vocabulary at each step and thins determine myself to accumulate more knowledge in understand and saying the most fit words                                                                                                                -Find a place or activity which will enable me to show up my skills and abilities.  
Threats

-Lack of time as next to the course I am going to at the University Saint Davies I have a got a job as well which takes me away lot of time                                                                  -Medical conditions which are keeping me left out when it comes about too much effort into things. 
-Financial sustainability as my income is limited and I must use it in my family’s advantage and then for my own aspirations 
   Reflective accounts

  Everything that we do on our day to day activities has an important impact on our social and academic life. It depends on every individual how everything in interpreted and acted on, how threats and weaknesses are turned into strengths and opportunities.

  A lot of consideration must be taken in order to succeed in turning odds to your advantage. Great attention to detail is one of the things that can help improve an individual. As an individual, I consider that out of any bad situation something good can come out. All of this can help build a more detailed CV, reaching academic success and finding a much better job

   Personal Development Plan
A PDP is a structured activity that is usually undertaken independently to be able to focus on their person learning and aims. Also, it is important that the individual focuses on performances and achievements which are helping in building a career development.                                                                                                               The goal when using a PDP is to push students and young adults to push themselves to plan their future life thinking about what path they want to follow. There are 3 stages that people undertaking a PDP might have to follow. Those steps are based strictly on: 1.Personal Analysis- which identifies the current activities, how are they helping the individual within the future career, also it helps you focus on the opportunities it could give you if you go on any further within this current activity.                                                                 2. Setting Goals, is the stage

 which is pushing you to consider what knowledge, skills and abilities you need to develop to successfully achieve your goals.                                                                       3. Personal objective, is the last part that asks you to challenge yourself by setting deadlines by which you should be able to show up some achievements.  



                                                         Conclusion 
As a conclusion I want to mention that SWOT and PDP gave the opportunity to identify the bits that I need to keep about myself and the aspect must improve to permit myself to contour my achievements and to make sure that I am not spending time without making improvements that are necessary. As said in the introduction of the assignment I have been asked to analyze the effectives of SWOT and PDP thing that I think I have done successfully within my assignment. Therefore, SWOT and PDP are very useful tools that are supporting people to consider positive and negative aspects. 
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My goal is to slowly start working into the hotel industry environment and progressing step by step until I get a high position which will allow me to coordinate people and to give instructions, also I want to be all to control the way the hotel is working allowing myself to come across with ideas 





Currently I am working hard in developing new skills and knowledge which will help me in the future to get to know more about working into a hotel industry as a manager. Now I am going to university to make sure that my knowledge will never stop from making progress. 





Work Experience and skills for employability 





Academic skills and experience





Personal and social skills and experience





To achieve this, I am taking as much opportunities to allow myself to raise my standards. Also, I will set goals which I hope I will achieve. Also, to accumulate work experience I am looking forwards the practical session that will be running within the course at the university 





Things I need to achieve before thinking about work experience and progress of position are based on my way of being as a job into the hotel industry will not allow myself to be shy or silent. So, to achieve that I am encouraging myself an di am trying to motivate myself as much as possible to touch my goal. 









