[bookmark: _heading=h.gjdgxs]Academic Skills


[bookmark: _heading=h.30j0zll]Table of Contents
Introduction	2
Main content	3
Informative academic source	3
Summary of the discussion on Reading, Writing, and Reasoning Skills	3
Analysis of the source in the improving personal argumentative writing skill	4
Personal development plan	4
Evaluation of lesson learnt from the source	4
Conclusion	6
References	7

[bookmark: _heading=h.1fob9te]

Introduction
The major focus of the study is based on the topic “Academic Skills” which will be analysed using relevant and informative academic sources. Reading, Writing and reasoning skills will be analysed in this study from an informative academic source and the major emphasis will be provided to a single skill which will be emphasised will be writing skills. A summary of the source will be provided along with its use and also the major factors learnt from the source will also be evaluated. Personal development plan will also be created in this study for the improvement of the writing skill which is a necessary academic skill.   



[bookmark: _heading=h.3znysh7]Main content
[bookmark: _heading=h.2et92p0]Informative academic source
“Fairbairn, G., and Winch, C., 2011. Reading, Writing, and Reasoning: a Guide for Students, 3rd Ed. Maidenhead: Open University Press”.
[bookmark: _heading=h.tyjcwt]Summary of the discussion on Reading, Writing, and Reasoning Skills
The 3rd edition of the book on “Reading, Writing, and Reasoning” by Fairbairn and Winch (2011) is a thoroughly designed guide throughout years that has two previous editions. The earlier publication covers the early stages of learning about reading, writing, and reasoning skills. The book covered three main aspects meant to teach individuals about the effective incorporation of writing into a routine. It also indicates how the development of reading strategies can be achieved to obtain necessary information and how to evaluate information through an argumentative viewpoint. The book concentrates on the importance and effectiveness of reading, writing and reasoning skills that are necessary for the success of an individual. The source discusses that many intelligent and qualified people also find it difficult to convey their intentions and ideas in an effective manner. Every individual must be able to read effectively and convey an effective message through writing. All these factors play a major role in the success of an individual.
The first part of the book covers the topic of “reading as a student” that discusses the necessity for students to find meaning within written texts and understand cultural literacy. It indicates that students should always read for “good reasons” and that the time and effort they put into reading should help them in some way (Fairbairn and Winch, 2011). It not only described what one should read as a student but also indicated when, where, how, and why one must read. It also provided an understanding of the utilisation of SQ3R - survey, question, read, recite, and review to help students read better. The second chapter focused on “writing as a student” which entailed that a student should write essays and also learn and practise other writing tasks. It entailed that the purpose of writing is that it enables one to state things they want to say and convey their thoughts and ideas about the subject using written words. It helps them present their ideas in their ways. It also includes guidance on the writing process, correcting their writing, insights on right referencing and citation, and identifying the right writing styles (Fairbairn and Winch, 2011). The third part covers the development of arguments in writing which is used to influence others and their beliefs, make different types of arguments, and analyse and evaluate them.
[bookmark: _heading=h.3dy6vkm]Analysis of the source in the improving personal argumentative writing skill
Drawing on the guidance provided by the book detailed above, academic professional writing requires more than just explaining what I have learnt. I could obtain insights on how I can reason what I have learnt and how it can be achieved. It provided me with guidance on how I can develop my argumentative writing skills. I learnt that delivering my thoughts through the right form of writing style can benefit me in various ways. It can assist students in effectively undertaking a wider range of professional and academic writing that involves experimental reports and research studies (Ballock and McQuitty, 2022). I also learnt that arguments have five elements that must be incorporated while developing argumentative writing. It includes claiming, reasoning, providing evidence, warranting the information, and acknowledging and responding to it carefully (Jin et al., 2020). Therefore, I improved my existing writing skills and developed argumentative writing skills using a proper understanding of reasoning. Achievement of this knowledge is helping me significantly and it will continuously develop my writing style in the future as well.
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	Task 
	Actions 
	Resource
	Time Frame 

	Improving grammar 
	I will refer to a number of books for improving my grammar which is necessary for writing skill. 
	Library and e-library
	09/09/2022

	Improving communication
	I will focus on improving my communication through experiential learning.
	Guidance from peers and teachers. 
	10/10/2022

	Overall improvement of writing skill
	I will follow a number of courses and also focus on experiential learning for improving my overall writing skill.
	Teachers, online courses, peers learning.
	07/20/2022


Table No 1: PDP
(Source: Created by the Learner)
[bookmark: _heading=h.4d34og8]Evaluation of lesson learnt from the source
The primary idea of this book covered the importance of writing because most of the works completed by students are assessed through written assignments. Through the written works, they are to demonstrate proper skills of reading, thinking, and writing and such practice is more prevalent today than it was ever (Ferretti and Graham, 2019). Therefore, this source is highly essential for students to be able to deliver written works with appropriate levels of demonstration of reading, writing, and thinking skills. 
Additionally, it grants support to students developing such skills by themselves who are not provided with knowledge and teaching on necessary basic studying and literacy. Not just the students, but also the teachers are provided with adequate support by this book on what they can do to facilitate the development of the skills of their students (Lent and Voigt, 2018). 
By evaluating the source closely, I learnt various things that are necessary for improving reading, writing and reasoning effectively. The key academic skill that I emphasised was the writing skill as it was the major area in which I required development. The most important factor that needs to be considered for having an effective writing skill is to have the proper knowledge of grammar (Amjadiparvar and Shafie, 2021). I also learnt that it is necessary to improve my writing skill to be aware of the audience and their expectations of my writing. It is also important to use an appropriate tone of writing and the major emphasis is to be on having argumentative writing. I also learnt that using complex words needs to be avoided as it will lead to losing the core message of writing. It is also necessary to keep in mind that the repetition of words needs to be ignored which will result in wavering the attention of the audience. The use of the fillers and filtering language needs to be ignored(Traga Philippakos and MacArthur, 2020). Proper study of this source enabled me to understand that filtering languages like “I think” or “it seems like” weakens the message and makes me sound less confident. The readers need to be guided through each point by providing proper justification of the facts included in the writing (McMillan and Weyers, 2012).  


[bookmark: _heading=h.2s8eyo1]Conclusion
Based on the findings of the study, it is concluded that academic skills are the major determinant for the success of an individual. Reading, writing and reasoning skills are important academic skills discussed in the chosen source. Writing skill has been chosen as a single topic that is provided in topic as major topic of discussion in the study. A Personal Development plan has also been provided for the development of the writing skill.   
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