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This paper will reflect on the progress of employability skills and knowledge by critically discovering what is meant through employability skills and its importance. The essay will also reflect on the experience, knowledge and skills that I possess and how that can be applied to future employment. Moreover, identify the skills and knowledge I need to gain to attain for future employment career. 
Reflection is at the center of intellectual organization and disciplined mind (Dewey, 1938). Many academics have created models of which they believe is best appropriate and how to be reflective. Schon’s model of (How to think reflectively, 1983) considered the idea of reflection to be in two different aspects “reflection in action and reflection on action”. Schon believe reflection in action is all about thinking whist in action or on feet, what to do next and acting wise and maturely. Many have argue that this thinking model ( Thinking in Action) can be ineffective as acting and making decision right away without thinking of the advantages and disadvantage may not always be sensible. 
 Yet, the thinking on action is more practical as it encourages a profound view of reflection on what had occurred and what can be done in the future to develop or advance over taking time and being more reflective to find the greatest solution, this concept of reflection on action can be viewed very similar to Kolb’s 4 stage experiential learning cycle (1984). As both models promotes learning through experience however this can be argued by (Dewey, 1938) as he  portrayed that experience will not necessary lead to reflective thinking. Kolb’s four key elements are; concrete experience, observation and reflection, forming abstract concept and testing new situations. Where individuals transmits an action that they can then both discern and reflect upon through highlighting the processes and possible consequences. However Kolb’s models has come under many criticisms as for its inadequate consideration to the authentic process of reflection as it absence of experimental support, (Smith 1996). Illustrates Kolb’s model to be very inflexible and sequential nature and its inherent simplification of the learning process in general. However it can be debatable that Gibbs reflective model is more authentic and experimental as it supports the learning and reflective process. Gibbs reflective model appeared in (Learning by doing, 1988) conveys that being reflective has 6 stages; descriptive, knowing the context of the event. Feeling, the current and prior thoughts and feeling during the event. Evaluating, being able to see both the consequences and reasoning behind the event. Analyse, to view the negative and positive outcome of the event. Being reflective and critical has allowed me to know my strongest areas and weakest also which will help me to improve. 
There are many employability skills, and knowledge employers look for in direction to be a successful candidate when applying for jobs. Skills such as knowledge of the relevant career, professionalism, teamwork and communication, etc.  Teamwork is one of the most transferable skills that all professions demand. Teamwork is the whole  efforts originated by each team member for the accomplishment of the team’s objective. Teams are shaped when people with a common perception, preference, fondness, and attitude come and work together for a mutual goal. (Manion, 2017).  Teamwork is a crucial skill to own, through teamwork tasks are completed at a faster rate when it is done by a team rather than an individuals. It promotes fast development and learning as team members can learn from each other. Teamwork permits workers to build some positive bond at the same time healthy opposition between each other which can help work to be finished and achieve quickly. (Costa et al., 2014).  
Even though teamwork has been admired of its benefits, (Chuck 2017), explored the drawbacks of teamwork such as unequal participation in a group, it is more likely that some people in a group can sit back and do less work while others take on a heavier workload. Working in a team can increase productivity however the process is usually longer as the majority must agree on the actions to take. Lastly, Teamwork may also limit creative thinking. Employees may be so focused on working for the overall good of the team and fitting into the team concept that they put their ideas on the back burner. 
Over the past months of higher education, I have gained a lot of knowledge and skills that I can apply in my career. Assessment such as group work and presentations has given me the confidence to present my point across, and this will help me in my career as I have become more self-confident to speak as a professional individual to peers and others.  Teamwork and communication is a transferable skill that can be transferred to all aspects of life, professionally, personal and academic area.  
I now own essential skills that can be transferable to any profession. Skills like the ability to use my initiative are a very crucial skill to have, as it about making best decisions possible for the right situation without always seeking for managers to help. Secondly, I have good communication skills, both spoken and written and lastly; I can work under and respond positively to pressure in a busy and diverse environment. 
Over the past months of higher education, I have gained so much knowledge and skills that have prepared me for the future employment. Modules such as Effective Teamworking and Communications has given me lots of confidence and shows me a different side of teamworking and the importance of communication. 
Time management is the development of organizing and planning how to split time between precise events. Good time management allows you to work smarter but not harder  so that you get more done in a smaller time. As a mother time management is something that can be very difficult to excel in. I have 3 small kids, university and work its very hard to say that Im excellent in time management but its something that I always want to improve on and get better as I understand failing to manage your time damages your effectiveness and causes stress. I always try my best to dedicate my days equally and pririotise my time well without failing my family or my education and job. 
· I’m not assertive enough and find it hard to say no if someone needs my help. This is something that I have really tried to change, over the past months I have become more outspoken and speak to my peers and ask more question when I’m unsure of the task. 
· I’m normally very shy and get cold feet if I must speak up publicly such as doing group presentation on PowerPoint. We’ve done two presentations so far and myself I can feel the difference in myself compare to my first presentation. I now make sure that I practice and time myself and organized myself well which has helped me to improve on my presentational skill.  
· I’m not goof at confronting people therefore I void conflicts at all cost and sometimes even agree to things I shouldn’t all for the sake of peace.  I still don’t like confronting people, but the difference is I don’t let any one walk over me, at home and now at university and work, when I don’t like something or disagree I do try to tell the person in the nicer way possible without causing an offence for peace sake. 
	Strength
· I'm very proactive and can use my own initiative.
· I possess good communication skills which enables me to convey messages and information effectively as well as share those information with others
· I can prioritise tasks and workloads.
· I'm a very committed and hard-working person. I always push myself to do better if I’m struggling I’m not afraid to ask for help
· I have done voluntary work in hospitals, care homes and within my local church
· I have experience of working as a Dinner Lady in Primary Schools and have also worked in a few restaurants
	Weakness
· I’m not assertive enough and find it hard to say no if someone needs my help.
· I’m normally very shy and get cold feet if I must speak up publicly such as doing group presentation on PowerPoint.
· Currently I don’t possess enough qualifications to allow me to run my own Restaurant and I need to improve my Keys Skills such as Numeracy
· I’m not good at confronting people therefore I avoid conflicts at all cost and sometimes even agree to things I shouldn’t all for the sake of peace

	[bookmark: _Hlk503112813]Opportunities
· At my current job they are advertising the Post for a Team Leader and I’m thinking of applying for it.
· I'm have been going to workshops and Career fairs to network and expand my knowledge about entrepreneurship.
· I receive weekly notification from REED about different vacancies available and have a personal advisor who informs me about training opportunities and workshops
	Threats
· One of my co-worker is more proactive and outspoken compared to me and already possess leadership skills also wants to apply for the Team Leader position
· The need to keep up to date with the recent technology changes such as soft wares, the increase use of computers and iPads make it difficult for me to adjust to working environments
· Everything is moving towards contactless, paperless and Hi-Technology including signatures as well as doing everything online. This is a great obstacle for me as I’m still adjusting slowly. 
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