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1.	INTRODUCTION

This guidance document has been compiled by Ed McSloy (Finds Manager) and incorporates recommendations from CA-based artefact specialists; Grace Jones (prehistoric and Roman pottery), Alejandra Gutierrez (post-Roman pottery), Pippa Bradley and Jacky Sommerville (lithics) and Claire Collier-Jones (fired clay and registered artefacts). General principles and priorities for (museum) curation have been adapted from the draft document produced by Sussex Museums (2015) setting out ‘Selection, Retention and Disposal Guidelines’.

2.	GENERAL GUIDING PRINCIPLES AND PURPOSE

2.1	The CIfA Selection Toolkit
[bookmark: Selection_Policy]The CIfA Selection Toolkit (CIfA 2019) has arisen from a recognition of archive storage crisis affecting museums and other repositories. The primary use of the Toolkit is as a resource to assist archaeological practitioners during the creation of project-specific selection strategies for the working project archive. It is not intended to be used in the creation of a selection policy and it does not provide advice on what selection decisions should be made. Instead it provides advice, guidance and resources to aid the management of the selection process, and tools to help archaeological practitioners record their project-specific selection decisions. Although adoption of the toolkit is not compulsory, a selection strategy should be in place for all archaeological projects and the toolkit exists to aid and inform that process. 

2.2	In accepting that the storage crisis is such that a greater degree of selectivity is necessary, it is recognised that decisions regarding retention/disposal should be made by qualified and sufficiently experienced persons. For artefactual material the onus is placed with specialists experienced in working with specified categories of material and able to make qualitative judgements. Decisions on retention or deselection need, however, to be within a framework acknowledging the requirements and collection priorities of museums and other recipient bodies (below). The document presented below sets out to provide guidance on selection, setting out the chief considerations pertinent to a range of materials. 

2.3	Guidance from recipient museums
The policy of individual museums with regard to archive acceptance (including artefactual/environmental materials) differ significantly. The Senior Archives Officer is able on request to provide specialists involved with selection guidance issued by specified institutions.  The individual institution policy must take precedence over the CA Selection guidance, which means that any collection strategy devised prior to fieldwork, must be agreed first with the museum concerned.   	Comment by Alistair Barclay: Now do we cover this off - is it in our WSI template?

2.4	The four CA offices operate within defined geographical territories (Appendix iii). Some territories encompass parts of single counties/unitary authorities and the collecting areas of individual museum organisations. One such is the Oxfordshire Museum Service collection area, which falls within the territories of the Cirencester, Milton Keynes and Andover offices. The Oxfordshire Museum Service is unusual in that they specify in their guidance what should be deselected. Other institutions such as the Royal Albert Museum, Exeter (RAMM) will make selections based on a finds list provided to them. Bristol City Museum, all museums in Gloucestershire and Hertfordshire (and many others) require CA and other contractors to make selection recommendations ahead of deposition, which they then approve or not. 

3.	GUIDANCE FOR SPECIALISTS

3.1	What follows is intended as guidance for those specialists tasked with reduction of the physical archive (within the bounds of the collection policy of the recipient museum). Specialists undertaking such work should have sufficient experience specific to the artefact category concerned, to be able to make informed decisions (for CA staff should always be at Senior Finds Officer level and above). For all artefact/ecofact categories established minimum standards for recording (where available) must be adhered to and this should apply to all material, whether retained or deselected. Retention of most material from evaluation projects should be presumed (anticipating that integration of such material should follow, in the event that evaluation leads to excavation). Exceptions include most unstratified finds and material determined to be of very low significance according to the criteria outlined below.

3.2	A key guiding principle for specialists ahead of selection is that the retained archive should be capable of facilitating future research (CIfA 2017), either through full retention, or through qualitative sampling. The potential artefactual material may have for future research should be a key consideration, acknowledging that future researchers should be permitted the opportunity to revisit and reinterpret.  The key determinants to be considered by the specialist ahead of selection are:

· those intrinsic to each individual material category; and 
· as contributory to archaeological research at site (type), regional or other thematic levels. Research priorities relating to individual artefact classes (pottery, metalwork, etc.) are set thematically or relative to region within documentation produced by the various specialist groups, some of which are detailed below.

3.3	Context and stratification are acknowledged as key qualitative determinants for consideration by specialists when assessing whether retention is recommended. Regardless of the finds category, the nature and date of the context will greatly affect the research potential of any material. Artefact specialists and staff responsible for structural analysis of the site (Project Leaders, Post-excavation managers) will need to be able to liaise in order to advise on context/group ‘quality’ and whether the criteria are met for artefact retention/deselection. 

3.4	In summary the primary principles informing decisions determining selection for all artefactual categories are:

3.5	High priority for retention: 

· Chronologically distinct but rare finds from unstratified deposits. Usually these will have been recognised as significant and recorded as Registered Artefacts. 
· Good, sealed feature groups (pits, wells, etc.) with no/limited signs of residuality/intrusiveness 
· Key stratigraphic dating assemblages crucial to the structural development of the site 
· Unusual forms/types from any stratified deposit. 
· Assemblages (unstratified or not) of intrinsic interest relative to period or location – coming from areas with few previous collections of that type or period.
· Whole assemblages considered of key interest due to the location or qualities of the type of site (scheduled monuments for example) and/or which have potential for reanalysis/reinterpretation by future researchers.

3.6	High priority for deselection: 

· Unstratified material unless intrinsically datable AND unusual/uncommon 
· Unprovenanced (unstratified, including from topsoil deposits) finds
· Finds from contexts with high residual/intrusive elements, unless of key stratigraphic importance to the site
· Repetitive assemblages that are already well represented on this and/or adjacent sites. All finds should be fully recorded in the site archive prior to disposal (Brown 2007, Section 3.3) 

3.7	’Deselection’ is the preferred term utilised throughout this document. Deselection (from the material archive) may result in disposal, retention by CA or other bodies as educational material, or return to the landowner. Material to be deselected will be documented formally within CA reports (see ‘Documenting deselection section below). Disposal of deselected material, where return to the landowner and other options are exhausted, will result in discard in landfill which will normally be arranged via a commercial waste management service. 

4.	FURTHER GUIDANCE FOR SPECIFIC ARTEFACT CLASSES

4.1	Humanly worked flint 

Worked flint and related, mostly flaked, lithics relating almost entirely to the prehistoric period are very commonly recovered on site, though more often than not in secondary deposits (residually). Items recognised as tools (items with secondary working) may be recorded as registered artefacts on site, although commonly such items are not recognised and are recorded as Ras only retrospectively.

4.2	There is no recognised recording methodology/minimum standard for analysis relating to lithics. Reliance on the specialist’s experience to create an intelligible archive is essential. This should at a minimum include quantifications by waste/tool type.

4.3	For Retention: 

1) Assemblages from secure prehistoric contexts that contribute significantly to our understanding of the site warrant full retention. These will include in situ spreads/working floors as well as those from cut features 
2) All Palaeolithic flint, whether stratified or not 
3) Unstratified and adequately located assemblages (from excavation and fieldwalking) that form a coherent group of the Mesolithic, Neolithic or Bronze Age and are the only evidence of activity in these periods 
4) Tools of particular interest or rarity. 
5) A lithics assemblage may be adjudged of singular significance meriting retention in its entirety, including debitage categories (flakes/blades and chips without evidence for utilisation, shatter pieces, cores and core rejuvenation pieces), should it be regarded as having significant future research potential*. 

* where a substantial lithics assemblage is anticipated which might create a logistical difficulty, for example from previously known scatters or previously excavated sites, a process to mitigate the ‘risk’ should be in place at the project planning stage. Usually this should take the form of a sampling policy adequate for the purposes of analysis and agreed between the planning archaeologist, specialist and museum curator. 

4.4	Prehistoric pottery 

Guidelines for the recording of Prehistoric pottery have been produced by the Prehistoric Ceramics research Group (PCRG 2010) and later integrated within the Standard for Pottery Studies in Archaeology produced jointly by the Prehistoric Ceramics Research Group, Study Group for Roman Pottery and Medieval Pottery Research Group (Barclay et al. 2016). The Standard doesn’t set out to define what should and shouldn’t be retained, but states:

‘Selection should be based, however, on the premise that every pottery find has the potential to inform future research and a strong case has to be made for not selecting pottery for archive. Pottery specialists may be able to inform the selection process, and it is important to consult them, but their role is essentially to report on an assemblage to the best of their abilities, in the knowledge that future researchers will be able to revisit and reinterpret the material they have studied. It is therefore advised that in most cases, pottery that has been analysed, or has the potential to reward analysis or re-analysis, should be selected for archive’.
4.5	For pottery pre-dating the Iron Age, and including for unstratified/redeposited material, there should be a presumption to retain all material. For the Iron Age period (in particular for the Middle and Late Iron Age from lowland Britain) assemblages can be very large and some selection may be warranted. In such circumstances the following minima should be applied:  

4.6	For Retention: 

1) All Neolithic and Bronze Age pottery whether it is stratified or not. Pottery of this period is very rare in some areas of the country and sometimes is still poorly characterized.
2) (For all periods) samples of each fabric type (unless dealing with small unstratified assemblages). Individual and groups of fabric samples should be big enough to accommodate the variability inherent in most prehistoric pottery and they should include sufficient sherds to allow subsequent sub-sampling and destructive analysis 
3) All minority or unusual fabrics 
4) All whole pots or reconstructable full profiles (and all illustrated material)
5) Stratified groups of feature sherds (rim sherds, bases, shoulders, decorated sherds, sherds with well-preserved finishes, etc.) along with samples of the fabrics with which they are stratified. If the vessels represented have been completely recorded and reconstructed, sample feature sherds will suffice; otherwise all feature sherds should be retained
6) Pottery from contexts key to understanding the date of a monument (e.g. sherds from primary ditch fills or feature sherds and fabric samples from an otherwise ploughed out site)
7) Other whole context/site assemblages considered of intrinsic interest in respect of the rarity or as exemplars of the tradition to which they belong or regarded as ‘key’ to the understanding of particular locations/site types (for example which have produced little or no material of the period).

4.7	For Deselection

8) Material not falling into one of the above retention points can be deselected after recording for archive. Minimum level of recording: By context and sample number: sherd count and weight by fabric. Vessel type, rim form, finish, decoration and firing

4.8	Roman pottery

Guidelines for the recording of Roman pottery from the Roman and other periods are set out in Standard for Pottery Studies in Archaeology produced jointly by the Prehistoric Ceramics Research Group, Study Group for Roman Pottery and Medieval Pottery Research Group (Barclay et al. 2016). 

4.9	Romano-British pottery assemblages are commonly very large. In some areas which have seen a high volume of archaeological work, there can be a high degree of ‘repetition’ across assemblages resulting from similar chronologies and patterns of supply. This notwithstanding, the detailed study of site assemblages can contribute to wider understanding of supply over time, the origins and ‘reach’ of some common ware types, the role of pottery as an indicator of site type or status, the character of burial or other ‘ritual’ assemblages and ‘Roman’ pottery use in the period after c. AD 400. Decisions on selection should be made in consideration of regional research priorities as set out in the Research Strategy and Updated Agenda for the Study of Roman Pottery in Britain (SGRP 2011). For kiln groups guidelines for analysis and retention are available from Historic England (HE 2013).

4.10	Where selection is deemed necessary, the following should be considered as minima by the specialist when making recommendations: 

4.11	For Retention: 

1) A sample of each different fabric type (all periods) as identified in the paper archive (excluding well-known traded types and industrialized wares), only if established county/city/site fabric codes are not being used. Sample selection should show any variability within a fabric group.
2) All feature/decorated sherds from kiln assemblages unless duplication of forms is pronounced. In the latter instance feature sherds can be deselected as long as they have been fully recorded against a site form series, for which examples of all form variations are retained.
3) Site assemblages judged to be ‘key’ to the understanding of particular locations/site types (for example which have produced little or no material of the period) should be kept in their entirety.
4) Sealed/discrete feature/deposit groups, adjudged as of significance for dating/site understanding – to be kept in their entirety. To include all grave goods and structured deposits. Advice on significance to be taken from recording specialist.
5) For material from layer type deposits or features (tertiary ditch fills, etc.) with demonstrable disturbance/significant levels of residuality only ‘featured’ sherds (rims, handles or with post-firing alteration) or otherwise of interest need to be retained
6) All whole pots or reconstructable full profiles (and all illustrated material)
7) All samian/other imported or unusual fabrics. Regardless of contextual considerations
8) Pottery (including unstratified) from rural sites, villages and towns that have previously produced little or no assemblages of the period.

4.12	For Deselection:

1) Unstratified material unless featured/otherwise noteworthy
2) Other material not falling into one of the above retention points, but regarded as of limited significance due to other factors, can be discarded after recording for archive (following an agreed minimum level of recording)

4.13	Medieval and later pottery 

Guidelines for the recording of medieval pottery are set out in the Standard for Pottery Studies in Archaeology (Barclay et al. 2016), which supplements detailed guidance  produced by the Medieval Pottery Research Group (MPRG 2001).

4.14	Early medieval pottery (c. 5th‒10th centuries AD) can be rare in certain areas of the country, whereas assemblages of medieval, post-medieval and modern pottery are more abundant, especially in urban areas. Our understanding of where pottery was produced and characterisation of the diverse wares is still far from being clear or complete. Identification and dating might improve or change over time. The Standard for Pottery Studies in Archaeology recommends that ‘all material with potential to inform future research and other enquiries’ be kept as part of the archive and this includes material which is relevant to advance pottery research, not only the aims of the project (Barclay et al. 2016, 6). 

4.15	Stratified assemblages should be kept for future research and analysis wherever possible. For especial assemblages, for example from kiln sites, follow guidelines published by Historic England (HE 2013).

4.16	For Retention: 

1) All early medieval (Early to Late ‘Saxon’) pottery. Early medieval pottery is very rare in some areas of the country and sometimes is still poorly characterised; it should be kept whether it is stratified or not.	Comment by Alistair Barclay: This is also true for types of Neolithic pottery	Comment by Ed McSloy: OK - amended above
2) Medieval, post-medieval or modern stratified groups with negligible intrusive material.
3) Medieval and post-medieval non-local sherds whether stratified or not.
4) Medieval, post-medieval or modern sherds of intrinsic interest, whether stratified or not.

4.17	For Deselection:

5) Assemblages of low or nil archaeological value (considered as such for reasons of assemblage size/fragmentation or degree of ‘repetition’ measured against already published material). Deselection must follow an agreed minimum level of recording
6) Unstratified material unless featured/otherwise noteworthy
7) Other material not falling into one of the above retention points, but regarded as of limited significance due to other factors, may be deselected after recording for archive (following an agreed minimum level of recording)

4.18	Ceramic building material, mortar and plaster 

Ceramic building material (CBM) is already subject to rigorous guidelines for disposal and retention (ACBMG 2002). The working practices of specialists differ in detail, though the prioritising of diagnostic, featured pieces for retention and full record of the remainder, are common considerations.  Where quantities of CBM from a site are large, on-site recording or sampling may occur. Any such recording or sampling strategy should be formulated only after consultation with the planning archaeologist and specialist following an on-site meeting. 

4.19	For Retention:

1) Samples of all fabrics identified unless correlated with an established type series 
2) Complete key groups if closely dated (or a representative sample of such groups)
3) Complete examples of Roman and medieval CBM tile/brick forms and representative samples of near complete forms
4) All pieces with stamps, graffiti, foot/paw prints, fingerprints or atypical/unusual forms of CBM 
5) All stratified stamped or roller-stamped box flue tile and unstratified examples of those not present within the stratified assemblage 
6) All Roman, medieval and early post-medieval roof furniture
7) Samples of all discernible medieval/early post-medieval patterns on decorated floor, wall or hearth tiles
8) Samples of stratified/diagnostic crested ridge tiles
9) All decorated (i.e. not monochrome) wall plaster and moulded plasterwork
10) Representative samples of monochrome painted wall plaster and undecorated/unpainted plaster
11) Representative samples of all types of stratified mortar

4.20	For Deselection:

3) Unstratified material unless featured/otherwise noteworthy
4) Other material not falling into one of the above retention points can be deselected after recording for archive (following an agreed minimum level of recording)

4.21	Fired and burnt clay (including daub and briquetage)

Fired/burnt clay can include some registered artefacts as loom weights, spindle whorls, sling bullets and other objects.  ‘Bulk’ material may include amorphous/undiagnostic material and burnt daub. Material such as hearth/furnace lining should normally be included with metallurgical residues.

4.22	There are no widely-accepted guidelines/minimum standard for this category of material although the following will normally be recorded by specialists working for CA: quantities (fragment count and weight) according to context and sample number if applicable; fabric characteristics, wattle imprints and comments on anything of particular interest (form/morphology, marks/decoration, post-firing modification, notable abrasion, imprints from fingers or seeds, etc.). Briquetage will normally be recorded by the pottery specialist using guidelines applicable to that material class. 

4.23	For Retention:

1) All objects or parts of diagnostic objects whether stratified or unstratified 
2) Samples of all fabrics identified 
3) A representative sample of very large, repetitive assemblages to include examples of each defined fabric (not necessary for small groups)
4) Clearly utilised objects/fragments which are not part of known forms
5) Representative samples of structural material/daub from secure contexts
6) Marked/decorated pieces

4.24	For Deselection:

1) Unstratified material unless featured/otherwise noteworthy
2) Other material not falling into one of the above retention points can be deselected after recording for archive (following an agreed minimum level of recording)

4.24	Glass 

Glass can include some registered artefacts including beads/other objects. In some circumstances Roman or medieval vessel/window glass may be registered. Typically, post-medieval/modern glass will be treated as bulk finds.    

4.25	There is no accepted standard guidelines/minimum standard for this category of material. The following will normally be recorded by specialists working for CA: quantification by fragment count/weight (within context/sample number) and according to colour, form/rim morphology and with measurable dimensions and decoration and suggested date range per type/form also noted.  

4.26	For Retention:

1) All stratified Roman, Saxon and medieval glass 
2) Diagnostic pieces of unstratified/residual Roman, Saxon and medieval glass
3) Well-dated stratified early post-medieval groups containing diagnostic vessel fragments, especially if they can be associated with a particular residence or industrial site
4) All stratified post-medieval (to c. 1700/1750) imported glass and unstratified imported glass of intrinsic interest
5) Large assemblages of well-dated stratified late post-medieval glass (excluding window glass) that can be associated with a particular residence, commercial/social property or industrial site. If there are multiple examples of the same vessel type, record before disposing of all but the best example
6) Any modern glass of specific intrinsic interest

4.27	For Deselection:

1) Unstratified material unless featured/otherwise noteworthy
2) Other material not falling into one of the above retention points can be deselected after recording for archive (following an agreed minimum level of recording)

4.28	Bulk stone (burnt stone, building stone/roofing stone) 

Except for very small quantities of material, the recording and analysis of this category is usually undertaken by external specialists. Where quantities are large, on-site sampling/recording may be necessary. Any such sampling strategy must be formulated after consultation with the planning archaeologist and specialist following an on-site meeting. 

4.29	Note that quern fragments/other worked stone not recorded as registered artefacts on site should be recorded as such retrospectively, following identification. Most ‘bulk’ material including building/roofing and burnt stone can be deselected following recording. Exceptions may be complete examples of roof slates and fragments with graffiti or otherwise notable characteristics. In most circumstances the specialist engaged to record/report on bulk stone will be consulted with regard to retention/deselection. 

4.30	Bulk metalwork 

Bulk metalwork is generally confined to iron nails and most unidentifiable strip, rod and sheet fragments. Some, mainly modern, material collected as topsoil/unstratified finds from metal detector surveys may similarly be treated in this way. Up to the point of museum deposition or disposal metal finds typically require specialised storage and a regime of monitoring.

4.31	Bulk metalwork is usually recorded by context, according to material, object class/type (and typology where applicable) and quantified according to item/fragment count and weight. Dimensions for complete objects, such as nails, may also be recorded, together with comment on aspects of form/other attributes. X-radiography will also usually be undertaken.

[bookmark: _Hlk125461616]4.32	For Retention:

1) Nails - at least one example of every nail type recorded (preferably stratified examples)
2)  Groups of nails from complete objects, including coffin groups
3) Assemblages (or representative samples) of unidentified pieces with a degree of uniformity or groups of objects with uniform characteristics which suggest consistency of use (and may include scrap assemblages from metalworking related contexts)
4) Bulk objects that form part of a hoard
5) Stratified objects (or representative samples thereof) retaining organic artefacts within the corrosion products

4.33	For Deselection:

1) Unstratified material unless individually noteworthy
2) Other material not falling into one of the above retention points can be deselected after recording for archive (following an agreed minimum level of recording, including x-radiography)

4.34	Registered artefacts (mainly metal, worked bone and worked stone)
 
4.35	This category encompasses a wide range of artefact types and materials from across all periods to c. 1700 and selected material of later date (see 4.37). As with the bulk metal artefacts, objects of metal and other delicate materials require specialised storage and a regime of monitoring prior to museum deposition or disposal. Note that objects not recorded as registered artefacts on-site or retrospectively, but which meet the criteria of individual interest/diagnostic value commonly applicable to registered artefacts, should be recorded to the same (registered artefact) standard. While commonly a recognition of the ‘special’ nature or individual significance of an object, registered artefact status can in some circumstances be applied to commonly repetitive object classes such as nails or scrap. This may be in order to record the precise location of a group of items, for example coffin nails or other nails from a grave; and in such circumstances the retention of all such objects may not be warranted.

4.36	Although the CIfA Toolkit for Specialist Reporting (CIFA 2021) outlines the thematic content applicable across artefactual reporting, there are currently no minimum standards for the study or publication of metal, worked bone or worked stone artefacts. CA ‘best practice’ has used as its basis the archive-level reports produced by established ‘small finds’ specialists. CA practice in respect of registered artefacts and their treatment are set out in detail elsewhere.  As a minimum level of treatment and as an additional record, x-radiography will be undertaken for all stratified metalwork (and for some unstratified items of individual interest where this may be beneficial) excepting items of lead. Advice on use of x-radiography is contained in an English Heritage guide (2006).  For purposes of recording registered artefacts will be quantified, within context/RA number, by item/fragment count and weight. Material, object class/type and classification according to an accepted typology will be recorded, together with dimensions, function and a note of condition/completeness and date where known. As a record of initial condition and where marking is not appropriate, most registered artefacts will be photographed following logging-in from site.

4.37	Recent decades has seen increasing use of archaeological recording, including excavation, relating to modern (post c. 1700)  sites, including 19th century burial sites and 20th century ‘conflict archaeology’. Collection (and retention) of artefactual material from the period after c. 1700,  should usually be informed by the nature of the archaeological project and the research objectives as set out in the project research design. It is acknowledged that sites of the period after c. 1700 may be productive of large volumes of artefactual material, and retention will in most circumstances be highly selective, focussed on those categories most pertinent to the project and its research design, finds of individual significance or with demonstrable potential for further study. For projects including at Scheduled sites, those under MOD jurisdiction, or for the National Trust 100% collection of ‘modern’ artefacts may be required, and any ‘deselection’ in these circumstances would need to be agreed with the bodies concerned. 

4.38	For Retention:

1) All finds covered by the 1996 Treasure Act (and where museum deposition has been agreed by the finder/landowner) and all objects of precious metal not subject to the Treasure Act
2) Most stratified prehistoric, Roman, Saxon, medieval and post-medieval (up to c. 1700) registered artefacts (or those meeting CA registered artefact criteria). To include most objects of metal, worked bone and worked stone. See below for exceptions.
3) Objects residual, ‘curated’ or otherwise demonstrably earlier from within contexts post-dating c. 1700
4) Grave goods recovered from burials of any period 
5) Coins/tokens/jettons of any period/metal, including unstratified, up to c. 1700
6) All contemporary coin forgeries 
7) Coin hoards in their entirety
8) Representative samples of finds recovered in quantity, e.g. post-medieval wire pins, lead shot/ammunition, window leading
9) Selected objects post c. 1700 where a project is concerned with late historic social history, conflict archaeology (battlefields/military sites) or any other specified area of interest as set out in the project research design, or of demonstrable local/wider interest
10) Unstratified objects of any period considered of individual interest

4.39	For Deselection:

1) Unstratified material unless individually noteworthy
2) Commonly repetitive categories of metal where such items are registered (may include nails, wire pins, offcuts, indeterminate fragments) following an agreed minimum level of recording including x-raying
3) Commonly repetitive categories of worked bone (offcuts/other waste)
4) Other material not falling into one of the above retention points can be deselected after recording for archive (following an agreed minimum level of recording) 

4.40	Leather 
 
With the exception of occasional finds from standing buildings and other historic sites, archaeological leather survives only in waterlogged conditions. In general museums will require that retained leatherwork is conserved using accepted standards prior to deposition. Conservation using proven methods should be applied, this most commonly being in the form of freeze drying. Use of other methods, including controlled air drying, should be with the prior approval of the recipient museum.

4.41	Archaeological leather assemblages can be of significantly large size and commonly can be composed of secondary waste materials (offcuts). The significance of such material in most instances will be low and it is neither practical nor warranted from the standpoint of archaeological research to curate it in the long term (once recording has been completed by a suitably qualified specialist). For similar reasons, qualitative selection will need to be applied to some large assemblages of ‘finished’ objects, including leather shoe (soles).

4.42	For Retention:

1) All stratified prehistoric, Roman, Anglo-Saxon, medieval and post-medieval (up to c. 1700) registered artefacts (or those meeting CA registered artefact criteria). To include most ‘complete’ objects including shoes (with sole and uppers), sheaths/scabbards and dress items 
2) All stratified prehistoric, Roman and Anglo-Saxon shoe soles/detached uppers and representative samples of shoe soles of later periods up to c. 1700 where recovered in quantity
3) Representative samples of leather objects post c. 1700 where a project is concerned with late historic social history, conflict archaeology (battlefields/military sites), marine sites or any other specified criteria? and of local/wider interest
4) Unstratified objects of any period considered of individual interest

4.43	For Deselection:

1) Unstratified material unless individually noteworthy
2) Commonly repetitive categories (offcuts, fragmentary/indeterminate fragments), some medieval/later shoe soles (following an appropriate minimum level of recording) 
3) Other material not falling into one of the above retention points can be deselected after recording for archive (following an agreed minimum level of recording). 

4.44	Metallurgical and other high-temperature industrial waste 

4.45	Except for very small quantities of material, the recording and analysis of this category is usually undertaken by external specialists. Where quantities of waste on a site are large, on-site sampling may be unavoidable. Any such sampling strategy must be formulated after consultation with the planning archaeologist and specialist following an on-site meeting. 

4.46	The archaeological value of industrial waste depends on the context (whether in situ or in close association with metalworking/other features/deposits), date, quantity and preservation, and the specialist is positioned best to assess this. For this category of material the external specialist will always to consulted prior to any deselection. 



5. 	DOCUMENTING ‘DESELECTION’

5.1	Deselection of artefactual material from the site archive should be recorded as appropriate at the stage this occurs documented within reports produced for evaluations, watching briefs, post-excavation assessments and typescript style excavation reports (where no assessment has been produced). Possible outcomes of deselection might be that material is offered to the landowner, offered to schools or the local community assets, retained as teaching/reference material or disposed of responsibly.

5.2	Evaluation reports
For evaluation projects deselection should be recorded within the artefactual section (typically appendix B) within the site report. A statement should be included in the finds report section noting the intention to deselect and defining possible outcomes. Material to be deselected should be indicated in the concordance table. Sample examples of deselection statements and accompanying concordance tables are given in Appendix i. 

5.3	Excavation assemblages (deselection at PXA and online publication/typescript reports)
For the commonly larger artefactual assemblages recorded from excavation projects retention and deselection of materials will typically occur as part of the post-excavation assessment (PXA) stage. Retention/deselection should be documented at this stage using the templates presented below in Appendix ii. Where projects are concluded without formal assessment (PXA), for example for typescript or online publications, the same templates should be utilised. 

5.4	Where a specific collection policy has been agreed with stakeholders as appropriate (County Archaeologist; collecting museum representative; landowner etc) prior to or during an excavation, reference must be made to this agreement.


Appendix i: Documenting selection proposed or undertaken for CA evaluation projects/standalone watching briefs: example of statement for inclusion in finds report and accompanying concordance table.

Sample ‘Deselection Statement’ for inclusion in evaluation report
Following recording to the appropriate level and following guidance as set out in Cotswold Archaeology’s Guidelines for selection (retention/discard) of artefactual materials (CA 2025), materials of no or minimal significance will be deselected from the material archive. Materials de-selected will be as indicated in the finds concordance table. Consideration will be given to retention of deselected materials by CA for educational purposes as handling material, or materials may be offered as an asset to schools or other local community organisations. Where of lesser interest de-selected materials will be returned to the landowner or disposed of responsibly.

Sample finds concordance table (for inclusion within evaluation/watching brief style reports)
	Context
	Material*
	Description
	Ct.
	Wt.(g)
	Spot-date

	151
	Roman pottery
	Oxford red slipped ware; bodysherd
	3
	24
	C3-C4

	
	Copper alloy
	Roman coin; nummus (RIC VII; 284) AD 330–335
	1
	1
	C4

	163
	Worked bone
	Hairpin fragment
	1
	2
	RB

	189
	Modern pottery*
	Mocha ware
	2
	16
	C19

	
	Modern pottery*
	Transfer-printed whiteware; plate rim
	1
	32
	

	
	Clay pipe*
	stems
	3
	11
	

	
	CBM*
	Brick; stock brick (9” x 4” x 3”)
	1
	820
	

	
	Glass*
	Brown bottle glass frag
	1
	16
	

	
	Iron*
	Nail shaft
	1
	9
	

	252
	Fired clay
	Amorphous
	1
	3
	-

	301
	Modern pottery*
	Yellow ware
	14
	89
	C19

	
	Medieval pottery*
	Minety ware; cistern foot
	1
	12
	

	
	Copper alloy*
	modern coin; penny, Victoria, 1889
	1
	5
	

	352
	Medieval pottery
	Brill-Boarstall glazed; strap handle
	1
	19
	C13–C14

	
	Medieval pottery
	East Wiltshire ware
	1
	5
	

	803
	Prehistoric pottery
	Coarse flint-tempered
	11
	150
	LBA

	
	Medieval pottery
	Fine flint-tempered; carinated bowl rim
	1
	15
	

	
	Medieval pottery
	East Wiltshire ware
	1
	5
	

	
	Worked flint
	Flakes
	2
	10
	

	
	Burnt flint*
	Unworked, burnt flint
	11
	153
	


*denotes material not to be retained



Appendix ii: Documenting selection proposed or undertaken for CA Projects: templates for inclusion in assessment (PXA) and evaluation style reports.

	Selection Strategy

	Organisation:
	Cotswold Archaeology

	Collecting Institution(s):
	

	Archives Officer
	

	PX Manager:
	

	Finds Manager/Lead:
	

	Developer:
	

	Artefact/environmental specialists (in house)
	



	Artefact/environmental specialists (external)
	

	Decisions pertaining to the retention or deselection of artefactual material as detailed below are informed by Guidelines for selection (retention/discard) of artefactual materials (CA 2025), and by the CIfA Archives Selection Toolkit (2019). Additional site-specific considerations relating to selection are defined in specific project Updated Project Design (CA Report ****). 

*** Museum has been consulted on collection and deposition guidelines, and relevant standards and guidelines consulted as detailed in the relevant sections below to inform the selection strategy. Consultation with the Museum regarding project specific selection decisions, was undertaken at project review point prior to deposition of the archive. This has allowed for the final selection to be informed by the most complete results of the analysis of the results of the project.

	

	Artefactual Material: summary of materials retained and deselected

	The on site collection strategy is as set out in WSI (CA Report ****)

	Selection for retention or deselection as follows:

	Category
	Specialist
	Qty
	Selection summary

	Pottery, early prehistoric
	
	
	

	Pottery, late prehistoric
	
	
	

	Pottery, Roman (coarse)
	
	
	

	Samian
	
	
	

	Pottery, post-Roman/medieval
	
	
	

	Pottery, post- medieval/modern
	
	
	

	CBM
	
	
	

	Fired clay
	
	
	

	Clay pipes (ctp)
	
	
	

	Glass, Roman
	
	
	

	Glass, post-Roman
	
	
	

	Coins
	
	
	

	Other metal 
	
	
	

	Worked bone
	
	
	

	Worked stone
	
	
	

	Architectural stone
	
	
	

	Lithics (worked)
	
	
	

	Burnt stone/flint
	
	
	

	Plaster, Roman
	
	
	

	Plaster, post-Roman
	
	
	

	Metallurgical
Waste
	
	
	

	Other (specify)
	
	
	

	Uncollected (recorded on site): material recorded to the appropriate level on site but not retained:

	Category
	Specialist
	Comments 

	(specify)
	
	

	Deselected: material has been assessed, recorded to appropriate standards and deemed not meriting long-term curation. Due consideration has been given to retention as handling material or of interest to the local community. Where agreed material will be returned to the landowner or disposed of responsibly.

	Category
	Specialist
	Comments 

	(specify)
	
	


Appendix iii: CA Office Territories and List of Museum collection areas

	CA Office
	Territories

	Cirencester
	Gloucestershire, South Gloucestershire, Wiltshire (north, including Swindon), Oxfordshire,
Bristol, BaNES, Somerset (north), Devon, Cornwall,  Herefordshire, Worcestershire, Warwickshire (south), Shropshire, Staffordshire, Cheshire, Lancashire, Cumbria; Wales

	Milton Keynes
	Buckinghamshire (including Milton Keynes), Hertfordshire, Cambridgeshire (including Peterborough), Bedfordshire, London (north), Northamptonshire, Warwickshire (north), Oxfordshire (east), Rutland, Leicestershire, Lincolnshire, Nottinghamshire, Derbyshire, Yorkshire, Durham, Northumberland

	Andover
	Wiltshire (south), Dorset, Hampshire, Surrey, West Sussex, East Sussex, Kent, Oxfordshire (south), West and East Berkshire, London (south)

	Suffolk
	Suffolk, Norfolk, Essex, Cambridgeshire (east)



.
	Museum Area
	Office

	Barnstaple & North Devon
	Cirencester

	Bassetlaw Museum
	Milton Keynes

	Birmingham
	Milton Keynes

	Bristol Museum & Art Gallery
	Cirencester

	Buckighamshire (Discover Bucks Museum)
	Milton Keynes

	Cambridge
	Suffolk

	Chelmsford Museum
	Suffolk

	Chippenham
	Cirencester

	Colchester & Ipswich
	Suffolk

	Corinium
	Cirencester

	Derby Museum and Art Gallery
	Milton Keynes

	Dudley Museum
	Milton Keynes

	East Grinstead Museum
	Andover

	EH
	Cirencester

	Exeter
	Cirencester

	Flintshire Museum Service
	Cirencester

	Hampshire Cultural Trust
	Cirencester

	Herbert Art Gallery & Museum
	Milton Keynes

	Hereford Museum Resouce & Learning Centre
	Milton Keynes

	Higgins Art Gallery & Museum, Bedford
	Milton Keynes

	Isle of Wight Heritage Service
	Andover

	Lancashire County Museums
	Milton Keynes

	Leicestershire Museum Service
	Milton Keynes

	Lincolnshire (The Collection)
	Suffolk

	Littlehampton Museum
	Andover

	London (Museum of)
	Cirencester

	Luton Cultural Services Trust
	Milton Keynes

	Malton Museum
	Milton Keynes

	Milton Keynes Museum
	Milton Keynes

	Monmouthshire Museum
	Cirencester

	Much Hadham Forge Museum
	Milton Keynes

	National Museum of Wales
	Cirencester

	Newark and Sherwood Museum Service
	Milton Keynes

	Newport Museum
	Cirencester

	Norfolk
	Suffolk

	North Hertfordshire
	Milton Keynes

	North Lincolnshire Museum Service
	Suffolk

	Northamptonshire Arch Resource Centre
	Milton Keynes

	Oxfordshire Museum Service
	Cirencester

	Peterborough
	Milton Keynes

	Plymouth Museum & Art Gallery (The Box)
	Cirencester

	Pontypridd Museum and Tourist Information Centre
	Cirencester

	Poole Museums
	Andover

	Portsmouth Museums Service - no arch
	Andover

	Potteries
	Cirencester

	Potters Bar Museum
	Milton Keynes

	RCAHMW
	Cirencester

	Reading Museum - no arch
	Milton Keynes

	Roman Baths Museum
	Cirencester

	Rugby Art Gallery and Museum
	Milton Keynes

	Rutland
	Milton Keynes

	Saffron Walden Museum
	Suffolk

	Salisbury Museum
	Andover

	Scarborough Museums Trust
	Milton Keynes

	Scolton Manor Museum
	Cirencester

	Sheffield (Museums Sheffield)
	Milton Keynes

	Shropshire Museum Service
	Cirencester

	Solihull Heritage and Local Studies
	Milton Keynes

	South West Heritage Trust
	Cirencester

	Southampton
	Andover

	Southend Museum Service
	Suffolk

	St. Albans (Verulamium Museum)
	Milton Keynes

	Stevenage Museum
	Milton Keynes

	Suffolk
	Suffolk

	Swindon Museum & Art Gallery
	Cirencester

	Tees Archaeology
	Milton Keynes

	Tewkesbury
	Cirencester

	The Core Library, Solihull
	Milton Keynes

	The Wilson: Cheltenham Art Gallery & Museum
	Cirencester

	Three Rivers Museum
	Milton Keynes

	Torquay Museum
	Cirencester

	U York Museums Trust
	Milton Keynes

	Walsall Archives
	Milton Keynes

	Warwickshire
	Milton Keynes

	Watford Museum - no arch
	Milton Keynes

	Welwyn Hatfield: Mill Green Museum - no arch
	Milton Keynes

	West Berkshire
	Andover

	West Cheshire Museums - no arch
	Milton Keynes

	Weston Park Museum, Derbyshire
	Milton Keynes

	Wiltshire Museum
	Cirencester

	Winchester
	Andover

	Worcestershire Museum Service
	Cirencester

	xxx museum not collecting (Braintree Museum)
	Suffolk

	xxx museum not collecting (Canterbury)
	Andover

	xxx museum not collecting (Cornish Record Office)
	Cirencester

	xxx museum not collecting (Cornwall)
	Cirencester

	xxx museum not collecting (Coventry)
	Milton Keynes

	xxx museum not collecting (Dacorum Heritage)
	Milton Keynes

	xxx museum not collecting (Dartford)
	Andover

	xxx museum not collecting (Dean Heritage Centre)
	Cirencester

	xxx museum not collecting (Dorset County Museum)
	Andover

	xxx museum not collecting (Guildford Museum)
	Andover

	xxx museum not collecting (Harrogate Museum)
	Milton Keynes

	xxx museum not collecting (Herbert, Coventry)
	Milton Keynes

	xxx museum not collecting (Hertsmere: Bushey)
	Milton Keynes

	xxx museum not collecting (Horsham)
	Andover

	xxx museum not collecting (Kirklees Museum)
	Milton Keynes

	xxx museum not collecting (Lightbox, Woking)
	Andover

	xxx museum not collecting (Medway)
	Andover

	xxx museum not collecting (Museum of Gloucester)
	Cirencester

	xxx museum not collecting (Reigate Priory)
	Andover

	xxx museum not collecting (Stroud)
	Cirencester

	xxx museum not collecting (Surrey Heath)
	Milton Keynes

	xxx museum not collecting (Thurrock Museum)
	Suffolk

	xxx museum not collecting (Towner Eastbourne)
	Andover

	xxx museum not collecting (Tunbridge Wells)
	Milton Keynes
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