	
	
	



	
	
	

















                                                                                                                                           
                                                                                                                                                      






Task 1 – Preparing for Higher Education

Higher education is hugely beneficial for students, as it supplies all the skills, they need to improve their career and life prospects. Discovering learning preferences is essential before progressing to higher education.
The process of studying effectively results in the learner's success.
[bookmark: _Int_0qpoJcar]According to Jammu (2021), it is quite important to plan study time. Students should set up a specific time each day or night to study and do their best to stick to it.
[bookmark: _Int_oXTvtdUs]A vital aspect of learning is choosing the correct place. Finding the perfect study location is especially important to be able to depend on it for the upcoming several years. Many individuals tend to study in a quiet and serene setting because that is when they learn their subjects the best. Studying in places that are quiet is preferable to busy ones (Jammu, 2021).
Learners need to develop a variety of abilities to become digitally literate. They must be able to find and produce content using technology, as well as use it to solve difficulties and innovate. They must be able to effectively connect and interact online, collaborate with others, and find and share added information. And while carrying out all of this, students need to be able to identify risks and conduct safe online practises. (Hague & Payton, 2011).
In the opinion of Neville (2010), it is standard academic procedure to have students acknowledge their research and data sources in their own writing. Referencing is the practise of giving acknowledgment to the original source of information used in an assignment of writing. Correct referencing will protect you from accusations of plagiarism.
Students can demonstrate choice in their learning by deciding on the perspective they adopt, the concepts they offer, and the conclusions they draw with their tool of referencing. The flowchart provides an overview of the procedure (Neville, 2010).
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Task 2- Mind map
https://mm.tt/app/map/2833509540?t=IKFnRpFgIi
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Task 3- Presentation Link 
https://youtu.be/tl8z-C1GoSo





Task 4- Reflection

Description
In May 2023, I commenced the Certificate course in the Higher Education Policing Profession at Swansea, University of Wales Trinity St. David.
The classes are conducted in an online format on a weekly basis, specifically on Thursdays.
 From the initial lesson onward, we were instructed to conduct an assessment that included various elements. In each ongoing lesson, we gained knowledge on the techniques of information finding, the usage of the school library, and the significance of individual effort.
During the course, we became familiar with educational tools, including the Hub and Microsoft Teams, which were intended for our academic purposes. This defined the first time I dealt with applications of this kind.
We acquired knowledge on the appropriate software applications, including Word, Canva, and Power Point, to generate assessments. 
One of the assigned tasks was to present a presentation lasting two minutes, utilising either Power Point or Canva software. 
 The above signifies the beginning of my experience with the procedure of assessment, which proved to be an intensive effort. Concluding all the requires information within the appropriate word count and referencing rules presents a significant challenge for me.
The greatest difficulty is balancing study with family and employment obligations. It is quite a challenge to be a mother of three children, a full-time bus driver and a new university student. Despite my exhaustion and lack of spare time, I make every effort to perform my best.

Feelings
I was never able to complete my university studies in Poland, where I was born, due to financial and family obligations. The opportunity that I receive in this country has allowed me to achieve my lifelong ambition of becoming a police officer.
 I was overwhelmed with excitement and prepared to learn as the new school year began.
The beginning of the semester proved to be an important reminder that I have a long road of study and effort ahead of me before I reach my final goal.
Initially, I experienced a sense of self-consciousness during my participation in team lessons. However, as time progressed, I found myself acquiring pleasure from these sessions. Furthermore, with each passing week, my self-assurance noticeably increased.
 Developing the first assessment was not as simple as it sounds. Frustration and anger resulted from first failures to locate necessary data. Not being able to make references made me question my abilities.
I had a challenging time finding what I needed at the university library and on Google Scholar. University priority for preventing plagiarism has raised my fear about using the Internet responsibly.
According to Gordon Rugg (2008), everyone finds their arrival to university difficult at some or all times. You will feel disoriented and confused at first, as would everyone else.

Evaluation
I have begun my online educational sessions. Interacting and collaborating with unfamiliar individuals created a significant challenge for me due to my related lack of confidence in everyday circumstances.
Utilising the full range of tools at our disposal was an unfamiliar experience for me.
I began writing my assignment. It took me a lot of energy and time. Finding the appropriate information in the school library and on the Scholar was a downside to this. I was unable to access the library's files to look up information that was crucial for my work. I spend all my free time looking for sources that will help me with my assessment.
Making a reference list was the next issue, and it was quite difficult for me.
The benefit of writing an assessment was that our teacher progressively provided us with the knowledge we required for it from session to session. One of the workshops included a class on making references presented by a librarian, which proved to be quite helpful. I continued to learn new things every day, which increased my confidence in creating assessments.

Analysis
I am now able to identify and acknowledge my areas of proficiency as well as areas in need of improvement. In addition, I gained valuable experience that will be beneficial in the future.
[bookmark: _Int_oR9gjZr1]During the initial stage of our online educational sessions, my level of participation was relatively low. The underlying cause is attributed to a lack of self-assurance.
Additionally, I realised how crucial it is to schedule time for studying. The secret to my success is having a quiet space to study at home, taking breaks, and getting enough rest.
According to Maheshwari G, (2019) sufficient and optimal sleep is known to enhance memory consolidation and facilitate the process of learning. It aids in the preservation of focus, executive thinking abilities, sensorimotor cooperation, and memory handling.
My inability to find useful resources in the school library comes from my inexperience with academic learning. It was an unusual experience for me. Stress and frustration were brought on by sudden changes and an increase in responsibilities.
In opinion of NHS (no date) the university is thrilling and challenging. Starting university, exams, and assignment deadlines may stress you. Stress helps you handle inconvenient situations. In tiny doses, it motivates you to work hard and do things effectively, such as during exams.
After finishing my first academic task, I realised that my performance would improve as I learned more. University support is helpful and valuable. Regular research and reference creation are easier every single day.

Conclusion
This experience has provided me with a valuable lesson that constant work and unwavering dedication may result in success in overcoming future challenges and achieving future goals.
I learned that planning time for learning, appropriate conditions are the key to achieving the desired results.
I realised that allowing myself some downtime and a study break would help me better organise my thoughts and generate innovative ideas for the task assigned to me.
With reflective thinking skills, individuals can assess the outcomes of their own learning endeavours, which improves their understanding of efficient methods of learning and their ability to apply these techniques in many different learning contexts, (Ertmer,1996).
I understood that the cultivation of patience and the application of sincere effort result in beneficial outcomes, thereby creating a sense of confidence that can be helpful in the following stages of the learning process.

Action Plan
In the forthcoming period, I aspire to develop an increased level of self-assurance, which will allow me to effectively express my viewpoints and engage in significant conversations with others.
I intended to effectively allocate my time to learning pursuits, leisure activities, and relaxation. I am interested in changing my lifestyle to one that is characterised by increased physical activity and improved overall health. The purpose of engaging in physical activity is to reduce stress, minimise negative emotions, and improve physical health in preparation for future professional requirements.
My following goal is to schedule time for studying lectures, engaging with academic literature, and utilising supplementary resources to facilitate my progression to BSc Professional Policing Honours degree level 5.
 This change is anticipated to improve my creativity and provide beneficial results in my planned career as a police officer.
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Task 5- Personal Development Plan
	Student Name
	Student Number
	Module
	Code

	Natalia Maria Konciak
	2238990
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	[bookmark: _Int_7TycGpn3]What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	
1.I would like to boost my daily time spent studying to a total of two hours.

2. I am interested in engaging in a daily morning running routine, at least 30 minutes with the goal of boosting my physical fitness.

3.Improve my communication skills
	
1. I plan to engage in daily study sessions from 17:00 to 19:00.
I aim to allocate dedicated time for studying each day by including it in my calendar and scheduling it as an ongoing daily routine.

2. The duration allocated for running is set at 30 minutes. I plan to use a smartwatch to measure my running length every time that I engage in this activity.

3. I will record myself speaking before presentation or speech.
I need to plan out my remarks and rehearse them until I get them down pat.
 For the next month I intend to put in some mirror time to improve my acting skills. I plan to keep an eye on my errors and fix them when I find them.
I will listen to others for an hour every week without disturbing them.







	
1. It is essential to maintain an ongoing daily routine and consistently follow scheduled study periods while also maintaining a serene environment helpful to learning, thereby ensuring minimal disruption from household occupants.
Establishing a dedicated study environment, implementing effective organisational strategies, and identifying suitable study techniques are all commendable measures to undertake in the pursuit of home-based learning. These measures are intended to enhance the effectiveness of self-study, which offers numerous advantages
[bookmark: _Int_H3l0ZxsO](How To Study Effectively At Home -. [no date]).
-I will engage in independent research at school library 
-I will ensure attendance at all lectures.


2. I am confident in my ability to achieve this target through the consistent daily practise of running, which will progressively enhance my physical fitness over time. 
I intend to inquire with my friends who engages in daily running to accompany me.

3. While I am preparing for a presentation, a speech, a panel discussion, or a debate, I will record what I am going to say on audio, listen to it again, and make any necessary edits before continuing. I will also add or remove things as needed.
I can assess and make modifications to my voice more effectively when I listen to it. This is a fantastic approach for me to improve my communication abilities, and by doing this, you can get some fantastic outcomes. 
Building strong relationships with other people by listening is a terrific way to do so, and when I listen to someone, they are more inclined to do the same for me.
(“Personal Development Plan to Improve Communication Skills - 7 Super Tips - Self Help Motivation”,2021).
Both verbal and nonverbal communication occur concurrently. Both your words and the way you say them matter. Body language, eye contact, and facial expression show significantly more about you than just your words
(Wahyuni,2018).








	1. The assignments will be finished punctually and to an excellent level.
I will be knowledgeable about all the lectures that are accessible to us, and I will apply that knowledge to my participation in the sessions.
-I will learn skills that will help me achieve the police career of my aspirations.
-more self-assurance and readiness for the tasks or exams
 -acquiring more relevant and helpful knowledge and abilities
 -obtaining compliments or praise from others.
 -enhancing the enjoyment and satisfaction of learning
(Cliffs,2021).


2. I am interested in enhancing my physical fitness to prepare myself for my desired occupation in the field of police work.
Individuals who incorporate exercise into their daily schedule experience higher levels of happiness and productivity compared to those who do not prioritise physical activity. A comprehensive exercise routine has the potential to boost overall health, improve endurance, and reduce different symptoms of ageing. Exercise offers numerous advantages, which include not only the enhancement of physical health but also the improvement of mental health.
Physical activity is a specific type of workout that is deliberate, organised, and repetitive in nature, with the intention of improving the overall fitness and conditioning of various body parts. Physical exercise is employed to enhance overall health, promote a healthy lifestyle, and holds significant value as a method of physical treatment. (Elmagd,2016).

3. Developing effective communication skills will enhance my ability to become a proficient orator, thereby attracting an attentive audience who will accord significance to my discourse and comprehend the information being conveyed.
Communication abilities help us interact with others. These talents help us flourish in our personal and professional life by developing great relationships with colleagues, friends, and family (McKay,2009).





	1. Participating in continuous study 2023-2025.

2. I aim to achieve the goal within the current calendar year and eventually possess the ability to engage in a continuous running activity for an entire hour beginning in the year that follows.

3. I am interested in improving my communication skills over the course of this year.
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Stating your point of view early in the assignment and presenting

a clear and consistent rationale to support it.

Offering reliable evidence, or illustrative examples, to support your
argument. This is evidence that you have read in reputable and

authoritative texts, articles, newspapers, Internet sites and so on.

Showing where this evidence has come from: by citing your sources
and listing all your sources in the reference or bibliography section at

the end of your assignment.

Showing that you are aware of, and have considered, arguments that

are counter to your own. You will need to summarize counter-

arguments in a clear, accurate and undistorted way.

Being able to show why you have decided that the arguments you

have chosen to advance are more convincing for you than others.
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