How to insert hyperlinksin a
PowerPoint

Open your PowerPoint

file

The first step of inserting a hyperlink
into a power point is to open or
create a new PowerPoint file where
you would like to use the Hyperlinks
for.

Selecting the object or
text

[In order to use hyperlinks, you need to
button of your choice to then be able

For example: highlight “Text here” or

Open the Hyperlink
Menu

click on the shape, text, image, or
to convert that into a hyperlink.

choose the shape as of a button or
arrow.

Ones you have gotten to this stage of
the process you will be needed to
procced to the insert tab on the top
ribbon, click on the hyperlink or link
depending how updated your
software is, or right click the item
and choose the link or Hyperlink

Choose what to Link
to

In order to link a file or a following
page, you need to paste the URL in
the box at the bottom. Place the
document in the left panel, and
create a new document by giving it
the title you want.

Confirm the link and test the Hyperlink

Inform to apply Hyperlink you gotten to simply click OK.
Following with the test, you got to start a slideshow or such as show tab and
make sure the link you clicked in it works.




