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[bookmark: _Toc110593260][bookmark: _Toc110593483][bookmark: _Toc110594208]Introduction:
The purpose of the report is to discuss the Presentation skill and how this skill is gonna help me in my life now or in the future and the presentation skill will help me to improve the overall skill set I have now or in the future and the last what I have learned from the book that is recommended to use for this report.
[bookmark: _Toc110593261][bookmark: _Toc110593484][bookmark: _Toc110594209]The Chosen Skill (Presentation Skill):
From the book Successful Presentation Skills by Andrew Bradbury, I found out about a skill that is gonna help me in my life, which is presentation skills.
[bookmark: _Toc110594210]Learnings from the book:
I learned from the book that presentation consists of good communication and the content whether it is good or not matters but the way it is presented results in the success or failure of the presentation. It is a skill like other skills that can be mastered with practice efficiently in the right way. A good presentation skill needs a process to follow and confidence is the key to get the process successful. If I want to give a good presentation about something then I have to answer some of the questions such as why I want to do this presentation, the formal or informal way of talking the presentation suit best, what form of communication verbal, nonverbal, or what it makes the presentation good, what should I say, how to make the script that people will connect and listen to. I must not make a presentation for too long that does not make a presentation good as if I do then people will not be interested to listen and they will not remember the whole points of the conversation and I must know about my audience for my presentation. A good leader always needs the skill of presentation to connect with the people. Closing always matters no matter how you give the presentation first. I learned that communicating not only means talking but viewing, and engaging also and that is how a presentation will be a good one to the audience.
[bookmark: _Toc110594211]Summary of the book:
In many situations in life, one needs this skill set, such as any kind of meeting, business or sales pitch or call, etc. Presentation skill is none other than a great way of communicating with the audience (Bradbury, 2006, p.2). In teaching or training, I need presentation skills to hold the audience in the conversation to understand what I say to them. If I go for business, I also need the presentation skill to launch an idea or to describe the business plan to investors or others, to gain support from the people for the action. In other areas like bringing awareness about something or persuading people for a course I highly need the skill of presentation skills. The presentation skill is gonna help me to get success in corporate doing great meetings, and presentations on topics or products, as well as in business to sell an idea to the investors or any product or services to the consumers in the market. As we all know a great leader is always a great speaker means that the person can present anything well that people listen to and lead in any area of life (Bradbury, 2006, p.35). There is no mystery about delivering a great presentation unless you do not know how to do it in the right way. To deliver a great presentation you need to master the skill of presentation that can be learned and with seven steps one can give a successful presentation. In the steps, you first must decide what you want to achieve from the presentation, then decide about the way formal or informal suit the best the presentation to connect to the audience. The next step is to decide the form whether it is verbal, nonverbal, written, visual, or listening will go with the presentation. Then one must make a script to decide what the person is going to present in the presentation and design and prepare the visual aids and handouts one uses in the presentation. To make the presentation successful one must rehearse it and then do the presentation in front of the audience (Bradbury, 2006, p.3). As per the author of the book, what you are going to say does not matter to make a successful presentation but you need the right body language for the target audience. The style of a presentation decides the success or failure not the content of the presentation and if the content is very good but not the style then it is gonna be a dead presentation (Bradbury, 2006, p.6). The author pointed out that if one changes their panic to give a presentation with the author's PANIC then the person can give a good presentation and the author's PANIC are outline the purpose for the presentation, analyze the audience for this presentation, identify the need, collate the information for the presentation, and prepare the communication (Bradbury, 2006, p.9). One good presentation needs confidence in the heart of the person. Eye contact is necessary for a good presentation but not with a single person and the author suggests an idea of the 'Aura effect' that is maintaining rapport with whole groups of the audience and you can understand whether the presentation is good or to listen not observing the body language of the audience (Bradbury, 2006, p.22). To deliver a good presentation, a person must not only talk or view, or hear and view, but engage the audience with the content material of the presentation as the audience want to hear what they want to know, or show them much more things to support in understanding the message, but engage the audience with the presentation (Bradbury, 2006, p.51). One must have the right kind of content that can be delivered in a reasonable time at an acceptable pace to the audience so that the audience can understand all the messages in the presentation (Bradbury, 2006, p.53). If one does not close their presentation in the right manner then the whole presentation will be a failure to what the person needs from the presentation (Bradbury, 2006, p.64). In a presentation one must know when to stop, it is an important one in presentation skill (Bradbury, 2006, p.67).
[bookmark: _Toc110594212]Importance of Presentation skills to improve my skills:
Presentation skills just not only make me a good presenter but will help me to improve my own skill set. Presentation skills will help me to boost my confidence level to talk to anyone with anybody. It will even help me to be a better observer and a good communicator. The skill will help me to face my fear and face the challenge. This skill will help me to know how to connect with the audience in the right way and to be a good.
[bookmark: _Toc110594213]Conclusion:
Presentation skill is a very important skill for each one in many areas of life. The skill is a process of some steps to make a good presentation. Presentation skill is none other than good communication and a good leader always have good presentation skill. Confidence is the key to a good presentation and knowing the audience, and the way of presenting one thing makes a presentation good. Closing and when to stop are also really necessary for a good presentation and this skill will help me from building my confidence in being a leader in life.
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