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Introduction
In this module we have to write the academic report about the course learning what we have done during in the class.
Reflective writing and all about the events what I have done past by using subject theory, reflective models and personal insight. The critical evaluation you make of your and others’ actions should be applied to future events.
Analysis the situation about what you have done and what you have not done what you achieve and what you have not achieve, what suppose you can do extra which can improve the task you are doing.
Critically analysis the events which has been completed and find out what further need improvements.
These are the following steps involve in Reflective report.
 
1.    Introduction: the event
2.    Description: explain in own words what was event
3.    Cause and effect: what is the reason behind of this event.
4.    Explain and criticize: what was outcome, what are the challenge and how you face the challenge, what you learn from your experience

(Reflective writing, 2020)

We choose the  topics for writing reflective report which is CV writing, Paraphrasing, Cover Letter ,analytical and critical thinking of my past incident.

Gibbs Reflective Cycle
Gibbs Reflective Cycle gives Idea how to  analysis the situation 
He split the reflective cycle into further components:
· Description 
· Feeling
· Evaluation
· Action
· Conclusion

 
         
                      [image: Gibbs' Reflective Cycle Diagram]
(Gibbs' Reflective Cycle: Helping People Learn from Experience, 2020)
I choose 4 topic to discuss and make reflective report by using Gibbs Reflective model 
1) CV writing 
2) Cover Letter 
3) Academic Writing 
4) Paraphrasing 
Description :
I will describe my situation that how I learn from this module which help me to progress in my work , this module provide me opportunities to identify the gaps where I need to emphasized in that area where I need to work more hard to get more better outcomes, this module helps me to how to get professional in work and what are expectation employer expect from me as a professional person. I would start CV writing in term 1 module we have been tought by the teacher how to write the professional CV what are the CV contents and  components have to include into CV a detail knowledge of grammar,words,paraphrase  sentence ,what are the key words. 
According to the Mildred Talabi he describes that before you write CV you must have to know that who you are targeting make it relevant so Employer can be understand brutal when it comes to fill vacancy. (Mildred Talabi – 2011)

I apply for the part time jobs and when I apply for part time jobs in retail sector I did not get response form employer I could not able to find the reason until I enrol for this Course which teach me basics of CV writing now I get few positive response from the employer.

Feelings 
That was first time experience in my university and i have positive feelings and bit excited as well same time I was bit nervous as well. Initially I was difficult to understand the concept and digest the knowledge, I made mistake at beginning but time by time I start  to pick up the concept sand knowledge this helps me to increase my confidence in the class I will describe in my words what I found difference now and  before when I start the course I will take the example of CV and Cover Letter. I can write the  CV in professional way with contents and  complete layout with no grammar mistake, now i feel confidence that if I send my CV to my  employer it can be consider for shortlist and cannot be ignored. 
Same as if I can discuss my cover letter, I am very confidence that I can wite the cover Letter along with CV Cover Letter introduce myself to employer through explanation of qualification, and experiences cover letter summarize the soft skill , your attitude and your behaviour. Employer use cover letter to see how well each applicant and match his qualification and experience with the relevant position. I feel very positive now I know how to work in my personal development plans by applying the knowledge I get from this module.
Evaluation of the good and bad experiences
I can describe both good and bad experience over all I can say experience was not bad if I score I can say out of 10  I rate 8 to good experiences  at start experience was not good as I just start the university and I have not any previous university backgrounds first 2 weeks I just listen the lecture and It straight way pass on from my head after 2 weeks I understand the lecture with the class activities really helps me to do practice for example CV writing class activity really helps me to get the knowledge idea what are the CV component’s and how to write good CV.Professional CV templates has been provided at class for practice  than I realize what are my soft skills and what are my hard skill after preparing my CV.
James Innes, he wrote in his book that CV must have relevant skills for specific job, it might be you wrote some irrelevant skill which not match to job role  (Innes,2016) 
Key thing tutor advise us cover letter must be brief and cover keys points from your CV. Weeks 5 and 6 I attended enough class lecture. I have not much to say something bad experience all I can write that when I get feedback from my teacher  first time was  unexpected and I lose my confidence but latter with having conversation with the teacher which spot some points Tutor advise me read me samples and  look some templates and listen more tutorial to improve the skill and which make difference when did I present the final CV and cover letter its make me proud after feedback from tutor.
Academic Writing  and paraphrase Description 
Academic writing is a particular style used in formal essays and other assessments for your course.It requires formal language, a logical structure and should be supported by evidence. It is a skill that you will need to learn and develop across your time at University. 
(Writing at University | MyCumbria, 2020)
Paraphrase mean write essay in your own words without using the source. Before the start of module I have no clue what is academic writing I write essay without any grammar and spelling check on other hand I have no idea what is mean by paraphrase after attend the lecture I get knowledge how to get improve the academic wring and paraphrasing writing skill. To write an essay it is important that you have academic and paraphrasing writing skill 
Feelings
In early week 7 I get some idea about essay writing, how to paraphrase the essay in academic writing I wrote one small essay just for my practise it give me idea what are the contents of academic writing. Now I can write any essay and paraphrase it without looking original. I learn the basic structure and contents of academic and paraphrasing  writing what you must have to include in essay.
Academic Writing is:
· Answer the questions understand the subject 
· Make the structure , which mean bring together relevant ideas and point and material.
· Enhance your knowledge and support the argument by proving evidence.
· Use appropriate grammar.
 
Paraphrase contents
· First step to read the paragraph few times and  to make sure you fully understand the meaning of paragraph.
· Mark and write on important keys points.
· Rewrite the paragraph without looking the original 
· Compare your paragraph with original 
· Cite the source 

Evaluation of good and bad experience 
As overall I did not have any bad experience  at week 7 I get more knowledge in all the topics which enhance my experience in eassy writing, paraphrasing, academic writing tutor give us lecture online which is sometime not clear what he wants to describe than I decide I will interact with tutor Via email and send my assessment via email to get feedback and which I believe was good decision of myself to  get in touch with the tutor via email I send  him few essay and paraphrasing writing he gave me feedback which was not much positive he give me few tips how to improve grammar use as many synonyms as possible what are the key things need to consider when doing paraphrasing. 
In overall in term 1 the topics of CV writing Cover Letter , paraphrasing is very useful for me in daily life , this is because I get chance to study this module. To identify the hard skill and soft skill in myself  was challenge for me but after study 1 term 2 I can do my self-swot analysis and identify the weakness which I need to improve to get better outcome for example in academic writing I need more practice.

Critical analysis of learning Experience 
In composition, critical analysis is a careful examination and evaluation of a text, image, or other work or performance
Performing a critical does not mean have to find fault it’s just help to  understand the particular elements which need improvement to make your achieving task more productive and efficient and effective ,For this reason, critical analysis is a central component of academic training; the skill of critical analysis is most often thought of in the context of analysing a work of art or literature, but the same techniques are useful to build understanding of texts and resources in any discipline.
(Richard Nordquist, Ph.D., 2020)

 If I analysis the 9 weeks course module  at class I learn lot of new things and I believe I am very confidence to perform task at CV Writing ,academic wring etc but I need more .
n  order   to   summarise   my analysis  of   the  learning event   I   have   framed some  reflective
questions and answered them
n  order   to   summarise   my analysis  of   the  learning event   I   have   framed some  reflective
questions and answered them
n  order   to   summarise   my analysis  of   the  learning event   I   have   framed some  reflective
questions and answered them
n  order   to   summarise   my analysis  of   the  learning event   I   have   framed some  reflective
questions and answered them
I haves set few Questionaries to summarize and analysis my learning experience.
What was knowledge of this topic before 
I have no knowledge of how to to Write CV , paraphrasing academic writing etc before I just know simple structure but don’t know what contents I have to include in the topics which I discuss above. I use wrong vocabulary ,grammar, tense ,punctations,verb,regarding analytical and critical thinking
What is the most important thing I learned personally in class?
The  most important thing I learn in class is confidence , which make me lot more comfortable now if I do any task which I discuss above for example literature writing ,presentation, CV writing, I have confidence i can answer any question if tutor ask me questioner give me assessment. Classroom learning experience is very helpful  to discuss the topic face to face classmates and tutor was unique experience.
How was  learning experience in class was good, bad or bore
Overall experience was good CV writing ,cover letter were  quite interesting because learn new idea but academic writing was bit bore as its new thing for me I get struggle because of lack of knowledge.2nd Term was very boaring we had all lectures online  its mean we had  no face to face to contact with teacher which i loss sometime my concentration, it was very boaring term as class mates were not physical present in class. So, I did not get chance to discuss  problems with my classmates face to face about lecture, assessment.



How will I use what I've learned in the future?

I use knowledge and ideas which I learn from class ,CV I can write professional CV and use this skill to find the good job which meet my skills and help me mates and friends if they need assistant to write professional CV by analysis of their soft and hard skill.

Conclusion:
The learning experience from the university was very unique experience I get this all knowledge from this module, which enhance my ability in term of soft skills and hard skills, I am fully confident I write academic writing and more  never had knowledge of any of topic before but this term 1 and term 2 module course provide my full knowledge and change my ideas and thinking. Its groom my personality  give me knowledge and tips how can I be more effective and productive for my employer ,I learn from the mistakes and finally now after this module I came that level where I can continue to enhance my skills and which helps into progress in my career
Action plan
In action plan we need to see that what measure we need to consider to support my learning and increase knowledge and build confidence. I have decided I keep practising the material and sample tutor provide me during the class and use some other external sources include tutorial ,YouTube videos which help me to do some practise in order to enhance my skill in Academic Writing.
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