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Guidance

· Regulations for the Recognition of prior certificated learning (RPCL), including maximum credit transfers can be found in Chapter 6 and 10 of the Academic Quality Handbook. 
· This form is to be used by UWTSD students who wish to upgrade to the next level of study for the consecutive year. It should be used for UWTSD-awarded credits (inc partners).
· This form should be completed in consultation with the Programme Director.
· Please ensure that you complete, sign and date all the relevant sections of this form
· If you require advice on the completion of this form, please contact Registry. 

Once complete, please forward this form to Registry for approval (admissions@uwtsd.ac.uk). Registry will inform the applicant and the Programme Director of the decision.  

Step 1: Student: Complete Section A, B & C
Step 2: Faculty: Complete Section D
Step 3: Faculty: Return completed form to Registry

	Section A – APPLICANT DETAILS



Please write in BLOCK CAPITALS

	Full Name:
	
	Student number:
	



	Section B – Course Details



	Current course or completed course title:
(e.g. UGMOD; PGMOD; HND; HNC)



	

	New course title:
(e.g. MA Professional Practice; BA Professional Practice)




	

	
Mode of Attendance:
(Please )
	
Full-time                 Part-time 


	Campus:
	



Section C – Student’s signature

	Signature:
	


	Date:
	





Section D – Faculty authorisation

I confirm that this student is eligible to change programme.

	
	Name (please print)
	Signature
	Date

	Programme co-ordinator:
	
	
	

	Title of new course:
	

	Start date of new course:
	
	Expected end date of new course:
	

	Number of RP(C)L credits to be transferred to new programme:
(Please indicate e.g. 40, 60, credits etc.)


	Level of Credit 
(e.g. 4, 5, 6, 7)
	Total Credit Awarded:
	
	Comments justifying credit equivalence of prior certificated learning with the module(s) for which credit is sought:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PLEASE RETURN TO THE REGISTRY FOR APPROVAL via admissions@uwtsd.ac.uk

	REGISTRY USE ONLY



	Date received:
	

	Approved by:
	

	Date of change to student record:
	Registry Services
	Admissions

	Member of staff responsible for change:
	Registry Services
	Admissions
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