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1. INTRODUCTION 


This essay seeks to expose and examine my personal development plan for the following 3 years , based in self-evaluation and self-reflection of my personal data gathered through the first term of university. applying methods of self-study research to structure, create and define the next key points: Skills, goals, opportunities and threats; As well it will help to organise to the action to the next steps according to the plan set up. For this reason, develop new skills open wave of potentiality to works out, address them and encourage my confidence having a better understanding of myself. validates my ambition to overcome the obstacles that the path where I aspire to be. According with my previous statement, the authors suggested (Neugebauer and Evans-Brain, 2017 p. 336) “Third, for your longer-term career development and your employability-maximising your long-term potential to align with your dreams and ambitions”

I will demonstrate that the construction of my personal development plan through the SWOT analysis it will help me in the process to analyse the appropriate route to guide me from the current place where I am now to the place where I am yearning to be. I will demonstrate that the construction of my personal plan will guide me towards my future goal. The end of this plan is to prove that using  a personal development tool and SWOT analysis can help to clarify the ideas, attitudes and aspirations, Through the analytical practice rendering it agreeable. For this reason, the knowledge increase with self-reflection creating awareness in my personal abilities making it transferable in different environment.  Additionally I will illustrate this through practice and exploring it.

With my experience in a different job, for example, Hospitality, where I had to manage and act with different aptitudes.  Providing good customer service, likewise demonstrating my math skills and presenting the front door to warmly welcome the customer, organizing tables chosen based on the number of people, controlling the waiting list for customers who do not mind waiting several minutes, the orders that they had to take for each person made me be very attentive using my active listening skills and communicating proactively attending to suggestions and questions. courses for example: English of CEFR level B1-B2 intermediate-upper intermediate. Also the training as community organising and community leadership training by Citizens UK. It has given me the determination and confidence to look myself being successful, growing, learning and achievements in different areas. Providing me the maturity to integrate aims to short or long term.







2. PERSONAL DEFINITION 


A personal development plan is a tool that helps us to reflect on our personal skills; to focus on what is most important to us; and produce a clear and realistic strategy to create new opportunities and achieve our goals. This tool can be used to bring about positive change within an individual's education, workplace and in even personal life. I will be using this tool to focus on myself, my personal skills and objectives to examine how I can best move forward .It is an indicator that helps us plan our personal skills, realistically structuring a planned strategy to define what is most important to us, how we can improve and evolve in a positive way creating opportunities. knowing ourselves consciously and enriching ourselves with clearer objectives. The purpose of focussing on my personal skills is to examine the facts of how I  can prepare a mapping in the form to access with a greater understanding of my capabilities. 

According to (Cottrell, 2010, p. vii).
 
Personal development planning brings together three concepts of personal development, ‘improving learning and performance’, and forward planning to achieve goals whether academic, personal or professional.



2.1 COMPREHENSION OF MYSELF  

In this section, the aspects of my personal development plan are considered jointly to highlight the relationships to my progress academic and personal. Intuitively I know which are my capabilities, those ones which are part of me I practising every day in a different situation that I must face.  (Cottrell,  2003,  p. 19) Author Argues that “Keep your own records to track your progress and achievements in ways that are meaningful to you and for your future employers”. 


For this reason, it can be said that weakness could be my lack of vocabulary and semantic to transmit a message, to put it simply this it was not on my favour due to speak a second language with rhetoric very poor and adequate words stopped me that the receptor which was waiting for a precise answer or a proactive conversation; the dialogue it could not be fluid, the receptor it did not connect truly with the idea or thought; on another hand, the threat, in this case, was the feeling of frustration consequently,  the distress it triggers my insecurity and mental block. “The more distressed we become at not understanding something, the more the brain diverts energy away from the thinking brain to the survival brain” ( Cottrell, 2010, p.174)


“The basic premise of self-control is the use of reason to control instinct, whether that instinct is for something bad or against something that is good for us”.(skill you need, 2020)
Observing this reaction I took action to a formula to explore myself objectively. Hence, I achieved a conscious balance to identify in moments of mental blockage a tactic of self-control, attended very carefully what others were saying, communicate my incomprehension of the subject also being clear from the beginning about my insufficiency of knowledge of the terminologies and language this aport a sincere communication, more enthusiasm and a new purpose to my learning


[image: ]2.2 Table PDPA year
Initiative 
Self-time management 
Creativity 

Innovation

Leadership 
Work ethic 

Writing skills 

Creative thinking 
Research method skills

Digital skills 

Team work

Communication skills 

Enhance my communication skills 
A year
A year
A year
A year
A year
Be Freelancer
Improve creativity and cultivate skills in art
Enrich my knowledge 
Work with organization non-profit
Develop my system of organizations
Mayor capabilities to achieve my maximum potential through the university year
February/17/2020 
Student 
Danna

Table1: Personal Development plan worksheet  by (MindTools, 2011, p. 19)




2.3THE ADVANTAGES OF PERSONAL DEVELOPMENT PLANNING


When is implemented in a facilitated and organised manner, PDP provides a much better understanding of the results, improving the capacity to any to assess this. Instead than being closed in a normal learning process,  to the big possibility to get into a learning spiral that makes it move forward. (Cottrell, 2010)


Academic advantage:

·  More Coherence in emphasis for academic work;
· better conduct upon personal motivations - the capacity  to address the aims;
· Abilities in self – management;
· Considerable autonomy and confidence through increasing a better comprehension of how to improve actions;
· More satisfaction and less stress from any academic, professional or personal area. turning into consciously skilled;
· Considerably aware of how to employ the learnt to new  obstacle and contexts;
· Meditative, critical, detailed and creative thinking abilities that aport vigour in academic performance. (Cottrell, 2010) 

Professional advantages:

· Planning to enhance personal action;
· A good think of  life and work wanted;
· Trust in the abilities, capacities and aspects to take into the career of personal preference elected;
· Discussion the skills and capacities with employers and being in a better position to compete for jobs;
· Successful professional life associated with a problem-solving approach, positives attitudes and creative thinking. (Cottrell, 2010) 



The advantages of this approach from author’s writing give clear explanations of how I  could use and get the benefits gained during the to evolve of my personal development plan, thus, efficiently the resources propose evidencing the progress of my plan through the next years. keeping records, notes, and the courses satisfactory finished in the established time in the academic and professional performance, in the personal performance keeping my journals, drafting the ideas, pondering the advance of my purposes and aims, at the same time It is demonstrated that working on my personal development plan I will do a discovering of my personality reaching mayor objectivity of my values and also what are the motivations that empower me,  distinguishing the benefits and the positives effects related in the different areas of my life.




3. EXPOSITION OF PERSONAL SWOT ANALYSIS

This section commences with an exploration of  Personal SWOT Analysis it will reveal the deeper insight of myself, it is guided me to explore with a base of personal knowledge and encourage my daily day to find the realization of myself in the purpose of my life.

According to the author  (Cottrell, 2003- 2010, p. 74).

a SWOT analysis is a useful, quick tool for taking stock of your situation. It is a simple way of analyzing your level of readiness for a new task. It can take you to the core of an issue very quickly. SWOT stands for Strength, Weakness, Opportunities, Threats.


3.1 Table SWOT
WEAKNESSES
STRENGTH

1. The multiples activities make that I cannot complete all the tasks
2. The lack of time for overtask.(time management)
3. When I have to complete different tasks and at the same time triggers the anxiety and stress. 
1. I am multifaceted  in part for my background and discipline to learn different skills 
2. I have a variety of courses made through my life
3. I am adaptable to conditions positives or negatives
4. I am capable to communicate fluently two languages Spanish as mother tough and English.


1. I am expanding my talents, skills and capacities to aim my purpose
2. The university provides me with new knowledge and tools to cultivate my potential
3. Lectures guide me and endorse me to amplify my capacities to the next level.
4. Learning from my weaknesses and assuming awareness organising particular situations and be efficient.
OPPORTUNITIES
THREATS
1. My competitiveness can create resistance in my goals not permitting myself to be concentrated on what is meaningful.
2. I can lose the navigation of my ideas.





The SWOT analysis is a technique where we can expose analyzing each aspect of an organization or personal improvement using the strategy with multiple options to success knowing better the advantages and disadvantages, through a brainstorming bringing all the past, present factors and the future possibilities, building the analysis clearly, honestly and factually supporting the strategy to succeed in the goals and commitment to improving.
In the  second week of university the lecturer explained; for what is it?; how we can do it and which the benefit on this. The first-class started looking the information provided for the lecturer in PowerPoint presentation through the module, I was fascinated to hear along of the description how this tool works for me and how I have comprehended it through my point of view.

Subsequently compiled the central idea of the topic I have commenced to be more attentive of my talents, Consequently, I have been positively influenced in the management of my skills, constantly considering the processes learned, I nowadays describe this experience to a genuine approach to my aptitudes and talents, and to the practice of concepts that by other hand are incredibly worthwhile to apply them in many facets or connected fields already mentioned above.  



4. ENCOURAGE WRITING SKILLS

This section I explain how combining my Personal Development Planning and personal SWOT analysis gave me the results to integrate my goals and work on them wit a efficient performance; explaining how I can achieve my goals and how throughout this module made I have found the tools for develop a better understanding to reach the potential. Emphasizing in my strength and how I can address the threats that arise, being authentic referring to the learned in the first term of university, also applying the methods above to my own life. Also describing my personal perspective of the subjects, and how I could keep strengthening my academic skills using each part of the learned module to change my future role in accomplish the success in my goals. Thus, promoting my creative part which impels me to keep clear of what I want to achieve in long term, building the necessary academic bases to reach the goal set up in PDP and SWOT analysis.

A goal in my list is improve my writing skills; in other words enhance my capability to express myself with practicality and understanding for grammatical academic rules. When I started to study at home Putting in practice what the lecturer had explained, my curiosity to search information increase, as I noted above English is not my mother though, but is a language which I comprehended since I was a kid. At school in Colombia the country from where I was born, is extremely important have a knowledge in English and the grammar. The big differences been in school and university is that the level change, the accuracy in grammar is exigent with a very obvious purpose, prepare each student to give the best in the academic, professional and personal aspects, indeed. 

When I decided enrolled to university the prospect of the level 4 in Higher Education: Skills for the Workplace, I detailed how this module had the tools that I was looking forward to implement in my learning in academic skills; for this reason my interest studying increase, as a result watching the videos, power point, links and pdf of the different subjects as English structure, paragraph, combining sentences, paraphrasing, summarizing, referencing among other topics; I have in my hands to explore and learn further with a possibility to enrich myself and practicing also through exercises.

The threat when I started it was the lack of security, putting limits in my mind,  having the correct tools I can examine with clarity  in that particular aspect; navigating  with a better understanding of the treat that  I could have seen in the beginning, for example; to make possitive changes I am doing; extra hours on studying, planning my topic to practice specifically how to improve it seeking for supporting; asking the lecturer, tutorial, reading or writing. My goals are real and with the right guidance, I know I will achieve it in a scheduled time.

























5. CONCLUSION

To conclude when I initiated university to continue my studies and accomplish those strengths that I felt an absence of potential, I have felt more oriented and navigating with clearer wisdom of the significance of keeping a personal journal where personally I can contemplate on each facet of life, the notes made as I have said have given me more data than I had ever imagined, knowing yourself is a crucial pillar and habit that must be encouraged every day, to have the advantage to lead in multiple areas that at other times I considered it impossible to take the risk of trying, however when you do not have the essential tools it is complex to explore into self-reflection, undoubtedly. For these reasons, as some of the quoted authors, they reaffirm the usefulness of good practice of a personal development plan and SWOT, the effectiveness and appreciation of personal skills that can be understood more deeply.
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Personal Development Plan Worksheet

Name:

Current Position:

Date Started:

Career Mission Statement (What you intend to accomplish and why)

Major Career Goals (What you need to accomplish in the medium term to further your mission)

Goal: Target Date | Goal: Target Date
Goal: Target Date | Goal: Target Date
Goal: Target Date | Goal: Target Date
Skills Audit

A: | have accomplished this skill/ | demonstrate high competence
B: I have this skill/competency but some improvements could be made

C: I need to improve this skillcompetency
D: I need to put in considerable work to develop this skilllcompetency
E: | need to acquire this skill/ develop this competency

Skill/Competency

Rank
Now 6m 1yr 3yr

Rank

SkilllCompetency Now 6m 1y 3y

© Mind Tools Ltd, 2007-2011
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