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JOSEPH BLOGGS

10 Appleview Court

Cardiff

CF00 2PP

Email:  jbloggs99@asp.com.

Tel:  01443 909090






Mobile:  0888888888890

Date of Birth:
  12/12/81





Geographically mobile/
                                                                                                          Full UK driving licence

Personal Profile

Resourceful and committed graduate who always strives to achieve quality in whatever task is undertaken.  Relevant experience of school liaison work gained as student courier within higher education sector. Good interpersonal skills with the ability to communicate on many levels.  Seeking to develop career within public relations and recruitment.  

EDUCATION

University of Somewhere   






2001 -2004
BA (Hons) Business Studies  2.1
Modules include

Corporate Strategy




Business Research Methods
Enterprise Planning




Business Decision Analysis
The Business Environment



Contemporary Business Practice
Quantitative Business Methods 


The Economic Environment
Managing People & Organisation Behaviour

Accounting for Business
Developments in Management 


Managing Customers & Suppliers

& Organisational Thinking
Final Year Individual Project: 
Individual project researching the supply chain management of small & medium sized enterprises in the south east Wales region.  Produced 12,000 written report which included executive summary and recommendations.

Additional Professional Development

CRAC Insight into Management Course – undertook professionally accredited 3 day course involving practical teamwork tasks and exercises working with representatives from industry.  

Valleydale Comprehensive School  
                                    

1993 - 2000
2 ‘A’ Levels: 
Computer Science (Grade C), German (Grade C)

8 GCSEs:
Mathematics, English Language, English Literature, Business Studies, Double Award Science, Computer Science, German (Grade A-C).  Geography (Grade D)

RELEVANT EXPERIENCE

University of Somewhere

Student Courier (part time)


2002-2004

Involved in University open days, leading small groups of prospective students and parents on campus tours.  Role involved speaking directly to young people about student life, responding to any queries and explaining key sites on campus.
Jones Widgets


Marketing Assistant (summer placement)
2003

Assisted the marketing manager of a small technology based manufacturing company. Researched new market opportunities both within the UK and Germany.  Developed a marketing plan which resulted in an increase of turnover by 15%.

OTHER EMPLOYMENT

ABC Retail Stores 


Sales Assistant  (part time)


2001-2004

Worked in a busy supermarket store, often working under pressure.  Ensured customers were dealt with quickly, and professionally.  Showed flexibility and a willingness to work evening shifts at short notice.  Worked as part of a team consistently meeting monthly sales targets.

SKILLS PROFILE

Communication

· Confident communicator verbally and in written form.  Experience of addressing large and small groups in presentations throughout University.  As student courier gained experience of providing information verbally to small groups and on a one to one basis. 

Teamwork

· Ability to make a positive contribution in teamwork activities as demonstrated by the ‘Insight into Management’ course.  This involved liaising with other team members, collective goal setting and co-ordination of tasks.  

Project Management

· Excellent time management and organisational capabilities.  Marketing summer placement involved careful planning and organisation, ensuring tight commercial deadlines were met.  

Computing

· Good working knowledge of Microsoft Word, PowerPoint, and Excel.    

Languages

· Fluent understanding of German (written and spoken).

ACHIEVEMENTS AND INTERESTS

Raised over £5000 for ‘Children in Need’ Charity with 10,000 feet parachute jump
Trained in Karate and achieved red belt level.

Took a gap year independently travelling in Australia and New Zealand

Helped re-establish the University table tennis club, setting up fixtures and league.   
REFERENCES

References are available on request.

