DIGITAL SKILLS -DS2 ASSIGMENT 
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Figure 1. Green Leaf Grocers Stock Levels Summary created in Microsoft Excel.

· Why did you choose the scenario?
Because it is helpful for a food store, I went with the stock level scenario. A store owner must be aware of which products are in sufficient supply and which are going low. This data keeps things from running out and aids the company in determining when to place further orders.

Each product's amount and stock level are displayed in my spreadsheet. Additionally, I included a column labelled "Order Soon" so that the manager could easily see which things needed to be reordered. This facilitates better business judgements and speeds up the comprehension of the information.

· Why did you choose a particular tool (Excel)?
Because Microsoft Excel is made for organising and analysing data, I decided to use it. Tables, information sorting, and clear data presentation are all made simple using Excel. Additionally, it enables the automatic creation of charts from the data, which facilitates users' understanding of stock levels.
Because spreadsheets are frequently used by businesses to manage inventories, Excel is an appropriate tool for this task. It makes updating stock levels easy and saves time when compared to writing information by hand.

· How did you develop and improve your work?
I researched making efficient spreadsheets and charts before finishing my spreadsheet. I discovered that spreadsheets should have charts with titles and labels, consistent layout, and clear headers. Additionally, I discovered that colour should be used sparingly to draw attention to crucial information rather than to adorn the page.
I added the stock level chart, organised the data into a table, and clarified the titles in my spreadsheet after reading this advice. These modifications improved the spreadsheet's readability and professionalism.

· I improved my work in several ways throughout the assignment.
Instead of leaving the data unstructured, I first arranged all the products into a clear table.
Second, I included the Low-High Level column to make it easier for customers to spot low-stock items.
Third, since the Order Soon column makes it obvious which products need to be reordered, I added it.
Fourth, I made a bar chart to show the stock levels graphically. Comparing products is now simpler than just looking at the stats.
Before capturing a screenshot for my report, I made sure the spreadsheet looked neat and professional by checking my spelling, formatting, getting some feedback from the lecturer and alignment.
· How my artefact benefits the company
This spreadsheet facilitates more effective stock monitoring for the business owner. The owner can rapidly discover low-stock items and determine which products need to be ordered rather than manually inspecting every product.

The chart makes it simpler to quickly compare products by giving a visual assessment of stock levels. Important items are more likely to remain in stock, which can assist keep products from selling out and increase customer happiness.
All things considered, the spreadsheet facilitates more effective decision-making and saves time.
Evaluation
I think my finished spreadsheet is structured, understandable, and appropriate for a small grocery store. The information is easy to interpret because to the titles, colours, and chart. The changes I made resulted in a manuscript that was more polished than my initial draft.
If I wanted to make it even better, I would utilise conditional formatting to make low-stock items automatically show up in orange or red. Additionally, I might include algorithms that, when amounts change, automatically update the stock status.
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