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[bookmark: _Toc67692224]Introduction
A personal development plan (PDP) is a documented plan that can highlight the goals and the achievement process of these objectives within a certain period along with its measurement criteria and required resources (Rimmer, 2018). The study will discuss the skills and competencies that have been learnt and will be improved. In addition to that, skills that are required to develop the employment abilities of an individual can be evaluated. Finally, discussions and areas that have covered in the module will be highlighted. 
[bookmark: _Toc67692225]Audit your own skills and competencies using the analysis tools learned in the class using a Personal Development Plan (PDP)
	Objectives
	Success criteria
	Actions
	Implementation
	Resources
	 Date

	Communication skills
	Improved communication with tears and tutors can help to measure the success of communication skills (Khanet al., 2017). In addition to that, elevated knowledge in different areas can help to understand the success in the achievement of communication skills.
	Communication skills can be improved by attaining debates in Class. Besides that, Teamwork can help to improve communication skills in an individual as well.
	 I can share my knowledge and views with others through the help of communication skill. It is essential is in the elevation of knowledge in different areas regarding study and employment.
	Peers and tutors
	 June 2021

	Time management
	Time management can be measured if I will be capable of submitting my assignments and projects within the deadline. Besides that, I will be able to present in class feeding time in accordance with the development of the skill.
	Preparation of routine and work breakdown structure can help to develop time management skills (Baker et al., 2019).
	Time management skills can be implemented during employment to become punctual. It can create a great impression of the employer as well as I will be capable of accomplishing my task within the deadline.
	Routines and work breakdown structure
	July 2021

	Presentation abilities
	Presentation abilities can be measured in accordance with the development of effective and creative presentation through the help of software(Hyll et al., 2019). 
	Preparation of presentation for assignments along with the help of teachers is the source of development of the skill. Participation in the presentations of others has become important in the case of the adaptation of presentation skill.
	Presentation skills can be implemented to share and reflect the views and ideas of others during employment.
	Books, articles and presentation software
	September 2021


Table 1: Personal Development Plan
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Skills required for future employment can be regarded as:
Commercial awareness suggests information regarding the principles and actions of the industry. Ethical considerations along with changes in business organisations can be measured through the help of commercial awareness.  I will be required to develop commercial awareness skills for future employment to understand the development and manufacturing of products and services. In addition to that, the overall process of procurement of raw materials to develop finished products must be understood by an individual for the development of commercial awareness (Partha and Geetha, 2017). Marketing techniques along with minimum knowledge in finance and human resource management will be required for the development of commercial awareness. It can help to perform well at interviews and answers the questions prepared for or the situation.
Teamwork skills are required to be improved in accordance with the attainment of a job in future. In the case of teamwork abilities, I will need to become a good team player as well as a leader. Management of a team will be required skills for my development. Teamwork skills can help to manage different people from different regions to achieve a certain goal. Summation of personal goes towards the organisational objectives can be possible through effective teamwork (Plotnikova and Strukov, 2019). In addition to that, a delegation of jobs among team members is possible through the help of teamwork capabilities. On the other hand, a positive relationship in the workplace can be developed through the help of teamwork. Sharing of information and building up of knowledge and relationship between each other is possible through effective teamwork.
Negotiation and Persuasion skills can be regarded as another objective that must be procured by an individual with respect to employment abilities. This is the process of setting out the demand of an individual. Achievement of the demand can be possible through the adaptation of negotiation and persuasion skills as well (Johnsonet al., 2017). Coming towards a mutual ending and objective is possible through the help of negotiation and Persuasion skills. I will be able to manage my personal object is as well as organisational goals in accordance with the development of negotiation and Persuasion abilities.
Problem-solving skills can develop a logical and analytical approach within an individual. Solving issues can be possible through the help of this ability. Finding answers to questions and issues will become easier through the help of a problem-solving approach.  I will be capable of improving relationships between team members through the help of problem-solving skills during my job tenure. On the other hand, problem-solving skills can help to resolve hypothetical and real-world problems and issues (Karagozlu, 2018). Decision making is possible through the help of individuals. Besides that analytical skills can be developed in accordance with this ability.  I will be capable of improving my confidence to handle different situations with respect to problem-solving skills.
Organisational skills can help to work efficiently and productively as well as to manage time during employment. I can be able to develop plans to achieve goals in the organisation through this skill. Setting up processes to achieve these objectives can be possible through the help of organisational skills. On the other hand, prioritising and achieving goals can be possible with respect to organisational skill (Salonen et al., 2017). I will be able to save money as planning and budgeting will be improved with the help of this ability. Time management will be possible through the help of this skill. That is how wastage of time will not be deflected further in case of employment. Activities and deadlines can be managed efficiently through the help of organisational capability.
Motivational abilities can help to cheer up others to help them to achieve their goals. In addition to that, self-motivational skills can help to encourage me to adopt correct Strategies for the obtainment of objectives in the organisation. Working life can come upon different types of challenges however motivational skills can help to resolve these issues tactfully (Roberts, 2017). I will be capable of handling uncertainty in a better way through the help of motivational skills. Innovative and creative ideas can be achieved in accordance withself-motivation. Productivity and efficacy within an individual can be improved in accordance with high motivational skills. 
Information Technology skills can be regarded as another important factor that must be achieved by an individual with respect to employment capabilities. I will be capable of improving my productivity through the help of IT skills. Saving up time will be possible through this ability. Future tech problems and their solutions can be e understood through the help of knowledge in technology (Brooks and Pomerantz, 2017).Versatility and security can be adopted in the case of employment with respect to the development of the skill. 
[bookmark: _Toc67692227]Assess the concepts you have learned from this module
Personal reflection along with the carrier development Planning can be e discuss through the help of this module. Skills that are required to become effective as an employee can be identified through the completion of this module. I have been able to gain confidence and competence through the help of the concepts of this module. A personal development plan can be depicted as “A plan that has been intended to develop skills that are important to the work-life." PDP must include goals, success criteria, action and resources. 
Self-awareness has been discussed through the help of this module. It can be defined as conscious knowledge of character motives, desire and feelings of an individual. Self-awareness can be the reason for becoming the object of attention of one’s own. Identification processing and storing of information about an individual can be possible through the help of self-awareness. That is how I will be capable of identifying the skills and knowledge that have been developed throughout the study. Besides that, the knowledge that is required to be developed within me for improvement of my skills can be identified through the help of self-awareness. Improved through the help of personality test, learning styles, personal SWOT analysis and Johari window.According to Johari window, an open self is an information that is known by others as well as an individual (Osmanoğlu, 2019). Blind self is unknown to self but known to others. Hidden self is the information that is known to self but unknown to others. 
On the other hand, the unknown self is the information that is unknown to others as well as self. Feedback can help to identify self-analysis and to improve skills and knowledge that will be required for development and growth.  I will be capable of performing the Johari window through the attainment of feedback from others as well as the performance of personal SWOT analysis to understand skills and knowledge that are known by others and by myself. The personality test is a valid and reliable tool that can measure the predisposition of an individual to act and behave in a particular wave. Learning styles refer to a range of theories that can identify differences in the learnings of the individual. According to Honey and Mumford learning styles, activist, reflector, theorist and pragmatist (Ha, 2019). Activists can enjoy new and challenging activities whereas reflector has the opportunity to view things from a different perspective. Theorists can be benefited from learning through models theories and concepts however pragmatists have the opportunity to learn easily through practical applications. 
On the other hand, Neil Fleming distinguishes learning Styles as visual, aural, and kinaesthetic and read or write (Wong et al., 2020). Exploration of employment opportunities can be possible through different stages of learning.  First of all, I will be need to know myself and enhance options for learning. Besides that, employment opportunities must be researched related to the degree and that is how the target job can be attained by an individual. Finally, employment opportunities must be explored in accordance with the discovering emerging career options. The module has reflected the change in the future of work in the UK.  I can opt for graduate schemes, internships and chat with employers for the obtainment of a successful job. 
Development of bland personal is possible through the help of reputation, raising profile, networking and authenticity. The study has described the process used to prepare CVS and covering letters that can attract employers. A personal brand can be highlighted through the help of covering letters and CV is and that will become the USP of attracting employers. A Curriculum Vitae is a document that has the aim of convincing an employer regarding qualifications work experience and skills to move forward a formal selection process towards a job. Two basic types of CVs can be denoted as a General and the job focus CV. I have understood that the preparation of a CV will require the correct presentation and formatting to develop its efficacy and attractiveness among employers. I have been able to improve my skills and qualities through the help of an interview in accordance with the completion of the module. Questions asked in an interview along with the good answers have been identified through the help of the study.
Differences between job and career have been understood through the help of the module. A job preposition carrier can occupation that will require training and education and must be followed as life work by an individual.Cognitive approach, making choices and intuitive approaches are different processes of career development. Idea regarding employment legislation has been generated through the help of this module. The equality act 2010 can help employees to fight against discrimination as it is protected characteristics such as age, gender, race, sex, disability, and sexual orientation (legislation, 2021). Employment rights act 1996 has reflected different terms and conditions of employment in the UK that must be known by individuals (legislation, 2021). Data Protection Act 2018 can help to protect important information and that must be used legally (legislation, 2021). Pay and holiday entitlement, working hours and health and safety at work can be understood through the help of the accomplishment of this module. 
[bookmark: _Toc67692228]Conclusion
The study has prepared a personal development plan including communication skills, time management and presentation abilities. Success measurement criteria, actions required to achieve the skills along resources have been evaluated in this study. Commercial awareness, teamwork, negotiation and Persuasion skills will be important to be developed in the future. Employment legislation along with learning styles have been discussed in the module.
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