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ACADEMIC AND EMPLOYABILITY SKILLS 


Executive summary
The current report is focusing on a self reflection based of academic and employability skills. In this respect, Gibbs reflective model is taken into critical consideration. Throughout this report, some academic skills such as CV writing, presentation skills whereas some employability skills such as self management, resilience, good communications skills, maintain positive attitude are given immense importance. The ways of developing my skills and abilities are analysed in this part. Besides, essential flaws are identified in order to complete the course work. In this respect, an action plan is made to improve my own skills and abilities to enhance my professional career.
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[bookmark: _Toc6828932]1. Introduction
Proper enhancement of academic and employability skills is helpful to achieve success upon completion of a particular course study. Some kinds of academic skills such as presentation skill, efficient writing ability are important to develop own abilities and competencies. On the contrary, some employability skills such as maintenance of team work, good communication, and immense willingness to learn as well as maintenance of positive attitude are essential to cope up with different organisational environment.  
The concerned report has focused on the reflective pattern of academic and employability skills. Up gradation of academic and employability skills appear helpful to enhance own skills and abilities. In this regard, the Gibbs reflective cycle is considered as an essential tool to evaluate effectiveness of developing academic and employability skills. This process involves five critical steps such as description, feelings, evaluation, conclusion and making an action plan to do better by using the academic and employability skills. 
According to me, up gradation of academic and employability skills is helpful to influence a person's abilities and competencies in terms of academic and employability enhancement. Hence, I think that I need to develop my team management skills along with development of fluent communication. These are helpful for me to improve my learning abilities. 
[bookmark: _Toc6828933]2. Reflection using Gibbs reflective cycle
(Refer to appendix)
[bookmark: _Toc6828934]2.1 Description
This reflective report has focused on the critical analysis of academic and employability skills that are developed by me after completing the current course study. As mentioned by Gill (2018, p.86), going through a long term coursework provides a scope to evaluate a person's own inabilities. Thereby, I had come to know my essential flaws related to academic skills while going through my last course study. 
I was critically involved in my course study to enhance my communication skills along with willingness to learn. As mentioned by Griggs et al. (2018, p.1174), development of willingness to learn is helpful to analyse the need for gaining knowledge over a particular topic. In this respect, I had engaged myself in the course study to change my academic and employability skills in a positive manner.  
In order to complete the concerned course study a good number of efficient students were involved in the process. Thus a discussion team was made. I think that formation of a team with a good numbers of efficient individuals is advantageous to improve the resilience power. In words of Harris-Reeves and Mahoney (2017, p.35), maintenance of positive attitude appears as greatly beneficial to maintain group activities.
In order to accomplish the goals of the concerned course work, a number of important tasks are performed by the team members. The tasks are focused on monitoring the importance of concerned topic and analysing the probable outcomes. In this respect, I took a leading role to discuss the particular matter on a frequent manner. It appeared helpful to develop my communication skill along with development of research skills. 
In order to complete course study I was focused to involve time for developing my academic skills. As opined by Maxwell and Armellini (2019, p.80), development of academics skills is enhanced by active involvement into a course study. In this regard, active involvement into the course work appeared to be beneficial for upgrading my presentation skills and understanding ability.
Along with me, the other members of my team took active part for completing the course study. Some members of my team were involved to evaluate the risks for completing the project work whereas some were involved to apply appropriate strategies to overcome them. As stated by Moore and Morton (2017, p.600), maintaining efficient team activities are important to complete a group study course in a better manner.
I think that maintenance of proper teamwork was critically helpful to finish my concerned course study. In this respect, the maintenance of positive attitude and immense willingness to learn were also helpful to influence my academic as well as employability skills. These factors appeared helpful to enhance my learning ability. 
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Figure 1: Employability skills 
(Source: Influenced by Maxwell and Armellini, 2019, p.86)
[bookmark: _Toc6828935]2.2 Feelings
Before dealing with this particular course study “academic and employability skills” I was focused to evaluate the critical needs of developing academic and employability skills. Development of academic skills is helpful to enhance own learning abilities and thereby the development of learning abilities is helpful to affect the professional career in a positive manner (Pinto and Ramalheira, 2017, p.167). 
While I was involving myself into this module I immensely emphasised to develop my knowledge on academic and employability skills. In this respect, a sense of self management had started to develop in me. Along with this, going through a number of presentation sessions was beneficial for me to enhance my level of confidence. Thereby, all of these factors were helpful for me to improve my learning ability which is essentially needed to form a strong professional career. 
According to me, other members of my team were also benefited by subjecting to the concerned course study. I believe that frequent communication among the members was helpful to develop their pattern of attitude. Moreover, maintenance of teamwork was helpful for them to solve different problems that appear during the course work. In the view of Sharma (2019, p.135), development of self management ability is helpful to analyse problems and apply proper ways to solve them by a person himself. 
Successful completion of the course work was also helpful to affect my self assessment capability. Besides, it appears helpful to enhance my communication skills which are considered as the essential criteria to maintain teamwork in an organisation. Moreover, development of academic skills such as note taking ability and research ability are positively affected by undertaking the current course study. 
The concerned module was greatly helpful for me to improve my academic and employability skills. As stated by Sherwood et al. (2019, p.205), development of employability skills are beneficial to enhance a person’s own professional career. Hence, it was greatly helpful to modify the academic as well as professional skills and abilities. 
I believe that other team members of my team were benefited by developing their resilience power by undertaking the module. Development of self assessment was also helpful for them to maintain effective teamwork by keeping a positive attitude in a workplace. Maintenance of positive attitude is helpful to form healthy work environment and it is necessary for improving a person’s professional career (Moore and Morton, 2017, p.599). 
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Figure 2: Academic skills 
(Source: Influenced by Harris-Reeves and Mahoney, 2017, p.36)
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In order to go through the current module my academic and employability skills were developed. According to me, my resilience ability was greatly helpful to evaluate my skills to solve various serious problems related to my workplace. In the view of Tymon and Batistic (2016, p.920), maintain of positive attitude is helpful to form healthy work environment. Thus, the development of employability skills was immensely beneficial for me and the concerned course study was helpful to enhance this. Besides, willingness to learn and development of proper communication were helpful for me to complete the course work with greater effectiveness. 
In order to finish the module several numbers of essential risks were identified by me. Those risks were basically focused to lack of proper time management and completing of the course within appropriate amount of budget. In this respect, I think that development of my self assessment ability was helpful to minimise the risk intensity. Moreover, lack of proper analytical skills was effective to be appeared as one of the major risks for completing the concerned course work. 
In relation to the module, I have noticed it that the development of positive attitude has occurred in me. In words of Cottrell (2013, p.52), frequent communication with the guide and the team mates is helpful to improve a person’s communication skills for completing a course work. Thus, it was effective for me in the same way. Besides, the development of my confidence level has occurred as a result of developing communication skills. I think that I became able to gain proper skills and knowledge on the process of presentation. Development of note taking ability and sharing them with other team members were helpful to enhance my collaborative nature in a positive manner. 
In order to undertake the course work, I have found it that my CV writing ability is not much upgraded, thus, it is needed to be essentially developed. Besides, I have also noticed some issues related to my resilience power which was effective to affect my self assessment ability. I had also encountered it that lack of proper confidence affected my understanding skill negatively. As mentioned by Pinto and Ramalheira (2017, p.170), lack of motivation affects the smoothness of performance for completing a project work. 
In order to complete the course works with greater effectiveness I had understood it that development of communication skills is important to maintain positive relationship in a workplace.  Hence I think that I need to rectify my essential flaws to maintain healthy teamwork. Thus, it is helpful to develop my mode of communication with large number of people. Along with this, I had felt it that improvement of my own abilities and competencies are need to have success in academic as well as professional perspectives. 
[bookmark: _Toc6828937]2.4 Conclusion
Hence, it can be concluded that Gibbs reflective cycle can be taken into critical consideration for analysing my own academic and employability skills. An individual can be able to improve his academic and employability skills by monitoring them in a frequent manner. In this respect, I had identified it that I faced critical problem in terms of writing CV and applying proper research skills to my concerned course study. Critical analyses of these kinds of drawbacks are helpful to develop my professional career. On the contrary, this reflective report has focused on both academic and employability skills for the betterment of a individual’s career. Upon completion of the course work I can state that if I was encountered in same situation I will apply more developed communication skills along with proper understanding skills. Along with this, development of academic skills such as CV writing ability and improvement of self resilience were appeared to be critically important to me to enhance my professional career. 
[bookmark: _Toc6828938]2.5 Action plan
	Development Priorities
	Actions required to be taken
	Tentative time schedule

	Development of self management ability 
	Immense focus is needed to be given on team management ability. Moreover, development of confidence level is necessary for improving employability skills. 
	3 months

	CV writing
	Development of research ability is helpful to enhance understanding skills. Thus, the CV writing ability needs to be developed in a strategic manner using proper analytical skills. 
	1 month

	Improvement of resilience
	In order to develop self resilience the improvement of self assessment power is critically essential.
	3 months 

	Development of self assessment skill 
	In this respect, attending various discussion sessions is beneficial. Besides, development of risk taking ability is greatly helpful to improve self assessment capability.  Development of proper time management skill is helpful to improve self assessment ability in a better manner. 
	6 months 


Table 1: Action plan
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(Source: https://www.kent.ac.uk/learning/PDP-and-employability/pdp/reflective.html)
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