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[bookmark: _Toc184724909]Introduction 
This research will discuss the applications of the Gibbs reflective model, which is based on a structured framework for defining learning experiences. It describes candidates' experiences through different stages, including descriptions, evaluations, feelings, and analysis, conclusion, and action plans. This reflective cycle is based on a particular tool mainly applied in different situations to help people learn from their experiences and improve themselves. This model is helping professionals to learn from their experiences and develop different skills including note-taking skills, referencing skills and summarising skills. This model has helped me to learn from my mistakes, it make sense of situations, and reflect and analysis of different situations.  
[bookmark: _Toc184724910]Discussion
Application of Gibbs reflective model 
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Figure 1: Gibbs reflective cycle
Description 
Note-taking, summarising and referencing skills all are a part of a personal development plan for a learner (Buehl, 2023, p 41). While learning, I have gathered the idea that these skills will help me to pursue my career in future. In the note-taking method, I have used the Cornel method, which is a proven way to learn and retain new information. One of the most important strategies for arranging knowledge, concepts, and my learning methodically and chronologically for future reference is taking notes. For instance, the boxing style of note taking is ideal for me as I learn best visually. I employ summarising strategies in academic writing to distil people's thoughts and bolster the essential concepts of my conversations and arguments. The description phase illustrates the formalisation of the process and method employed. The information I must include in the reference, the order in which it should appear and the format in which it should be used in my work are specified by referencing styles.     
Feeling
While learning the skills, I have felt that I have to apply all these skills to get better academic results. Whenever narrating talks, I have made an effort to understand how to detect the use of voice modulation. I have employed a few automatic summarization methods, like a grammatical model to make sure the sentences are syntactically valid and a language model to capture the meaning of phrases; hybrid approaches also mix the two. Since referencing styles give me precise guidelines for various kinds of content, a reference for a book will not look the same as one for a website. The correct spelling of author names, page numbers, and the veracity of pertinent facts that will be included in the paper are all examples of good referencing (Cottrell, 2024, p 89). Not only does paying attention to references improve my research skills, but it also improves my standing with readers, editors, and reviewers.  
Evaluation
After taking my notes, I can spot any portions lacking information if I go over them immediately. It is essential to address these uncertainties during note taking by asking the appropriate authority to reiterate the instructions I overlooked. One way to classify summarization systems is by whether or not they use information from the entire texts to create their summaries. Abstraction-based summarisers extract capsules that are representative of a chosen section of the entire text (Hendriarto et al., 2021, p 60). In many cases, a reviewer will reject a manuscript for publication due to errors of omission. Authors may be charged with lacking sufficient knowledge of their field or failing to do a thorough literature review if they fail to cite a critical or well-known publication that is currently available in the scientific literature (Peng and Kievit, 2020, p 54). There are various reasons why reviewers examine the bibliography. I have to pay close attention to details because, as said before, spelling and punctuation are major issues. For example, when it comes to the citation style, whether it is Harvard, Vancouver, or another, I have to adhere closely to the guidelines provided to authors by the relevant publication.
Analysis
Learners can produce well-organised notes by using strategies for writing brief statements, adorned with headings, subheadings, and numbered lists. I need to cultivate the practice of taking practice notes for personal assignments, such as my interests or classes on skill development. One of the most frequent reasons why an author's academic integrity is compromised is plagiarism, which is a major issue in the academic process (Sotiriadou et al., 2020, p 124). It is necessary to properly cite sources. It is forbidden to use, copy, or misuse someone else's words, ideas, or thoughts without giving due credit. It assists kids in developing their ability to concentrate so they can concentrate on words and phrases from the lengthy material that has been supplied. They highlight the important or noteworthy details. The process of turning a large text into a small text is taught to a learner. The short text must include all of the major points found in the large text for a proper and succinct understanding (Shtaltovna, 2021, p 541).
Conclusion
In conclusion, it can be stated that summarising helps students develop their vocabulary and grammar and they must succeed in their careers. Focussing and identifying the key points are skills that students who can effectively summarise a lengthy text possess. This is why students must summarise. I can take notes while discussing personal strengths and shortcomings vocally in face-to-face interactions. I will be able to articulate how I intend to use my abilities to support the business and its operations and enhance my skill set to attain career advancement. I can also explain to the interviewer how my notes helped me to understand working on a previous project, which resulted in its timely completion. Inappropriate citation issues can lead to several issues. These issues could be personal or could affect the entire research community. They may include questions about the learner's academic integrity, suspected plagiarism, or even doubts about the person's academic aptitude. 
Action Plan
	Objectives
	Specific 
	Measurable 
	Attainable 
	Relevant 
	Time-bound

	To enhance note-taking skills 
	I want to improve my note-taking skills before my final exam 
	I will measure my improvement in these skills if my previous score in the exam has improved. 
	I will try to attain this by using note-taking tools and showing my practice work to my tutors and mentors. 
	It would boost my exam preparation. 
	8 months

	To improve summarising skills 
	I will improve my summarising skills before my final project submission
	I will measure my performance through peer review, mentor opinion and teacher's feedback.
	This skill would be attainable by practicing daily for about 30 minutes and I would take help from free summariser tools available online.  
	This would develop my vocabulary and comprehension.
	6 months

	To progress in referencing skills 
	I will progress in my referencing skills before the final feedback  
	I will measure my consistency and check my style while referencing.  
	This would be attainable by watching YouTube tutorials, journals and articles about different referencing styles like Harvard, MLA and APA.  
	This would enhance my knowledge about academic integrity and trust among teachers.   
	10 months



[bookmark: _Toc184724911]Conclusion 
The experiences have been analysed for candidates with the help of the Gibbs reflective model. Three different skills have been discussed in this research study including summarising skills, note-taking skills and referencing skills. Description stages have defined the importance of note-taking skills that have helped me to organise information, develop learning details, and improve comprehension. Along with this, I have defined that summarising skills have been able to improve my vocabulary, improve comprehension, and demonstrate understanding, communication skills and memory. Summarising has helped most of the students to share ideas, ignore irrelevant information and effectively integrate central ideas. 
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