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	Skills
• Good verbal and written communication skills
• Excellent attention to detail
• Knowledge of computers and the ability to use various specialized applications
• A real interest in business and finance
• Ability to work to term
• Ability to learn quickly and adapt to internal (often complex) systems

Education
University of Wales Trinity Saint David Swansea, City, and County of Swansea 
Certificate of Higher Education: Skills for the workplace 
03/2021
New Skills Academy | Online 
A-Levels 
Hotel Management Diploma
Waxing Diploma
Nail Tehnician Diploma Award

01/2021
Pitman Training | Online 
A-Levels 
Office Skills Diploma (7 modules):
· Microsoft Word
· Microsoft Excel (Proficient) 31/03/2020
· Microsoft Excel Expert
· Microsoft PowerPoint
· Microsoft Outlook
· Health & Safety Essentials
· Pitman English (access for 3 months)
05/2017
Gower College | Swansea, City and County of Swansea 
GCSE 
I did a year of college to learn English.
06/2012
College Economic Viilor | Bucharest 
Diploma of Higher Education: Accountancy 
I have finished my High-School and my Baccalaureate exam and achieve a diploma in the next fields:
· Romanian Language - 5.60 Mark
· Mathematics - 5.15 Mark
· Digital competence- B2
· Geography - 7.30 Mark
· French Language - B1 Mark
All these are on the baccalaureate diploma.
And I also took an exam for accounting where I received a diploma to be able to work in the field of finance.
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	Professional summary
I consider myself an enthusiastic and ambitious person at the same time, who really liked math in high school. This work is due to the fact that I like problem-solving tasks and that I like challenges and trying to solve them.
My math skills revealed my interest in accounting.
I have a pretty good experience in using Microsoft Office programs, which I consider to be basic tools that will help me in my future accounting career.
Work history
10/2018 - Current
Amazon Fulfillment Centre | Swansea, City and County of Swansea 
Packer and Warehouse Operative
· prepares goods for distribution according to orders;
· participates in the reception operations of the goods;
· arranges goods on shelves in the warehouse;
· participates in periodic inventories according to internal procedures;
· follow the working instructions regarding the handling and storage of goods;
· will not deliver damaged, defective or unsuitable products
· ensures cleanliness at work by arranging and cleaning the warehouse daily
· performing loading-unloading operations of goods in / from the means of transport
· the loading of the goods in the means of transport is done according to the established schedule
· will respect and carry out the tasks entrusted by the warehouse manager.
05/2016 - 10/2016
Cafe Memo | Swansea, City and County of Swansea 
Waiter


· Taking orders from customers
· Offering customers food and beverage suggestions and telling them about any special items on the menu
· Serving soft drinks and delivering food and alcohol to customers Communicating with customers to ensure satisfaction and resolve any complaints
· Processing customer payments
· Remove dirty dishes from tables to avoid congestion while customers eat
· Cleaning meals after customers have finished their meals
02/2016 - 10/2016
Tiffanys | Swansea, City and County of Swansea 
Waiter

· Taking customer orders and delivering food and beverages
· Making menu recommendations, answering questions and sharing additional information with restaurant patrons
04/2015 - 12/2015
Bet Cafe Arena | Bucharest, Romania 
Operator

· To ensure the smooth running of ticket placement for customers
· to supervise and make slot payments - to make payments and receipts correctly
· To prepare the primary accounting documents
· To ensure the cleanliness in the agency
06/2013 - 03/2015
Mega Image | Bucharest, Romania 
Supervisor

· Supervises and coordinates the activity of the store staff on his shift;
· Makes goods orders to suppliers and to Mega Image warehouses;
· Permanently check the existence on the shelf of all product assortments;
· Solves the special situations (returns, staff problems, contact with customers, etc.) that occur;
· It deals with the employment of new employees by districts and provides them with the necessary training;
· Closes cash registers at the end of the day, as well as draws up money and hands over money to the bank.
09/2012 - 04/2013
Kenvelo | Bucharest, Romania 
Seller 
· Provides support (advises, provides information) to customers in the store
· Get to know the products and collections of the brand
· Presents and sells the store's products
· Offers alternative and complementary products to customers
· Responds to customer requests
· Maintain a professional attitude during the work schedule
· Performs the reception, sale, collection of product
· Maintains the appearance of the store daily (cleaning, order, placing products on the shelves)
06/2010 - 10/2011
McDonald's | Bucharest, Romania 
Restaurant Worker
· You work in all areas of the restaurant - kitchen, area of cash registers, supplies, dining room, ensuring cleanliness inside and outside the restaurant;
· Serving McDonald's customers, constantly adopting a friendly attitude;
· Preparation of products to McDonald's quality standards, in strict conditions of hygiene and food safety;
· You assimilate technical information and practical skills related to the field of activity - products, raw materials, and warranty terms, equipment, sales techniques, working with people, etc.
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Donna Evans
Anglo Tech Group 
Darlington, Durham 
Darlington, Durham
Dear Donna Evans,
As an experienced Packer and Warehouse Operative, I was excited to see your opening for Accounts Assistant. Having read through your position requirements, I am confident that I would be a great addition to the Anglo Tech Group team. 
In my current role as Packer and Warehouse Operative, I apply my keen eye for detail and methodical approach to help our team deliver exceptional results. I am well versed in excellent attention to detail and use personal computers, good communication, and interpersonal skills and have routinely been praised for my ability to learn and grow skills. Through the adept application of resilience and communication, I enjoy collaborating across all levels to ensure alignment and efficiencies.
I would welcome the opportunity to further discuss how my skills and proficiencies demonstrated strong attention to detail and good record-keeping could be of value to Anglo Tech Group. My CV is enclosed for further review.
Yours sincerely,
Viorica-Marinela Bahrii

I chose to apply for an accounting job because I want to start a new career in this field. Based on my skills, I consider that I have knowledge in this field and I also have an accounting degree that can help me.
I chose to apply for the accounting job because I have basic knowledge related to primary accounting. I worked as a supervisor at a supermarket where I had to apply primary accounting. To prepare documents for receiving the products, making the inventory, drawing up reception notes, highlighting the money, and handing them over to the bank by completing some documents.
This job is not easy at all but it is something I like. I was fascinated since I was in high school, that's why I chose to do an economic profile because I liked accounting, and to get a diploma I had to take an exam.
To write a cover letter, I  turned to a site where you can create your cover letter there according to the model you want. Before you expect to write an effective cover letter, you need to understand its purpose. Without a clear understanding of what this letter intends to accomplish, it may be ill-conceived, vague, and generally ineffective. On the other hand, understanding the purpose of this letter is essential to maximize its impact and effectiveness (  Beatty, R. H. (2004)
The cover letter is used together with our CV to introduce us to the employer and to present our experience.
The cover letter is important because it helps to convince the potential employer about our experience and that it is worth giving us an interview.
The role of the cover letter is to make a good impression, but it also depends on how well it is written to make a good impression because the cover letter might seem ringing, well adapted (e.g. based on special templates), but the content the work may not be followed. (  Moustafa, Khaled, & Moustafa, Khaled. (2015).
The CV helps us to apply for the desired position. Without a CV we cannot hire, because the employer must know our experience, but also what skills we need to know if we can qualify for the desired job.
I tried to structure my CV as best I could. First of all, the name, address and contact details must appear, I started with the studies and then I talked about the career history and what responsibilities I had and last but not least I talked about my skills.
In this reflection, we talked about the cover letter and the CV and how necessary they are to have a job.
From this experience, I learned how to build a well-structured CV with which I have great chances of employment and I learned how to create a cover letter which is also one of the most important letters I will ever have (Brandt, Pia Magdalena, & Herzberg, Philipp Yorck. (2020). 
It is an integrated part of job search and depends a lot on how well it is structured. It was the first time I created a cover letter and I am glad that I had the opportunity to learn how to create this letter that will be of great use to me in the future.
In the future, I want to prepare and mention any measures I have taken to improve my skills and increase my knowledge base. To turn my weaknesses into a learning opportunity and to share how I have acquired new skills.
For the career I want in the future, I want to gain as much knowledge and strong skills as possible to have great chances of employment. So I need a specialized course and of course to do a master's degree. These will help me to accumulate as much knowledge as possible and to have great chances to work as an accountant.
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