Event Risk Assessment:

Title: Coffee and cake morning
Date: 15.3.2019

	Event Description
	Coffee and cake morning.

	Department:
	University of Wales Trinity Saint David

	Event Location:
	Place of work

	Event Organiser (Module Lead) Name
	Caroline Howells

	Student Event Manager 
	Sammy Pye

	Numbers of students attending
	7

	Students with additional needs (please describe)
	Sammy Brown (broken toe)

	Numbers of staff attending
	0

	Number of first aiders attending
	5

	Start Date:
	15.3.2019

	Return Date:
	15.3.2019

	Event Details:
	Social event / comic relief

	Route:
	From car park to area of study






Examination and Description of Health and Safety Legislation Included (500 words)
	
[bookmark: _GoBack]Before any job or activity gets under way it is important that a risk assessment is made.  This is to ensure that employees, visitors and customers are able to go about on their daily activities in a safe and protected environment.  As HSE (2009) explains that health and safety is about stopping all workers getting hurt or ill through work.  All workers have the right to work in an environment that is properly controlled.  It is the responsibility of the employer to have health and safety in place, but the employee must also help to keep the health and safety in place.  During this activity four health and safety legislations will be in place.  

With there being coffee and cake on the premises the food safety (general food hygiene) 2013 legislation is put in place.  Food safety legislation applies to any firm that distributes or sells food or drink.  Under the Food Safety Act 1990 the food business operator’s responsibility is to ensure that nothing is included or removed from food and the prevention of food being treated in any way that results in harming the customer.  The customer should also be served or sold food that is of nature, substance or quality.  All food must be labelled, advertised and presented so that the customer is not falsely mislead (An Introduction to Food Safety Legislation, 2017).

Health and Safety First Aid 1995 is an important legislation that must be put into place.  An employer should ensure that if an employee is injured or taken ill then they must be attended to immediately.  Adequate and appropriate equipment must be provided by the employer.  To determine what is adequate and appropriate equipment then the employer should carry out an assessment.  It is not the employers legal duty to provide first aid provision for non-employees such as the public or school children.  A first aid assessment should be made for non-employees (HSE).

Humanity and Inclusion states that any one that is suffering with a disability should not be treated as a stigma and be discriminated against.  The discrimination disability act (DDA) was implemented in Northern Ireland in 1995, and has been amended a number of times.  The DDA protects anyone with a disability whether this is physical, mental impairment and sight loss.  The DDA protects people with disabilities in areas of work, education and access to goods (RNIB).

The Workplace (Health, Safety and Welfare) Regulation 1992 (WHSWR) came into effect in 1993 to provide minimum safety and health requirements for employees in the workplace.  Unless other legislations are precedent then this regulation applies to all places of work.  This regulation does not apply construction work sites for example.  Workplaces are meant to be taken account of under Construction (Design and Management) Regulations Act 2015 (Safety Matters).       
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Hot water
	All
	Kettle
	Use urn 
	Caroline
	Next event

	
2
	Health and safety
	All
	Table format
	More accessible 
	Caroline
	Immediately

	
3
	Food safety
	All
	As found 
	Ingredients displayed for possible allergies
	All
	Next event

	
4
	Toilets
	None
	Disabled toilets available
	None 
	None
	None

	
5
	First Aid
	All
	5 first aiders on site and first
aid kit
	None
	Caroline
	On going
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	15.3.2019

	
On arrival the weather was not pleasant and began to raining.  There were plenty of disabled car parking spaces which applies to the disability discrimination act 1995.   Due to the weather the floor surface was slippery and appropriate foot ware was essential.  The walk to the place of work for the coffee morning had an increase and decrease of gradients so extra care is needed in case of slip or a fall. 

On arrival to the work place, the work place (health, safety and welfare) act 1992  was applied and an assessment of the room was made.  There were no tripping hazards, all cables were hidden away neatly, there was a fire exit and a fire extinguisher was easily accessible in the room.  Table and chairs were disordered but was immediately re-arrange appropriately for a safe area of assemble.  

Applying to the disability discrimination act 1995 the re-arrangement of the tables made it easily accessible for anyone that may be disabled.  Knowledge of there being disabled toilets approximately 250 yards away complied to this legislation also.  

In case of an accident the event organiser (Caroline) provided a first aid kit which applied to the health and safety first aid act 1981.  Failure to present the ingredients of the cakes is a failure to comply to the food safety (general food hygiene) act 1995.  In the next social event it is essential that the food safety (general food hygiene) act 1995 is put in place.                    




FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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