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EDUCATION

1993 -2000
Valleydale Comprehensive School

8 GCSE’s (Grade A-C) 



Computer Science

German 

Business Studies

Mathematics

English Language/Literature

Double Award Science



1 GCSE (Grade D)



Geography

‘A’ Levels

Computer Science (Grade C)

German (Grade C)



Mathematics (U)



2001-2004
University of Somewhere



BA  Business Studies

My degree covers all aspects of business and I have worked on both individual and group projects.
EMPLOYMENT

Sales work - ABC Retail Stores 2001 - 2004

I worked part time and during the holidays whilst studying. During my employment with ABC Retail Stores I was given responsibility to work on the tills, handling cash.  I was also involved in dealing with the customers, filling shelves and ordering stock.  I often undertook shift work and evening work. 

Summer Placement – Jones Widgets 2003



Marketing Assistant at Jones Widgets between my second and final year.

Student Courier - University of Somewhere 2002-2004



Helped out at open days showing prospective students around the Union etc.

Personal Qualities

During my first year, the University Table Tennis Club had closed down.  Being a very keen and committed member, I played a very significant role in re-starting it.  I established and led a team of interested ex-members and was responsible for negotiating with the Students Union and for organising meetings.  My seasonal employment at ABC Retail Stores has enabled me to greatly improve my communications skills.  Also part of my degree course involved giving presentations, and writing reports.  In my second year at University I took part in the CRAC Insight into Management Course.  This gave me experience of working with others and I greatly improved my team work skills.  A large part of my undergraduate course has been based on project work in teams.  I always prepare well and take an active role in teams, as well as seeking to provide leadership and direction where appropriate.  My job as a sales assistant has also involved working as part of a team and I often handled requests from different people and had to work closely with others to reach sales targets.

Additional Skills   

I am computer literate and familiar with and have a good working knowledge of Microsoft Word and PowerPoint  I also have a full clean driving licence.

Interests

I enjoy playing sports including Table Tennis and Karate.  I enjoy meeting people and have travelled abroad many times, taking a gap year in Australia and New Zealand.  I have also raised money for charity with a 10,000 ft parachute jump.
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