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· What I learned about researching a topic
· What I learned about presenting ideas
· Challenges faced during the work
· Actions I will take to improve
· Steps to prepare for Task 3
 
  REFLECTION: RESEARCH AND PLANNING SKILLS
 Looking back at the work I have completed so far, I have realised that effective research involves more than just searching for information. It begins by breaking the topic into smaller, focused questions, which makes the whole process easier to manage. I have also learned to use reliable sources such as official publications, trusted organisations, and academic material, rather than relying on unvetted or random websites. Taking clear notes and recording where each piece of information comes from helps me stay organised and avoids confusion when referencing later.
 
When presenting my ideas, I found that a clear structure makes a big difference. Following a logical flow — introduction, main points, and conclusion — helps others follow my work easily. Using simple language and visual aids also makes complex ideas clearer, while practising beforehand boosts my confidence and helps me stay within time limits.
 The main challenges I faced were managing my time well to avoid rushing near deadlines, selecting only the most relevant details from large amounts of information, and feeling nervous while speaking to an audience.
 To improve, I will create a clear schedule with set deadlines for each stage, start my work earlier, double-check all facts, and rehearse presentations more often. I will also ask for feedback or help sooner if I face difficulties. To prepare for Task 3, I will review all feedback from this task and my presentation, make sure I fully understand the requirements, create a detailed plan before starting, and apply these improvements to produce accurate, well-structured work.
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