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[bookmark: _Toc66990950]Introduction
A reflective learner can apprehend his learning in a healthy mindful method and can analyse the effectiveness and quality of his learning. Understanding the learning objectives and comprehending the necessity of learning helps him to be a better learner (Kapoor, 2017). Since developing academic and employability skills are important in this competitive age of work, this reflective assessment will enhance my knowledge after completion of this module. In this report, I have used Gibbs’ Reflective cycle to demonstrate some topics that I have learnt and to evaluate the learning effectiveness and its implementation in my academic and professional career. 

[bookmark: _Toc66990951]Gibbs reflective Cycle
In 1988, Graham Gibbs introduced a reflective cycle named Gibbs' Reflective Cycle to provide a structure to facilitate learning from experience and the cycle incorporates 6 stages namely Description of the experience, Feelings, Evaluation, Analysis, Conclusion, and Action plan (Kapoor, 2017). 

Figure 01: Gibbs Reflective Cycle (Adeani, Febriani and Syafryadin, 2020)
I will use Gibbs’ reflective cycle to establish my reflection on this particular module as this module is precise and clear for elaboration, analysis, and evaluation of the experience to realize and examine the result of the experience. 

[bookmark: _Toc66990952]Selected Topics
The core objective of this task is to analyse my learning cycle in some specific topics to measure the effectiveness of my learning process. I have chosen three topics namely Time Management, Academic Writing, and Reflection and will discuss these topics elaborately incorporating the learning cycle in the following parts. 
[bookmark: _Toc66990953][bookmark: _Hlk66736682]Time Management
Time management is the method of planning and organising process to divide ones’ time among various activities. Before taking the course, this was my idea of time management. After completing the module, I have learnt that time management is just not about dividing time but there is a lot of things I need to consider while doing time management. Through my course and learning session, I have understood what I need to consider and what I need to ignore while managing my time effectively. For Instance, I have learnt that Time management requires prioritizing the tasks, proper Decision-making and task Delegation, Strategic thinking, Goal setting, and Scheduling of the tasks effectively. 
Brian Tracy, a Best-seller author, said, “Every minute you spend in planning saves 10 minutes in execution; this gives you a 1,000 per cent Return on Energy.” What I have learnt is that time management includes proper planning, goals and deadlines set, delegating the responsibilities, prioritising tasks according to their importance, and reviewing after the task accomplishment (Griffin and Annulis, 2016). It is the method of planning and practising proper control of the spent time on varied activities to work smarter instead of harder. Improved time management helps me to boost my performance and attain my opted goals with less effort. 
The following strategies and tactics I have learnt from my class regarding time management:
· I have learnt to plan my daily tasks and making a ‘Task Plan’ or ‘To-Do’ List. By using ‘SMART’ goal-setting, I can set my targets and goals efficiently. Sometimes planning does not necessarily mean sticking to a strict routine but making the smart decision of knowing the perfect time to perform an activity. 
· While managing time, setting priority is another important task that I have learnt lately. Now I have figured out my important tasks first to accomplish them earlier so that they are given full attention and effort to make them better accomplished (Griffin and Annulis, 2016). This Categorisation aids me in focusing on what I need to do first. 
· Cutting of distraction is another important facet of time management that I used to ignore earlier. A varied distraction like Mobile phones, social media, etc. lost my many important hours and cutting them off from my schedule helps me to better perform my tasks and improving my productivity (Kapoor, 2017). 
· Previously I was unaware of the importance of setting a deadline in time management and thus, I have to rush in accomplishing my works in the final moments. Now I have learnt to set deadlines and take ownership of my tasks. Now I ask myself how much time is required to perform a specific task and then set a deadline accordingly. 
· Reviewing the spent time is another essential element of time management and so, I have started to keep a track record of my daily tasks and Audit my spent time after a regular interval, generally after 7 days. I record my performed tasks, time spent and wasted time. The result after each assessment gives me interesting results; area to improve and overall improvement from the previous time audit (Subedi, 2018). 
It can be concluded that undertaking this assignment has significantly helped me to improve my time management and better accomplish my daily tasks. 
[bookmark: _Toc66990954]Academic Writing
My knowledge of academic writing previously was a formal report with a complex sentence and complicated vocabulary on any academic topic. But after undertaking this assignment, my idea has been changed and I have learnt so much about academic writing. Academic writing is a concise, clear, focused, and structured report backed by evidence to aid the understanding of the readers (Hendrawan and Daryanto, 2019). Though having a formal tone and style, it does not require a complex sentence and vocabulary. The academic writings are intended to explain the research findings and ideas to persuade the readers about the accuracy of the theory and explanation. Thus, these kinds of writing require a description of an activity or object and descriptive writing requires identification, reporting, recording, summarising, and defining. 
[bookmark: _Hlk66742712]The following strategies and tactics I have learnt from my class regarding academic writing:
· I have learnt that academic writing should convey knowledge in an unbiased and impartial way by basing arguments on the evidence and not the authors’ presumptions (French, 2018). The claims in the writing need to be supported with proper evidence instead of mere assertations. Moreover, the works of other authors need to be represented accurately and fairly to avoid bias. The methodology of the research should be outlined clearly and the limitations should be described honestly.
· The use of language requires to be given proper attention as precise and clear language facilitates a proper understanding of the readers. Avoidance of vague language and using clear language helps the readers to understand what I will describe in my writing easily. 
· Now I know how to avoid the confusing word and hedging my claims with words like ‘Probably’, ‘Perhaps’ as this shows a lack of confidence. Moreover, I have learnt to use Jargons only when it makes the writing more accurate and concise but not to make it complicated (Hendrawan and Daryanto, 2019). 
· As academic writings are backed up by the sources like writings of other researchers and academics to support their claims, using well-sourced reference is important while writing an academic paper. Finding out the appropriate and credible sources is crucial as academic writing tend to be collaborative and based on previous research (HEALEY, 2021). I have learnt to use the university library and academic database to find credible sources for my writing. Moreover, I have learnt to cite my sources using Harvard style. 
I have comprehended the importance of consistent and correct rules of academic writing by ensuring proper punctuation, grammar, and citation. Academic writing is not the same as journalistic, literary, or marketing text and it does not inspire emotional response rather communicate information, ideas, and argument (HEALEY, 2021). So, avoiding subjective or emotive language is mandatory.
Academic writing needs to be well-structured and focused which means it will have a clear purpose and focused arguments. A coherent structure of academic writing helps me in organising my ideas and in staying focused. This learning on Academic writing has enriched my idea which will help me to enhance my academic writing in future. 
[bookmark: _Toc66990955]Reflection 
Reflection aids us in processing and identifying the meaning of our learning and working experience (Subedi, 2018). I have apprehended that Personal reflection encourages us to grow and it is a dynamic and ongoing process of honest, deep and critical thinking about the aspects of an experiment and learning. “Reflection is a generic term for those intellectual and affective activities in which individuals engage to explore their experiences, to lead to a new understanding and appreciation.” — (Andrews and Russell, 2019)
[bookmark: _Hlk66744956]Reflection is a powerful technique to process personal and professional information meaningfully and it enhances the understanding of a context, deepens understanding, transforms perspectives (Miller, Biggart and Newton, 2018). In this assignment, I have learnt to use Gibbs’ reflective cycle and by using the cycle, I can understand what has happened, what I am feeling, the good and bad about experience, the sense made from the situation, what alternatives I could adopt, and my action plan meaning if the situation arises again what I will do. Moreover, it helps the learner in improving motivation, self-directed learning, and ensuring the quality of learning which altogether ensures the effectiveness of learning. The following strategies and tactics I have learnt from my class:
· While I have started reflective practice on my varied works and experiences, I have adopted strategies of reflection like keeping a reflective journal, having a mentor who will point out my achievements and shortcomings, using a reflective practice notice board, using professional learning experience, and conducting action research (Miller, Biggart and Newton, 2018). 
· I have learnt to study my knowledge and personal improvement from the particular experience, evaluate my teaching, link theory to practice, question my beliefs, consider possibilities and alternatives, try out new strategies, maximise potentials and improve my learning while conducting a reflective practice.
· Gibbs’ Reflective Cycle is a useful tool for practising personal and professional reflection and comprises six stages that aid one in reflecting on the personal experience and improve it (Subedi, 2018). Gibbs suggested that reflecting on the learnt experience allows one to improve his performance at the time of occurrence and in future that I agree with. Kolb Learning Cycle is another helpful reflective practise framework that is known as an experiential learning cycle. I have learnt how to use the Reflective Cycle from this module.
This learning on Reflection has enriched my knowledge which will help me future reflection on new experience better and meaningful. After taking the course, I have learnt the necessity of reflection for personal development. 

[bookmark: _Toc66990956]Conclusion
Reflective practice increases self-awareness that is an essential element of emotional intelligence. Moreover, it facilitates reviewing and analysing what I have learnt and the skills I have developed by ensuring a better appreciation of my capabilities. By incorporating a reflective learning structure in my learning framework, I will improve my skill development and strengthen my positive mindset. Reflection aids me in finding meaning and significance in the lectures and assignments that provide instructions for the successful facing of practical complicated situations. This module has developed me much with its knowledge and capacity development which will help me in my future learning and work. Moreover, it will help me in developing creative thinking ability and in active engagement in my current activities. 

[bookmark: _Toc66990957]Reference
Adeani, I., Febriani, R. and Syafryadin, S., 2020. USING GIBBS' REFLECTIVE CYCLE IN MAKING REFLECTIONS OF LITERARY ANALYSIS. Indonesian EFL Journal, 6(2), pp.139-144.
Andrews, G. and Russell, M., 2019. Employability skills development: strategy, evaluation and impact. Higher Education, Skills and Work-Based Learning, 2(1), pp.33-44.
French, A., 2018. Academic writing: anxiety, confusion and the affective domain. Journal of Academic Writing, 8(2), pp.202-211.
Griffin, M. and Annulis, H., 2016. Employability skills in practice: the case of manufacturing education in Mississippi. International Journal of Training and Development, 17(3), pp.221-232.
HEALEY, C., 2021. ACADEMIC WRITING and DYSLEXIA A Visual Guide to Writing at University, London, Routledge. Journal of Academic Writing, 4(2), pp.67-72.
Hendrawan, R. and Daryanto, D., 2019. Employability skills: Industry perspective and achievement of student of employability skills. Journal of Physics: Conference Series, 1402, p.022049.
Kapoor, A., 2017. Reflection. 3rd ed. Chicago: Xlibris Corp.
Miller, L., Biggart, A. and Newton, B., 2018. Basic and employability skills. International Journal of Training and Development, 17(3), pp.173-175.
Subedi, N., 2018. Soft Skills as Employability Skills: Fundamental Requirement for Entry-level Jobs. KMC Research Journal, 2(2), pp.133-142.

Description


Conclusion


Action plan


Feelings


Evaluation


Analysis


8

