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[bookmark: _jbk44zfvnall]Introduction
The key purpose of this report would be to explore the concept of academic integrity and employability skills under the light of established literature and personal experiences. In this report it would be reflected upon the various areas of learning such as academic and employability skills, time management, academic writing, CV writing, public speaking and presentation skills. Further to reflect upon the personal experiences, the Gibb’s Model of reflection would be used throughout this report, because of its intuitive and easy to use nature.
[bookmark: _jrjc4c7h3k23]Importance of skills in academic and professional perspective
One of the first topics upon which it would be beneficial to reflect upon involves the importance of skills in academic as well as professional perspectives. I have gained a significant amount of knowledge and understanding about the importance of having a wide array of skills for both my professional and academic life. For instance, one of the facts which I would like to reinstate to describe my experience about this subject is the fact that the possession of some of the basic skills gained in this report would be of great importance for tackling various academic, personal and professional issues (Osmani and Weerakkody, 2019). These skills would also be helpful in increasing the overall value of myself as an individual, the more skills I would have the more value would be attached with my name and reputation, which would eventually make me more and more attractive for employment opportunities.
I would further like to reflect that while learning about the importance and need of skills in academic and professional perspectives I felt quite proud and a bit left behind at the same time as I had some skills which I believe would be enough to make me employable enough. However, on further evaluation I realised that the few skills which I had were indeed not enough to be considered enough and I needed to improve some of the basic skills such as time management and academic writing (Suarta and Suwintana, 2018). Thus, conclusively I would like to state the fact that with my personal experiences and understanding of this subject having just some of the skills would not be enough, but having the right set of skills are crucial for gaining a competitive edge in the academic and professional lives. I would further like to state that to improve upon the skills such as time management and academic writing I would be making use of reflective analysis and SMART objectives in combination with the PDP plan to improve my basic academic and professional skills.
[bookmark: _6hcgi3i8crtg]Academic and employability skills
I would like to next reflect upon the concepts of academic and employability skills which are quite necessary for gaining a competitive edge in the modern world as reflected upon earlier in this report. I have learned a great deal about the various types of major and minor skills which are important for gaining a substantial competitive edge in the fields of academics and eventually making oneself more and more desirable by the employer (Husam and Abraham, 2019). I personally have a feeling that these skills are indeed quite important for myself for achieving the goals and objectives which I have set for myself in the long term from, some of the basic employability and academic skills which I am aware of includes, problem solving skills, decision making skills, oral and written communications, professionalism, creativity, business ethics, leadership, teamwork and being able to use modern technologies proficiently. My personal feelings for developing and gaining all these skills was quite overwhelming however I also completely acknowledge and consider these skills to be quite important and motivated myself to include them into my arsenal to make myself more employable. On further evaluation of these skills I learned that each of these skills were not just skills for any specific subject or profession and were instead transferable skills which would be helpful for me in any of my professions which I decide to pursue in the future, this evaluation and understanding further increased the overall value in my mind towards these academic and employability skills.
Conclusively I would like to reflect upon the experience of learning skills that was quite enlightening and filled me with confidence of being more and more desirable and worthy of joining the top employers and performing to the best of my capabilities. Further to improve these skills I would be using a professional set of action plans using PDP plan to develop these basic academic and employability skills. Further I would also be practicing these skills in my daily life with the aim of improving and gaining a more realistic experience and overview of my progress.
[bookmark: _ioyx4l4zg4tx]Time Management
One of the specific academic and employability skills which I would like to reflect upon involves time management skill as this also happens to be one of my weak areas in which I need to make significant improvements. To describe my present condition with respect to time management skills I would like to state a personal example in which I witnessed and realised that I indeed need to work on my time management skills as soon as possible. During my midterm module assignments I was tasked with a fairly large assignment which I needed to complete within a stipulated period of time, however I failed to complete the assignment on time and was thus unable to submit it on time and was thus unable to get the grades I deserved. On further evaluation of this incident I felt that time management has been an area in which I had not focussed and it had started to have a negative impact on my personal and academic journey (Sarfraz, 2017). 
Conclusive I would like to state that I indeed intend to commit towards doing whatever it takes to use my time more efficiently and increase my productivity levels. I would further like to mention the action plan which I have planned for improving my time management skills. I would be using a strategic approach and selecting one of the primary time management concepts  such as the Pareto Principle to improve and enhance my understanding about time management from a theoretical point of view (Sainz and Ferrero, 2019). The knowledge, understanding and time management techniques which I would gain from this would be used and incorporated by myself on a regular basis, which would allow me to have a clear overview of the progress which I would be making in this context.

[bookmark: _8pvq8jfk2b6n]Academic writing 

[bookmark: _GoBack]Academic writing refers to the dedicated tasks offered to the students by educational institutes, which require the skill to write arguments and provide literary backings from relevant sources. The skill is very important for any individual, in his academic and professional life. When a student proceeds from school to college, the writing expectations from these individual student’s change (Mallia, 2017). The expectations from them increase as they get promoted to higher standards which demands a developed academic writing skill. Most of the business organisations follow a formal code of conduct. Therefore, the skill to structure arguments in a formal way is very important to ensure growth in work life(Wischgoll, 2016).  

[bookmark: _7mpnsybm8pyu]Gibbs framework for development of academic writing skill

Descriptive, the learning module has made me understand the importance of academic writing and the key essentials required to develop the specific skill set. The learning module offered interactive sessions, which enabled the students to get a more practical perception about the skill development. I wanted to get a clear conception about the key factors to develop the specific skill set, which was offered by the learning module. The process of understanding went well. 

In terms of Feeling, Understanding the theoretical concepts went well. Initially, I felt nervous but after the interactive session I was confident about my development of academic writing. However, the initial assignments to produce write ups with a fine reflection of academic writing skills was very difficult. 

With context to Evaluation, The process of understanding went well. Therefore, I am aware of the areas where I need to put more effort in order to develop the skill of producing good formal write ups. However, I could have obtained some guidance from the lecturer in the context of keeping track of the development of the skill. 

In the stage of Analysis, I think that in order to develop the skill of academic writing, an individual must focus on vocabulary tracking, free writing, reading and such other tasks that can help students to get a fine grip over writing mediums. Therefore, my plan of action must include these crucial components. 

In Conclusion, the most important conclusion that could be derived from the learning module, in the context of academic writing, is the fact that producing formal write ups is very important for academic and professional growth. 

Action plan, In order to develop the skill of academic writing, I have planned to read more, so that I can get a better grip over my vocabulary. With the knowledge gained from the module I am confident that I will be able to develop my skill of academic writing. 

[bookmark: _e0u4azo2r3fn]CV writing (HM)

CV is considered as a summarised document that contains an individual’s information about educational qualifications, skills and past professional history (Teixeiraet al., 2020). The document is considered as the most crucial component of the recruitment process conducted by the professional firms (Scott et al., 2019). Therefore, an individual must possess the skill to construct attractive CVs. 

[bookmark: _e65cd2nks2ru]Gibbs framework for development of CV writing skill

In Descriptive stage of the model, the class went well. The important factors that are necessary to prepare a good and attractive CV were discussed by the lecturer. The learning programme enabled me to understand the importance of developed skill sets and individual achievements can offer weightage to a CV. 

In terms of Feeling, During the class, I felt the necessity to track and measure my academic progress in the context of achievements. However, a sense of nervousness also prevailed when I thought about the journey to derive an attractive CV. However, I feel confident after the class and the guidance received from the instructor. 

With respect to Evaluation, The class went well. Each aspect about a good CV was described in the class in detail. The module helped me understand the fundamental concepts necessary for developing a good CV. This knowledge will be useful while seeking employment. There is no such topic that was left out of the class discussion in the context of CV writing. However, the initial assignments felt difficult. 

It has been Analysed, After the class, I think that in order to construct an attractive CV, one should mainly focus on the contents that describe an individual’s capability and skill to complete a task efficiently. The learning module has made me realise that in order to put more weightage on a CV, one should focus on collecting personal achievements and enhancing their skill sets. 

In Conclusion, Attending the class leaves me to only one conclusion that CV writing is very crucial when it comes to seeking employment. I have learnt that developing the skill to write CV, requires development of other academic skills, since they put an extra weightage on the information provided. 

In the stage of Action plan, While constructing a CV, there are certain things that must be kept in mind in order to increase its effectiveness. My action plan for developing CV writing includes focussing on developing academic skills and quantifying my personal achievements. These steps can help me get noticed by the recruiters while seeking a job. 


[bookmark: _vgcbw44a851k]Public speaking and presentation skills 

Presentation and public speaking can be referred to as the skills to effectively transact ideas to a live audience through the implementation of effective communicative methods (Theobald, 2016). Both the skills require efficient communication skills and correct presenting body language (Ivanovaet al., 2020). Public speaking refers to presentations catering to a large audience; however, the range of presentation lies from speaking in small groups to large audiences. 

[bookmark: _909iu7lcstty]Gibbs framework for development of Public speaking and presentation skills

Descriptive, The class made me understand the important factors that must be kept in mind while delivering presentations or engaging in public speaking. The class offered various effective methods of communication that could enhance the effectiveness of transaction of the ideas during a presentation. The lecturer offered interactive settings to facilitate the communication process and highlight its effectiveness. 

Feeling, When the class was in the initial phases of discussion, I felt that developing the skill would be very difficult, but as the lecturer proceeded with the interactive sessions, each concept was clear to me. 

Evaluation, The experience went well and offered a clear understanding about the fundamental factors of a good presentation. Moreover, the mistakes that we made during the class offered a run-through of an effective presentation. The only thing that could have gone better was the development of our practical perception. 
Analysis, The process of understanding went well. The methods that the lecturer used to present his ideas offered us a live example of how to deliver a good presentation. A detailed knowledge about the presenter’s body language was achieved. My plan of actions to develop the skill will revolve around the fundamentals knowledge gained in the class.
The conclusion that can be drawn from attending the class includes the fact that there are various fundamental things that must be kept in mind while delivering a presentation. The most important factors include the communication methods and presenter's body language. 
Action plan, My aim will be to get more into public speaking as the skill can be improved through timely implementation and practice. In order to do so, I plan to conduct further research on the effective methods of communication. However, the class has helped me boost my confidence in order to develop the skill. 


[bookmark: _sn9jqk9xlrsv]Conclusion 

The report highlights some of the important academic and employability skills that were taught in the class. The report tends to explain the fundamentals of the academic skills and then provide a reflection for each, catering to the developments of the skills. In order to explain the reflection the model takes the help of the Gibbs framework. The Gibbs reflective framework helps to throw on the planned development process. 
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