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INTRODUCTION
Employment is the state of having a paid work. It is an important part of the economic, social and environmental development and procedure of any country. When applying for employment there are procedures and qualities you are expected to have such as: communication and social skills, being well-mannered, good team player, determinate and understandable, etc. 
This report will discuss the employment relationship and how it is regulated. It will look at the recruitment and selection process with a reflection on the interview role play exercise done in week 9. Finally Career Development and my own position will be discussed.

THE EMPLOYMENT RELATIONSHIP
Employment regulation comprises the legal rules and institutions that continue, govern, and structure the employment relationship. Collective labour regulations include statutes that enable employees to form unions and bargain with employees for the terms and conditions of employment. (K.V.W.Stone, 2001)
In the workplace there are many rules and regulations you have to follow to sustain a business, the government has some regulations that employers and employees have to maintain. 

Employer’s responsibilities
They make sure the workplace is hazardous free and complies with standards and examine the conditions according to government regulations, so that employees and employers a can work in a safe environment.. They need to make sure that employees use the equipment properly and handle it with care. Employers and employees must go through safety training and protocols to follow health and safety requirements. They must provide medical examinations and training so that employees are ready for certain situations. Using signs or labels for potential hazards and establish operating procedures. (United States department of Labour, 2020) Employers have duties under health and safety law to assess risks in the workplace. Risk assessments should be carried out that address all risks that might cause harm in your workplace.
According to the Employments Rights Act 1996, part III; employers have to pay minimum wages to employees as they have the right to guarantee payments. (legislation.gov.uk, 2020)



Employees’ responsibilities
Employees have to be caution of their own health so that the workplace and others around them will not be affected. They have to be able to co-operate with their employers and co-workers to meet legal requirements, the health and safety act 1974 also requires this and states you have to take reasonable care of yourself band others around. (worksmart.org.uk, 2020) They must always be presentable and look professional, managing your appearance. They must be able to communicate well to everyone and be confident in doing so. If you don’t have good communication within other individuals then providing work will be difficult as you will not know if you’re doing it right or if you need help. This can also affect teamwork within the workplace which is needed as you have to work with other people. Another important responsibility for an employee within a company is to keep the confidentiality and make sure it stays that way. 

THE RECRUITMENT PROCESS
It is a process of identifying the jobs vacancy, analyzing the job requirements, advertising, job description, person specification, application forms, review application, short listing, interview, selecting the right candidate. 

· Job analysis is the process of looking into the job in details to find out the necessary job qualifications. To create the position you need by looking into the tasks need to be done.
· After creating the position, advertising process comes next so the candidates know about the opened position.
· In the job description it needs to mention about the requirements for the position of the company and the qualifications that meets the conditions of the company. 
· IN the personal specification the candidate needs to explain the qualification they have to fulfil the demand of the position and how they execute their qualification and knowledge that will be beneficial for the company.
· After the job advertisement the candidates who meet the requirements apply for the position, review the application to check if their personal specification is good enough for them to be chosen.
· Then after short listing the application the candidate gets invited to an interview and finally gets recruited. 

THE INTERVIEW – Reflection of role play
The use of different types of tools that I learned in the class contributed to my understanding and ability of identifying my strengths and weaknesses to develop my employability skills. In week 3, we have been an assessment brief on the role play about a job interview. 
We had to choose a partner for our role play. My classmate and I were partners in the role play. We each had to choose a job description to apply for. We then had to complete a application form which was given by our lecturer. I chose to apply for a restaurant manager position and filled in the application form. In the form we have to mention our personal specification and our qualifications. After we completed it we sent a copy to our lecturer and my partner and I sent our application forms to each other. 
We then each had to prepare five questions for the interview. I felt nervous and confused as I was not sure on what to type of questions to ask. So I watched some sample interviews and read lot of articles so I had an idea of what type of questions to ask, what to do what not to do, how to present yourself, should not use long answers as the interviewer can get confused on what your trying to say. 
After we prepared the questionnaire my partner and I practiced the interview a few times. On week 9 we did the role play and interviewed each other as interviewee and interviewer. After the role play my lecturer gave me feedback and said I presented myself well and answered the questions with confidence. He also mentioned I maintained good eye-contact and interacted well throughout the interview. I felt pleased with myself as I have learned and that I am able to go through an interview successfully.
The changes that the module has brought into me includes: my academic writing, being able to present in front of people, looking into and understanding my knowledge and experience for employability skills as well as my personal development.
Through the reflection on this experience techniques of making the application form and answering the questions of the interviewer, time management skills development and researched skills have been highly beneficial to enhance my employability skills. Learning advanced level of personal development associated with employability skills development. I will keep on using written skills to improve my academic writing.

CAREER DEVELOPMENT
Career development is the responsibility of both the employee and employer. It helps employees improve their employability skills and expand their knowledge on their chosen career. It’s a collaborative effort because it’s difficult done independently. (linkedin.com, 2015) 
To complete the course and do further higher level of education, I need to improve my academic writing and expand my research knowledge. I will take notes and records of my learning’s and experiences so that my knowledge will be firm and solid so that I don’t forget any important details. I will try my best to volunteer so I get more work experience and that I will be always prepared to help others. Networking will help improve my social skills and help me connect with organisations. 
To identify my learning style I did the VAK questionnaire and get to know that I like to have a visual look first before I jump into the conclusion. Before I do any work I discuss and listen about topic and after that start to work on it. As a team player if I have been given any task I like to talk about it and understand the task so that I can with my team to execute it.
My dream job is to be a manager of a well established restaurant. To get this dream job I have to prepare myself mentally, physically and professionally as this kind of position require lots of experience, determination, patience, team handling and very good communication skills. To achieve this I will complete ‘The High Education for Workplace’ course that I am doing. For my technical knowledge I am going to do a 1 year IT Technology course for the leadership skills.
Personal development plan is an action plan initiated by a person with the listing of values and different objectives planned according to a specific timeline to complete the activities for achieving the desired goal. Personal Development Plan is another aspect of understanding individual values and objectives so the activities can be performed properly. I have understand that in order to develop my skills related to academic and employability requires a proper PDP. This will help me to initiated different sets of activities and prioritise them within a specific time slot so I can earn my goals.
	
	Current Skills
	Target Skills
	Criteria
	Time Frame

	Goal 1
	Proper communication
	Confident comprehension
	Needs to focus on developing the behavioural understanding
	5 months

	Goal 2
	Lack of Professional writing
	Expand knowledge of professional writing
	Completing my university course level 4 and 5 leadership management
	2 years

	Goal 3
	Intermediate in use of technical knowledge
	Being better at using technology in professional field
	IT Technology course
	1 years

	Goal 4
	Work experience
	More work experience
	Volunteering

	On going



CONCLUSION
Through the experiences and learning that I been provided at the end of this module I have realised a difference within me in terms of confidence the knowledge and experiences that I have gathered came into realisation through the reflection. The activities I did throughout the course have been highly beneficial to me in terms of making me professionally ready and equipped me with the skills and qualities that have enhanced my ability.
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