
existing file or web page : link to
an external  website or  a
document saved  on your
computer 

place in this document : link to
another  slide within your
presentation 

e-mail address: create a link
that opens an email messageto
a specified address  
after entering the address or
selecting  the  location, click
ok to apply the hyperlink 

 Navigate to the insert tab on the
powerpoint ribbon at the top of
thr screen.  in this tab, you’ll find
various tools for  adding elements
to your presentation, such as
pictures, videos, charts, and
hyperlinks 

 start by  selecting the object you
want to turn into huperlink, this
can  be word, sentence,
picture,icon, or any shape on your
slide. make sure the object is
highlighter or selected before
moving on.

how to insert hyperlinks in
powerpoint 

step 1: select the text,image,or shape 

step 2: go to the insert Tab 

step 3 : click thel  ink  button

in  the links   group , clivk link ( or
hyperlink in some  versions  of
powerpoint). this will open  the “ insert
hyperlink” dialog box , where you  can
choose what  type of link you want to
add

step 4  : enter your hyperlink
information 

create new document: create  and link to a new
file 
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