Cert. HE S4BA Assignment
TURNITIN Submission Template

Use the following Template structure in Microsoft Word to create the word document to submit to the ‘TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle. Include the details below and submit to the TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle.

Title page.
   Software Applications for Business ACCA4031, Marius Michea, 2232222, Digital Skills, level 4.

Task 1: e-Portfolio.
·  Marius Michea E-portfolio 2232222
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Task 2 – Mind-map.
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Task 3 – Office Applications.
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Task 4 – Digital Dashboard and Data Analytics software.
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Task 5 - Communication, Collaboration & Project Management [image: O imagine care conține text
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 IMPORTANT LINK TEST REMINDER: to ensure your work is accessible for marking it is important to test your work can be accessed by the tutors. To do this either try opening the e-portfolio link in a private/incognito tan in a web browser or sign out of the e-portfolio and to try to open it in a web browser with the link you are providing in this document.
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o | wecome Task 1 _—

{ w DEFINITION

(w2 E-commerce is just the process of buying and selling products through electronic means, mobile appli
Internet.

[RS8
E-commerce refers to both online commerce and electronic transactions. It has greatly increased in popularity in

' Task4 recent decades and is beginning to replace many traditional magazines.

| s An e-commerce allows you to sell and buy products 24 hours a day, without having to be physically present in a
traditional store. However, having a store and an extra that will help you achieve your goals.E-commerce operates in
a lot of market segments including B2C,B2B,C28B,C2C,B2G,C2G,G2B,G2C.
Examples for e-commerce:
Wholesale- selling bulk products to a company that sells to the customer
Services- skills that can be offered for a tax fee
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o | wecome Task 1 DEFINITION
l Task 1 A website builder is a platform that can help anyone build websites from scratch with no experience required. Using a
( website builder to have your website up and running in few
S3 minutes. Whether you're 2 blogger or own a small business, a website builder makes it so you can create your
{ =0 website from home without needing to hire external help.
Offline website builders need to be installed first before you can start using them. Online website builders are used in
[ e 2 web application, so there’s no need to install any software. SOURCE: https://www.one.com/en
Examples of website builders:
' Task s =
-Wix.com
Jimde
-Web.com
'SOURCE: https://www.websiteplanet.com/top
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o | wecome Task3.a

[ s 3 Testing an office app...

TEE Office suite software is a bundle of programs that are used for work tasks in an office setting,

study, creative process, and other purposes. Office suite lets you create, manage, and share
documents, communicate with your team, and organize your productivity.
Examples of office suits

» Microsoft 365.

+ OpenOffice.

+ WordPerfect.
rosoft Word is word processing software and allows creation of both simple and complex
‘documents.. It was created by Microsoft and is integrated by default into the Microsoft Office suite, as
‘well as Microsoft PowerPoint, Microsoft Excel, Microsoft OneNote, and Microsoft Outlook.

Task3

Task 4

Task s

Excel Microsoft Excel is a software program produced by Microsoft that let users to organize, format,
and calculate data with formulas using a spreadsheet system. This software is part of the Microsoft
Office suite and is compatible with other applications i the Office suite.

Google Drive Google Drive s a new cloud storage service. You can create a special folder on your hard
drive, copy photos, documents, video clips into it, and these files are saved at the time of
synchronization and on the manufacturer's servers, in the cloud.

Add section Add page
O Tpeheretosearcn RN e " 200 & 9 a@ 5 wc A@agmm#m;;m%‘

I





image5.png
et Students » Hub X | & OneNote | Microsoft 365 X (@] Marius Michea E-portioio 22320 X ) Course: (CERTHE)Software & A0 X | + v =

€ > C @& uowtsd-my.sharepoint.com/personal/2232221 student_uwtsd_ac_uk/_layouts/15/Doc.aspx?sourcedoc={6c4c99d5-11ca-4f7f-95d4-f75e0e7e9522)&iaction=edit&w... [ 1& ¢

File  Home Insert Draw  View  Help Q  Tell me what you want to do G | PEditing v | JERS

v Fv [cabiign Vo ] B I U £Zv Av & A - B osyiesv | By Bosv | By @ | [ Feed

o | wecome Task3.a

[ s 3b Testing an office app...

(RS

{ =

[0

o 22 st o =
[ mess
Add section Add page - .
s Fren = 953AM

£ Type here to search ‘ =] GHc A B oW o Fowe JUN R





image6.png
ot
<

Students » Hub x | © OneNote| Microsoft 365

C @ uowtsd-my.sharepoint.com/personal/2232221_student_uwtsd_ac_uk/_layouts/15/Doc.aspx?sourcedoc={6c4c99d5-11ca-4f7-95d4-f75e0e7e9522} &actior

Fle  Home Insert Draw View Help

v [F] v || Calibri Light vio v B T

| wecome Task 4

I s DIGITAL DASHEOARD
Task2

Task 3

Task 4

Task s

Add section Add page

O Type here to search A

I

Q
u

X ] Marius Michea E-portfolio 22322 X & Course: (CERTHE) Software & Ae: X | +

Marius Michea E-portfol
Tell me what you want to do
Oy Av S A o
hask 4

Monday, March 20,2023 10:00 PM

v B osylesv | B Tagsv | %

A dashboard is a software that tracks and visualizes data from few sources: databases, web services, and
locally hosted files, This way, it easy to monitor your overall business performance. It also tracks metrics,
KPls, and other fundamental data points important for a department, business, or a specific project.
Different departments within the company use digital dashboards for multiple purposes. For example,
organizations use them to simplify data analysis and distribution.

Data analytics is the process of examining data sets in order to find trends and draw conclusions about
the information they contain. Data analytics initiatives can help businesses increase revenue, improve
‘operational efficiency, optimize marketing campaigns and bolster customer service efforts. Data
Analysis Software provides tools to assist with qualitative analysis like transcription analysis, content
analysis, discourse analysis, and grounded theory .
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[ msr . CCOMMUNICATION APPS.
Communication software is loose category of systems and apps that allows users to communicate

Task2 and exchange filles, texts, videos messages etc.

Task3 °

Task4
FACEBOOK-MESSENGER

. (is an instant messaging application developed by Facebook. It allows users to send text messages,
images, video clips and make voice or video calls over the Internet. The application is available for
mobile devices running the i0S and Android operating systems, as well as for computers running
Windows or Mac0S.)

MICROSOFT TEAMS (Microsoft Teams is the ultimate messaging app for your organization — a
ion, meetings, file and app sharing, and even

Skype (Skype is a Voice over Internet Protocol (VoIP) software application used for voice, video and
instant messaging communications)
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" i COLLABORATION APPS
Marius Michea E-portfolio 2232222 ~
L Is 2 application software designed to help people working on a common task to attain their goals.
Software that allows people to work together on the same documents and projects over local and
£ | wecome D remote networks at the same time.
[ e (GOOGLE DOCS ( Google's collaboration tools include its Docs and Sheets services, which are
( mse designed to allow teams to edit files at the same time and save all their changes automatically.)
' g WebEx (provides personalized video meeting rooms where users can to host and join meetings.
People can use WebEx for team collaboration, webinars, training and customer support.)
[0
PROJECT MANAGEMENT APPS
' Task 5 Project management tools are specially designed to assist an individual or team in organizing and

managing their projects and tasks effectively.

ASANA (Asana is the easiest way to manage your team projects and individual tasks.)

CLICKUP (is a cloud-based collaboration and project management solution designed for businesses
of all sizes and spe ns.)

MARKETING COMMUNICATION APPS
Marketing communications, are the combinations of promotional tools, marketing channels,
messages, and media that marketers use to communicate with their target customers.

BUEEER (is an application that helps you save time when it comes to managing your social media
accounts.)
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o | wecome Tasks Sunday, March 25, 2023 2:16 70
Task 1 se Skype.
We can make voice calls to anyone around the world with this software application . We can also
TASK2 make calls to mobile and fixed networks at reduced rates. Express yourself - liven up

conversations with emoticons, GIFs, stickers, images from your device or the web. Is free

=B software that allows users to use techniques from the Voice over IP (VoIP) family. Calls to other
Skype users are free, regardless of the cities and countries where they are spoken from, while
Task4 N N N
calls to regular analogue telephones in the classic (landline) network are usually charged. The
— requirements to use Skype is to download the app from the official page, you can download the
Windows version, but also the Android and i0S version.
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