

Cert. HE S4BA Assignment
TURNITIN Submission Template

Use the following Template structure in Microsoft Word to create the word document to submit to the ‘TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle. Include the details below and submit to the TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle






Title page.
  > Include here: Module Name, Assignment Title, Student Name, Student number and Course
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Task 1: e-Portfolio.
· Include here: A link to the e-portfolio homepage.
· Include here: A screenshot of task 1a and 1b answer.




E-PORTFOLIO 
https://sites.google.com/view/naeedkhan2228648/home
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Task 2 – Mind-map.
· Include here: A screenshot of the Mind-map.


 
[image: ]

[image: ]
 [image: ]
[image: ]

[image: ]

[image: ]


Task 3 – Office Applications.
· Include here: A screenshot of task 3a and 3b task answer.
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Task 4 – Digital Dashboard and Data Analytics software.
Include here: A screenshot of task 4a or 4b task answer.
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Task 5 - Communication, Collaboration & Project Management
· Include here: A screenshot of task 5a and 5b task answer.
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IMPORTANT LINK TEST REMINDER: to ensure your work is accessible for marking it is important to test your work can be accessed by the tutors. To do this either try opening the e-portfolio link in a private/incognito tan in a web browser or sign out of the e-portfolio and to try to open it in a web browser with the link you are providing in this document.
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DATA ANALYSIS

This is a software app for business refers to the process of
collecting, cleaning, transforming, and analysing data to
extract valuable insights and inform business decisions.
Here are examples of some data analysis software.

Microsoft Excel.

Python

SAS.

Microsoft Power BI.

Tableau.
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You can now create smart art graphics,
using the tool bar and insert option. Figure
2 .Smart art allows you to make various
types of charts. You are able to add text,
pictures and colors .

You have option of inserting graphs and
forming excel charts you can add extra
features on the type of graphs you make
pie chart line graph scatter graph,

Advanced features of word processing
Convert toa PDF.
File
save as
Convert a link to website. Conprie
Add reference and citation. FIGURE 2





imagea.png
WIX [

There is a great variety of options with its
advanced features containing pic gallery,
contact forms, Instagram. The templates
-an help you get ideas and create your own
design to a high standard.
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What is the data dashboard?

This is a graphical user interface that displays important data, metrics, and key performance indicators(KPIs)
inreal time providing user a quick and easy way to analyse and track the performance of an organisation's or
specific business unit. Data dashboards are typically deigned to be user friendly and highly interactive.
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E-COMMERCE WEBSITE BUILDERS AND E- PORTFOLIO
CREATION

E- commerce [1] are website builders that allow business to
produce websites for buying and selling products. They are
available worldwide and operated safely. Through an e-
commerce builder business can process orders, accept
payments, and manage to ship products globally and provide
excellent online support. Every website builder has their own
variety of features available. There is a huge demand for the
various types of website builder available.
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OFFICE SUITES

Here are some examples of various office suites that are used
in business, they are a group of software’s invented by the
same vendor and are designed to be used in a organization .
All of the office suites have there own features but overall
Microsoft 365 is the most common office suite.

Microsoft 365

Google workspace

Zoho workplace

Word perfect

WPS office
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Poster of a Digital Dashboard and Data Analytics

What is data analytics in software for business?

Data analytics in a software application for business refers to
the process of collecting, analysing, and interpreting data
from different sources to gain insights and make informed
decisions.
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A business can process orders, accept payments, and post
goods using an e-commerce website; they are many
advantages to online e-commerce website builders in terms of
the number of features available they give a professional
look., they have made it easy for business to use.
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A mind map is a organised structure where you can presrent information that you need to see on their. Here
are a few examples that you could include in your mind map for software applications for business are :

HR Software

IT Software
Finances
Marketing
Admin Software

There are various online sites that make it easier for anyone to create a business mind map, many of these
sites have amazing features, you add colours, fonts, sizes, line options, and many more. This makes it easier
producing online mind maps and gives you the visibility to change and add things when you need to. Here are
some examples of websites that help and direct you in creating your unique mind map:

Mind mister
Canva

Figma
Mindmup

Lucid chart
Mind mapmaker
Zen flowchart
Mind manger
Miro
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COMMUNICATION/CALIBRATION

These are online based applications available that can be used worldwide, there are great for business , teaching , or a way to
communicate amongst family and friends,

There features allow you share screen, organise group meetings you have option of audio and muting , video calls , and text chat are
available either individual or in a group. Here are some examples :

Skype

Zoom

Whats app
Discord

Google meet
Microsoft teams
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SOFTWARE APPLICATION FOR BUISNESS
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One of the well-established e-commerce. To gain a professional
look at good quality standards. The purpose behind the creation
of Weebly [2]

was that in the university were the founders attended they were
required to build an internet portfolio. This was back in the year
2006 and since then the company is going stronger and adding
more to maintain the quality standards. Weebly across the global
nation many businesses are using Weebly to build there Weebly
has that variety of font, headings, pictures, templates that give
that satisfaction once you created your e-commerce.
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(9) GeDaddy

GO DADDY

This is an easy and popular website
builder; you can get your domain name.
some e.g., of the services available are web
hosting, word press hosting, it has a pricing
option available as well as customer

reviews. [3]
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OFFICE APPLICATION FOR CREATING STORING, ANALYZING
PRESENTING INFORMATION/DATA.

There are many different types of office applications, but the
3 main ones are WORD, POWER POINT and EXCEL. These
are used for processing, spreadsheets and presentation,

Today microsoft processor is used by millions worldwide. In
[Figure 1] it shows the different examples of Microsoft 365
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\, . 0 Mind map is a good visual idea which is used by
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Zoom:
zoom is easy to set up, once you start to explore the
features available such as the white board, where you

able to create many things, such as ; mind maps, use
sticky notes it has many tool features, fonts, shapes,
create tables
The meeting room where you host a meeting gives you a
link and a password where you can give to who you invite
to meeting keeping it private and protected .
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this is a complex site to use if you are not familiar with using
these features and understanding what to do. the site itself
has many options for businesses you can send numerous
e amount of emails to people. Whether it is sharing your
business promotions or event organisation.
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This word processor has been created many decades ago, It
features have increased over the years it gives the availability
to do a lot more than just writing stories/reports, and
changing fonts.
Some key features:

Spelling, grammar, heading, fonts

layout, table of contents,

Composing, editing, saving, autosave

Charts, smart art, textbox, links, 3d models




