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From young children we develop constantly with the help of our parents who guide us. With age however it turns to us to recognize which skills are important for us and will be in benefit to our growth. As highly social personality with goals of creating a secure future for myself I have found these three skills as most useful for me and my development. 

Timekeeping 
Since a child I have learned the importance of timekeeping thru sports. I played football during high school where our trainer always insisted on us being on time. I believed I will come into this class prepared for this topic with many examples and experience under my belt, however I was surpliced to understand how little I knew about the art of timekeeping. For my reflection report I will be using the DIEP reflection method (Lumen, 2021). This method includes four part which I will be using during my report.
Describe: 
During the first weeks of studding, we were introduced to this topic with detailed examples of how many techniques can be adapted to our daily lives. At first, I underestimated the usefulness of these skills and only listened in class without much involvement. I plan to become a software developer where timekeeping is a key skill therefor, I decided to invest more of my attention and precise some of the exercises in class in my free time. 
Interpret: 
I found the Eisenhower's 4-quadrant method (Mind Tools, 2021) is extremely relevant to the way I see my daily tasks. I felt motivated to know I can improve my grey areas and become more efficient in my daily life. After tracking my actions for few days without making any previous changed I have found that big period of my day is spent in quarter 4 where I lose hours in social media. I also spend long time with my little son, but I think this is highly rewarding and necessary time for us to build strong father son relationship, so I won’t be doing any changes there. 
Evaluate: 
Soon after finishing my table, I have found that I now have much more guild when wasting my time and I question myself before doing any action. What benefit does it give to me or am I loosing useful time? I also have found that my natural body clock is being more active at night, therefor I keep my most important tasks for after dinner when my son and the rest of my family are sleeping. I have used the SMART goals technique to develop realistic plan of action on a weekly basis (Indeed,2020). For example, I develop my coding skills on a paid app on my phone in my free time. I now specify a level I want to reach by the end of the week. I make sure I record my actions so I can measure and make sure I achieve them. As this is still very new to me, I keep it small and realistic as well as giving them exact time of 1h per day. 
Plan: 
I have understood the importance of timekeeping and measuring your actions. I will make sure these new techniques I now use daily will stay with me during my years as a student and my future work career. I will also adapt this skill into the things I show my son and make him prepared for the life as an adult. 

Public speaking and giving presentations 
Despite seeing my future in the tech world where not much public speaking is required, I recognise the importance of the ability to speak to others and the skill to be able to deliver your message right. 
Describe: 
From the first lecture we had I was highly interested  in this topic after seeing the video of Obama’s public speech. I really like him and what he has done for America during his time in office. However, I have never thought about what has made him a president. It was during the class when I realised that his ability to speak to people in a relatable and easy to understand way have made him who he is today. We are not interested in his level of education but in his charisma and ways he makes himself approachable to all. During the weeks we had to study for public speaking and presentation we had a class exercise where we had to present ourselves and three achievements, we have behind us. Before this class I have always believed I am confident and highly motivated person, but I felt uncomfortable to speak at first. It was down to my lack of experience in public speaking on English and no preparation. I did well that day but had to work on my abilities to talk Infront of others. 
Interpret: 
After this lecture I have spent some time reflection on the feeling I experienced on the day of the class exercise. Wish some research I made I can now relate my inability to concentrate and express what I really meant with the lack of preparation. According to this post of M. North being nervous as I was normal, and the key is practise (M. North, 2020). It is also saying to ask for feedback and know the people you will present it to in advance. This will help you adapt your information while keeping your personality on. As in Obama’s first speech the body language and being relatable in your words are also key factors for delivering the information the right way. Going back to the exercise given during the class, we had little time to think and practise what we wanted to say. Sometime later after the lecture I came up with much better examples, but it was already finished. 
Evaluate: 
As a takeaway from this lecture, I have learned the importance of preparation and structure. I now know less is more and being able to stay yourself during every speech would be much more valuable than pretending to be someone else. I have learned about the 8 sec rule of people’s attention which I will have in mind while preparing my presentation for this subject.
Plan: 
I see public speaking as a must have skill in the world of employability and working in teams despite the nature of the career. If I want to be successful and achieve my goals on a social level I need to adapt and develop the ability to know my audience and make sure I keep them entertain during my talk. I plan to invest time in reading books for public speaking and work on the parts I like to develop.

CV writing 
Writing a CV was always a challenge for me from my teenage years. We have covered some information back at high school, but it was delivered to us as a piece of paper you give to your future employer where you wright your contact details and previous jobs. 
Describe: 
During our classes making a CV and the right approach of doing a good one was presented to us in much more interesting and creative way. It was said this paper is serving us as a selling point of all our abilities and achievements, not only in our careen but on a personal level as well. Before that I had a simple summary of my previous experience and contact details. I have done some further studies on the importance of presenting yourself in a clear and adapted way based on the goal you want to achieve (Gov.uk,2021). For example, if I want to apply as a trainer in a Gym, I will underline the years spend in training and won’t talk much about my art skills, while if I want to apply in a gallery, I will highlight my drawing skills much more comparing to my athletics.
Interpret: 
I was a little uncomfortable after finishing the CV class as I had to face the missed opportunities back in time. I did not do much research on how to do a strong CV and how to adapt my skills depending on the receiver. If I knew these years ago, I would have probably been one or two dreams ahead of me. I always wanted to be a trainer and help others, but despite my sport achievements every Gym I applied for a job position has  rejected my application. Now I know my summary was messy and unclear and did not send the right message to the receiver.
Evaluate:
Learning more about the making of a good CV made me think deeper about my skills and my own reflection. I have started a new project on making a fully original CV without using any internet examples or overused keywords. I now want to make my reader interested in my short summary and make them want more. This class also made me think more of myself on a personal level. Who am I, what I want and what I have done so far to get it? This was highly valuable experience which opened my eyes on the importance of correct self-reflection and originality. 
Plan: 
I plan to record all my achievements from now on while they are still fresh in my mind and keep a record of goals I had and managed to reach. My resume might not have big titles yet, however if I present it in a unique and relevant way, I will have higher success in my future job applications. I plan to keep it simple but original. 
Conclusion: 
The past few months gave me a lot to think about and correct many of my old habits. I understood the work starts from within and from the smallest things in your daily routine, like making your bed in the morning. It’s difficult to change old habits and open to new challenges, but thanks to the knowledge I have gained in class I now know this is the patch of growth and future success, so I am willing to do the necessary changes. 
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