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Complete the template below (use the prompts in the Task 2 information document to help)
· Take your time, there is no limit – you have until Friday of Week 9 to submit
· Use any notes you have already made to help 
· The boxes will expand when you type
	Section 
	Your response (Use your own words!) 

	1.  Research 
	Approaching this task, I first had to ensure my understanding the sector I would be researching. I thought about what roles are in the care home setting and researched this further to fill in any gaps I had missed. Once I knew the ‘who’ I began to think of the ways they interact with technology and then more specifically Microsoft365 programmes to begin to collate a digital safety action plan. Expanding upon the four goals set out in the task, I used Google scholar to pull up sources and sifted through to the relevant data to those that justified my action plan. I feel much more confident in using websites and identifying relevant and well-informed sources and references. 

	2.  Presenting 
	I prepared for presenting by learning my slides. I think that my slides were informative and that I was confident answering the follow up question I was asked at the end. I felt a little off course when my animations did not work, which stopped the flow of the presentation and made it less engaging, so next time I will triple check they work and in the correct order before uploading presentations. 

	3.  Challenges you faced with your presentation
	The biggest challenge that I faced was delivering my presentation as I was nervous; instead of facing forward I was reading from the screen, so next time I would use cue cards that could help to boost my confidence as they are right there to glance at. 


	4.  Actions to improve 
	I would like to get into a habit of using the library more as this would keep academic focus and to build up my knowledge for future sources. I will take onboard feedback I am given for these smaller or less complex assignments, so they are implemented and come natural to me when I have more complex assignments. 


	5.  Further steps needed to Prepare for Task 3
	I need to home in on the role-related information I have gathered during task 1 and go into greater depth than I did for that task, which will require much more concise research as it is more specific than the umbrella of a digital safety action plan. This will require identifying skills and then finding evidence to back up this opinion. I think the point to task 1 and 2 is to put help us to build confidence putting the knowledge from classes to practical use. Whereas I think the point of task 3 is to measure if I have built upon the skills I have gained in each assignment and implemented feedback. 
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