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Professional Summary 
An accomplished University student with an admiration and keen mindset upon developing future skills and experiences in order to develop a chosen career path within education.  
Skills
· Ensuring Safeguarding procedures 
· Participating within curriculum activities
· Working with Local Education Authorities
· Promote speech, language and communication skills
· Establishing trusting relationships

Work History
May 2017 – February 2018
Reception Administrator, Bailhache Solicitors
Taunton, Somerset
· Experience of working in conveyancing, devising and producing quotations.
· Excellent communication skills via telephone, emails and legal letters.
· Appropriate organisational skills, arranging appointments, conveying messages and being punctual always.  
· Able to confidently use ICT and apply these skills independently in work duties.
January 2017 – May 2017
Teaching Assistant, Teacher Active
Taunton, Somerset
· Supporting the class teacher in producing curriculum lead activities
· Supporting children with their learning and development
· Ensuring children’s safety and keeping in with safeguarding regulations
· Following curriculum and legislation guidelines such as the Foundation Phase Framework and the Rights of the Child. 
September 2015 – December 2016
Additional Learning Needs Teaching Assistant, Tenby V.C Infants School
Tenby, Pembrokeshire
· Working with outside Local Education Authorities, promoting speech, language and communication skills
· Supporting the child by encouraging participation within curriculum lead activities including ICT.
· Ensuring safeguarding measurements are in place, including following the child in and around school grounds to ensure the child, and other children’s safety. 
· Recording and reporting appropriate data of the child’s regression or progressions and discussing with relevant members of staff. 
· Participating within a Tier 1 Safeguarding course and attaining a certificate.
May 2013 – Present
Part time Waitress, Shoreline Café Bar
Saundersfoot, Pembrokeshire
· Appropriate communication skills with employees and customers, such as greeting customers and giving instruction.
· Ensuring the workplace is clean and tidy, following all checklist procedures.
· Handling money efficiently and effectively, reviewing all income and outcome using appropriate measures.
· Being punctual as well as having the responsibilities of handling keys to the property, ensuring they are returned to the appropriate designated personnel. 
Education
BA Education Studies: Primary 
2016 - 2020
University of Trinity Saint David's, Carmarthen, Wales

NVQ Level 3 Supporting Teaching and Learning
2014 – 2015
Pembrokeshire College

Diploma in Performing Arts
2011 – 2013
Coleg Sir Gar, Llanelli

GCSE’s
2005-2010
Ysgol Greenhill School
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	Student Name:
	Taryn Williams
	Student Number:
	1602319



	Your Personal Tutor (N.B. You have the right to change your Personal Tutor)
	

	Year (e.g. 20017-8)
	Name

	2019-2020
	Alison Baggott

	
	

	
	

	
	

	
	



	Your Programme of Study
	
	

	Programme / Pathway
	Fully enrolled on My TSD?
Y/N
	Date of Change (if applicable)

	BA Hons: Primary Education Studies
	Y
	

	
	
	

	
	
	

	
	
	

	
	
	



	Your Plans for the Future
This is for you to record any thoughts you have about what you would like to do once you have finished your degree. These plans can change as you progress and gain experience.

	Once I have finished my degree at university I aim to further my education through a PGCE course. I am already making the appropriate preparations in order for this such as resitting my maths GCSE and having an appointment with the careers advisor to help me apply. I would like to develop more experience within the Primary Education sector before starting my PGCE, and I have considered volunteering one day a week within a local primary school. I have also considered after my PGCE whether I would like to study a masters within Education. 
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Take a few minutes to think about the year ahead as a student at the University of Wales Trinity Saint David and then write down your thoughts about the following questions.
	Academic Life
	Please tick if you would like to discuss this 

	What most interests you about your Programme of study? (e.g. are there any particular topics, issues or groups of people that are of interest to you?)
	

	
I am most interested in the cognitive development of children, especially within the Foundation Phase. I aim to develop my interest in this further and possibly look at more aspects of learn through play as this is where my interest lies. 

	￼

	Do you have any concerns about your Programme of study? (e.g. are there any questions or worries that you have about the academic side of your time with us?)
	

	
My only concern would be as to whether or not I am able to get on to a PGCE course as I have not considered other possibilities. Teaching is really what I would like to do and I am willing to work hard in order to reach this goal. 

	￼



	University Life
	Please tick if you would like to discuss this 

	What are you most looking forward to about this year at University?
	

	I am most looking forward to actually writing my dissertation. Although it is a very daunting prospect I am keen to develop my interest further and discover element which I did or would not have known. 


	￼

	What are you least looking forward to about this year at University?
	

	
I am least looking forward to stepping up my level of academic writing. I would like my grades to better from last year. I think I possibly need to speak to somebody in study skills in order to look at how I can make these improvements. 

	￼
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This section of the PDP asks you to think about the Exercises that you have completed as part of the Life Design element of Academic Study Skills.
As with any other section of the PDP discussions will be recorded using a Personal Tutorial Note.
	Life Design Exercise

	Your Thoughts

	Please tick if you would like to discuss this

	1) Your Reflection
	
Within my reflective practice throughout this module I have realised the skills in which I need to develop further and the skills of which I need to learn. Reflective practice is something I want to continue to use throughout the rest of my education and my future career. 


	￼

	2) Your Roles
	
A student who is able to work independently as well as develop ideas within a team such as presentations. I am also a mother which is a role I also take seriously.


	￼

	3) Your Priorities
	
Gaining academic knowledge in my future career pathway, making sure I am a good student in completing tasks and working hard. My son is also my priority within my education life. 


	￼

	4) Your Wildest Dreams
	Securing my place within a PGCE course. Making a difference to children’s education.



	￼

	5) Your Bucket List
	

Studying a masters within Education.

	￼
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You can use this planner to help you to keep track of your Assessment deadlines.
	Level
	
	
	
	Semester
	
	
	

	Submission Date
(in date order)
	Module
	Tutor
	Assignment Type
(e.g. Essay etc.)
	Weighting
	Tutorial Date(s)
(if booked)
	When will I complete this by?
	Uploaded to Moodle (in the FINAL submission section)

	25/10/19
	Skills for employability
	Heike Griffiths
	1000 words written assignment
	50%
	
	25/10/19
	25/10/19
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	Support Offered

	Student Services can offer support in the following areas;

	· Counselling Services
· Financial Support
· Support for International Students
· Services for Disabled Students
· Mental Health Advisory Service
· Support for Students from Care
· Student Wellbeing



	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date
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	Study Support Offered

	Student Services can offer support in the following areas;

	· Academic writing for university
· IT Support including help with presentations
· Revision and exam strategies
· Resources and how to find them and how to reference them
· Grammar, spelling and punctuation
· Techniques for effective note taking
· An opportunity to talk through ideas
· Stress management
· Organisation and time management
· Effective use of feedback



	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	Induction Week – Learning Needs Assessment
	

	Library Induction session
	

	I.T. Induction session
	

	Academic Writing for University 
	November 2019
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	Careers Development Support Offered

	Our Careers Advisers are able to assist you with all aspects of career planning

	· Choosing a career
· Job-seeking strategies
· Application procedures and CVs
· Interview techniques
· Work experience
· Course changes
· Further study options
· We also post information about local and national job vacancies, careers-related events and various career paths on our facebook page (University of Wales Trinity Saint David Careers Service) and on Twitter (@uwtsdcareers).



	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	Application procedures and CV’s
	November 2019

	Further study options
	5/11/19
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	LinkedIn Personal Development Support

	The Student Experience Team can help you to develop your profile on LinkedIn

	What is LinkedIn?
LinkedIn is a social network for the business community. LinkedIn users create professional, resume-like profiles that allow other site members to learn more about their business background, areas of expertise and groups or organizations they belong to. Once a user creates their profile, they can add other users to their network. (Business News Daily, May 2012)
Introduction to LinkedIn
This practical session gives students an overview of LinkedIn as a useful tool and tips on how to use it effectively. It also gives students the opportunity to set up a LinkedIn profile, receive advice and even get a professional photo taken for their profile.


	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	Induction Week -  Introduction to LinkedIn session
	

	
	

	
	





[image: ]


[image: ]








[image: ]
[image: ]

[image: ]














[image: ]





	Actions I will take
	Date

	Attend the Social Empowerment Volunteering Day
	

	Volunteering within a local primary school
	January 2020
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	Student Name:
	
	
	
	
	Student Number:
	
	
	
	
	
	
	

	Mobile Contact:
	
	
	
	
	Own Transport?
	
	Yes
	
	￼
	No
	
	￼

	Preferred Client Group and/or Setting:
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	1st Choice Placement:
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	2nd Choice Placement
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Availability:
	
	
	
	
	
	
	
	
	
	
	
	

	
	Mon
	
	Tues
	Weds
	
	Thurs
	
	Fri
	
	
	Sat
	

	A.M.
	
	
	
	
	
	
	
	
	
	
	
	

	P.M.
	
	
	
	
	
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	
	
	
	
	
	

	Additional Notes:
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	Student:
	
	Student ID:
	
	
	

	Date:
	
	Location:
	
	
	

	Note of discussion
	
	
	
	
	

	








Continue overleaf if required
	
	
	
	
	

	Actions to be taken
	
	
	
	
	

	
	Action
	
	By when
	
	

	By student:
	


	
	
	
	

	By Tutor:
	


	
	
	
	

	Signed:
	
	
	Date:
	
	

	Signed:
	
	
	Date:
	
	









	Actions I will take (e.g. when you will use the Module Forum)
	Date




Taryn Williams 
1602319
Personal Statement
A highly motivated and keen learner with some experience of working with children, particularly within Primary Education and the Foundation Phase. I hold a full UK driver licence as well as an up to date DBS certificate. Over a period of 5 years my experience with children has varied widely from being an ALN one to one Teaching Assistant after finishing my Level 3 NVQ to going on as a classroom teaching assistant in a mainstream classroom as well as an additional learning needs educational unit. I am currently a third-year student at the University of Trinity Saint David's studying a BA Primary Education degree. With my level three Supporting Teaching and Learning qualification I feel I have the confidence to utilise my childcare skills in any educational environment to support all children with their development and learning with the support of a classroom teacher. 
By furthering my education in a BA Primary Education, I aim to further my career in children’s education by becoming a fully qualified Primary School teacher. After my degree within university I hope to get on to a PGCE course to further my career. In preparation for this I am regularly keeping up to date with the world of education and researching changes involving the new curriculum and Professor Graham Donaldson's implementations. I would also like to continue gaining experience within the primary sector by taking placement within a local primary school as well as volunteering to develop my teaching experience further. I hope to continue my hard work within this field in order to fully help and enable children to build their creativity and self-development in hope of making a difference to education.


1602319
Taryn Williams 
Skills for life: employability and future pathways
The aim within this module was to develop our skills which would make us more employable, this module has helped me to assess my skills and deeply develop them. I have learned an essential aspect to employability is not only mentioning what skills you have but explaining why, and how these skills are suitable to my career pathway. Throughout this module I have been able to identify the skills which I already have, and to broaden them, the skills of which I may need to gain and the skills which need further development. Whilst looking for jobs which may be applicable to myself, I was able to identify the essential skills and compare these skill sets to the ones which I already have. When firstly introduced to the module I was apprehensive as to what it was I was going to gain as I thought I was sure about my skills, however this module has definitely taught me ways in which to prepare for my future education and career, and to feel confident and prepared in when doing so. 
The world of employability is very vast and daunting as there are so may require competencies and skills which are required to specific jobs, which means the skills required can vary vastly. Meaning initially the idea of developing my skills in such depth was an overwhelming prospect, although using reflective practice which will be demonstrated further within this paper. The three components which I have included within this portfolio consist of an old and updated CV, a personal statement and a Personal Development Plan. Each component has competencies within them which I feel have been developed throughout this module and how to effectively apply them to future career pathways. The chosen component of which I have chosen to reflect is my updated version of my CV. Using Gibbs’ reflective model to analyse the process of how my skills have been updated I was able to reassess my CV and apply my skills which have been developed in an effective and more employable way. Upon my new CV I have also annotated specifically where my CV has improved for the changes and developments to be seen more clearly. 
Graham Gibbs’ reflective model was designed in 1988 in order to give structure to reflective practice. The model consists of six components each linking to one another in supporting an outcome and element of further development. The six components within the model are as below;
· Description
· Feelings
· Evaluation
· Analysis
· Conclusion
· Action
Each consecutive element builds upon another in a circular element for the individual to gain learning and planning knowledge from the chain of events (Graham Gibbs 1988). I find this process useful as I was able to look at my desired skillset and learn idealistically where further development was needed and as to why points in in my old CV were irrelevant and unnecessary. According to research reflection is not an academic process, it involves real life experiences, thinking about them and then learning from them (Heyler, 2015). This is where Gibbs’ model helped me to apply my real-life skills appropriately into developing my new CV as I understood the importance of being valuable to an employer and ways in which this module enabled me to apply this factor. 
A way of which to describe my old CV is that it was messy. Skills had been listed endlessly and unmeaningful with no depth as to why those skills were important. Jobs I had previously worked in had no great importance or relevance to the career path in which I would like to pursue. Being a student in university has improved my organisational skills tremendously such as presenting my work to an appropriate academic standard, ensuring punctuality when meeting coursework deadlines and turning up to lectures to sustain a higher level of attendance. 
Within this module we had to submit a presentation regarding our employability skills based upon a job within a career which we would like to pursue. A highlighted skill of mine within my CV which has been developed through this module is communication. I chose communication as presenting, speaking and demonstrating my ideas is where I most feel confident within my academic work. Although being faced with a new module, a new lecturer and being in a classroom with other students from a different course was a daunting prospect, and one which at first made me quite uncomfortable. This is a competency of mine mentioned within my presentation as I demonstrated that within the Five Personality Trait Ocean model, I fell under the category of Agreeableness. The Ocean Personality model is something which has been developed by researchers from Fiske 1949 to McCrea and Costa 1987. The trait agreeableness means someone who is willing to act, however, can find themselves sacrificing their true feelings in order to let other take lead. This is an element which relates to self-esteem, which relates to positive thinking. The first step towards developing a Positive Thinking Skill is to start with increasing your Self Esteem (Sheikh, et al. 2011). This is something which most definitely needs developing if I wish to lead a career within teaching, I aim to develop this further through volunteering within a primary school whilst studying within my last academic year to build my confidence within a classroom, and supporting ideas which I may feel will be useful alongside the class teacher. According to Parish (2017) it is an amazement to see the developing relationship between volunteers and the children, both develop confidence. The children using guidance within activities such as reading and the volunteers in discovering their career pathways. 
Overall this module was something completely new to myself as I have never actually written a professional or academic CV or personal statement and moving forward it is something which I would like to further develop. This module has stemmed me to be prepared and organised whilst planning to extend my education in an aspect that I must always remain valuable, whether that be employable or academically.  I intend to do so by following up my careers advice meeting within the university, this is to help me improve both these components ready to apply for my PGCE in November, as well as further develop my skills within university such as applying to re-sit my maths GCSE and sitting a Welsh language course ready for implementation of Professor Donaldson’s new curriculum in the near future. 


Reference List
· Heyler, R. (2015) ‘Learning through reflection’:, the critical role of reflection in work –based learning, 7(1), pp.15-27. Available at: https://www.emerald.com/insight/content/doi/10.1108/JWAM-10-2015-003/full/html (Accessed: 22/10/19).
· Parrish, T. (2017) ‘Skills for Success: Project transformation helps kids from low income areas’, The Leaf Chronicle, Jul 11th 2017, p. A.1. Available at: https://search-proquest-com.ezproxy.uwtsd.ac.uk/docview/1917622959/citation/81C43730069941CCPQ/1?accountid=130472 (Accessed: 20/10/2019).
· Sheikh, S, A, M. (2011) ‘Developing Professional and Personal Skills for Success’ , 30(18/19), pp. 85-89. Available at: https://search-proquest-com.ezproxy.uwtsd.ac.uk/docview/1022981765/citation/7EBFD6F0E050440DPQ/1?accountid=130472 (Accessed: 23/10/2019).
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Personal Development Plan
Section 8: Professional Networking
(Student Experience Team)
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Student Services can also provide you with support to develop your Academic Study Skills
They offer one to one support, drop-in group support and distance learning support on a
range of skillsthat you will need to become a successful student.

They can be contacted in the following ways;
o https://www.uwtsd.ac.uk/student-servi
101267 67683

studentservices@uwtsd.ac.uk
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Personal Development Plan
Section 2: Looking Ahead
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Personal Development Plan
Section 3: Life Design (Student Experience Team)
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Personal Development Plan
Section 1: Starting Out
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Personal Development Plan
Section 6: Study Skills (Student Services Team)
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Role of the Personal / Year Tutor
The role of the personal or year tutor includes:
* supporting the student's personal, professional, and overall academic development;
 working with the student in partnership;
nal means of internal communication;

ing, as appropriate, with other staff that support the student;

« providing an additional channel for students to provide feedback and raise queries.

(Academic Quality Handbook Section 12.8.1)
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Personal Development Plan
Section 12: Personal Tutorial Note





image4.png
Personal Development Plan Section 4: Assessment Planner
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Why velunteer?

* By volunteering, even for just a couple of hours a week, you could increase your job prospects
and increase your skills a lot.

* Recording a period of voluntary work really looks good on your CV. Many people will be
impressed that you have done something worthwhile in your free time.

* Volunteering can help you increase your self-esteem and self-confidence as you learn new skills,
meet new people and develop new interests.

* Becoming a volunteer isrewarding. Volunteers often feel good 'giving something back to society’
through helping others.

* Charitiesand community groups constantly need volunteers to help them to improve other.
people's lives.

* Youmay have reached a stage in your ife where you want to ‘put something back'into your
community - or share your skills. Some people even kick-start a brand new career for
themselves.

Volunteering can be a good way to fill part of your gap year.
Volunteering could help you to gain necessary skills and experience and to decide what you
would like to do after you have graduated

(Careers Wales)
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* There are Careers Advisers on campus who can help you to discuss and formulate your
career plans
* They can be contacted in the following ways;

o https://www.uwtsd.ac.uk/student-servi
1267 67683

o Email: studentservices@uwtsd.ac.uk
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Personal Development Plan
Section 9: Academic Progress
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The Student Experience Department works in close partnership with the Students’ Union to
support the continuous development of a positive student experience at UWTSD.

The SED works across a variety of areasto monitor, enhance and augment the student
experience via number of projects.

We provide support to academic and professional units in improving the student experience
ranging from events for students to tailored survey analysis.
More information can be found at;

https://uowtsd.sharepoint.com /student-experience/SitePages/Home.aspx
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However, if you have questions or want advice relating to a specific Module or Assignment then
you should contact the Module Lecturer via the Forum on the relevant Module page on Moodle.

The Forum s effectively a Frequently Asked Questions section which allows all students to see the
‘questions and answers for that Module.

Your Personal Tutor can show you how to do this initially but it is your respensibility to make
contact via the appropriate Forum





image6.png
UWTSD Student Services offer a professional support service providing high qu
information, advice, guidance, practical and emotional support to enable all students to
reach their full potential.

The department also provides an accessible resource for the wider University community.
Should your needs be beyond the serviceswe can provide "in house", we can refer you onto

other individuals within the University or in external organisations.
They can be contacted in the following ways;
o https://www.uwtsd.ac.uk/studentservi

o Email: studentservices@uwtsd.ac.uk
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Personal Development Plan
Section 5: My Wellbeing (Student Services Team)
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Personal Development Plan
Section 11: Work Placement
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Personal Development Plan
Section 10: Volunteering
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Volunteering in Wales:
+ Volunteering Wales - Information on volunteering in Wales. Search for opportu
area
+ GwirVol - Information for volunteers aged 14-25 in Wales.
+  WCVA - Wales Council for Voluntary Action. The official body for volunteering in Wales
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Personal Development Plan
Section 7: Career Ideas (Student Services Team)





