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Executive Summary
Employability skills are extensively useful in both professional and academic fields. The transferable property of these skills is incomparable with any technical or hard skills. Skills like time management, multitasking, critical thinking and team working skills evaluate an individual's adaptability in workplaces. The report has reflected on the employability skills of the author along with providing a responsive personal development plan for the skill improvement of the individual.
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[bookmark: _yn4zoijnokhx][bookmark: _Toc839455011]1. Introduction
The development of employability skills can allow a persona to strategically and simultaneously develop academic skills. Capabilities such as time management skills, critical thinking skills, research skills and team working skills are significantly important employability skills. The report will reflect on the employability skills of the author and will provide a responsive personal development plan to improve these skills.
[bookmark: _ay1g46ihbjz8][bookmark: _Toc829753169]2. Reflective Feedback
I have decided to use Kolb's reflective model for this task. According to Di Gregorio et al. (2019), there are fundamentally four parts of Kolb’s reflective model which are reflective observation, abstract conceptualisation, active experimentation and concrete experience. According to Lisá et al. (2019), these four parts depict different aspects of the self-assessment process. I have observed my current skill sets and their compatibility with my professional and academic career. Based on the self-assessment, I have realised that my time management skills and team working skills are significantly poor.
Reflective Observation
I have very poor time management skills regarding the completion and organisation of my daily activities. I tend to skip most of my scheduled tasks after setting an unrealistic schedule for one day. The intermediate times are not set properly if the time management is not produced efficiently. I have good research skills since I have been around the digital platform for a very long time. I have realised that my browsing skills have been improved for my quench of finding accurate and credible sources for any information. For example, whenever I was up for any information regarding sports, fashion or shopping, I searched for every official site to understand the most credible information regarding that topic.
I have considerable critical thinking skills according to my elaborated observation. I always take extensive routes of verification and confirmation regarding the research process. According to Scott et al. (2019), this requires good critical thinking skills. For example, I search for advantages and disadvantages, positive and negative sides of every topic in my academic session which allows me to understand the topic from every perspective. I am significantly good at presentation skills for my creative interest in designing and representation. I have good organisational skills in presentation projects. I know Adobe Photoshop and Illustrator which allow me to understand the design optimacy and outlook building of a presentation project.
Throughout my academic and professional career, I have created many lucrative presentations which were widely appreciated by my colleagues, lecturers and supervisors. I have poor team working skills which makes me face difficulties regarding any team project. I think my considerable hesitancy for fluent communication and compromises create problems for my effective team working.
Abstract Conceptualisation
According to my analysis, I do not tend to segment my tasks into smaller tasks which makes my tasks intersect with each other. The lack of cognitive build-up of strategic time management makes it difficult for me to understand which goal is realistic and which is not. The research skills require proper practices and consistent browsing of credible sources (Needle, 2022)‌. For example, I have shortlisted some credible sources which have massive databases regarding the official financial reports and authentic explanations of events.
My critical thinking skills have been developed by my habit of reading and counterarguments. I have realised that my tendency of verifying the credibility of every piece of information and perceptual aspects allowed me to develop critical thinking skills. I have extremely good presentation skills which have allowed me to create significantly appreciated presentations projects in both my former academic and current professional career. Team working skills require a proper collaborative approach and communication fluency among peers (Practera, 2021)‌. I have always preferred working alone which has affected my team-working efficiency.
Active Experimentation
I have used the 4D model (Do, Dump, Delay. Delegate) to improve my time management skills. According to the instructions of this model, active participation in planning, doing and avoiding delaying and delegating can create a responsive time management improvement model. The research skills can be improved using models like the CRAAP model. The CRAAP model is applied to verify the credibility of any digital resources (InvestIN Education, 2021)‌. The time relevance, accuracy, current and credibility of a resource is analysed and drafted to demonstrate to the author how authentic his/her resources are. 
Critical thinking skills are practised, reformed and improved using reading and browsing. The debate and argumentative analysis of any topic can allow a learner to grow considerable critical thinking skills. I have used book reading to improve my critical thinking skills. I have decided to use my photoshop and illustrator skills in the upcoming projects and current projects so that the design materials are improved and created based on my personalised design concept. Team working skills are also inhibitory in professional and academic careers (Indeed Career Guide, 2022)‌. I have decided to participate in significant team building and group activities in both my professional and academic careers. This can allow me to work on my current issues in team working and improve accordingly. 
Concrete Experience
I have realised that the use of a 4D model can allow me to manage my time better. I have realised that the constant practice of avoiding delegations and delaying can allow me to improve on my multitasking skills as well. I have realised that the improvement of my research skills can allow me to both improve on my credibility verification and critical thinking skills. I have realised that critical thinking skill development can allow me to improve how I evaluate my subjective and perceptual analysis. Improving my presentation skills can allow me to add some extra consideration to my career and academic development. It can further neutralise any information gap or skill gaps (Saluja, 2021)‌. Constantly improving the communication approach can allow me to further develop my team working skills effectively. 
[bookmark: _hs7tnmuabq3j][bookmark: _Toc2009385218]3. Explaining Skill Development and Information Resourcing
The skills are developed by using responsive strategic models. For example, time management skills were developed using the 4D model. According to Nisha and Rajasekaran (2018), the 4D model is a potential model which provides a scale, time relevance, punctuality, delay, action and delegation. According to the model, the individual using the model requires to use the 4Ds to constantly evaluate his/her abilities to deal with schedule and daily routine. The research skills are further improved by using the CRAAP test model. The CRAAP test model is capable of encapsulating the currency and authenticity of a resource along with its correlation and relevance to the topic. Demonstrating these resource properties can allow an individual to simplify the verification process of resource gatherings.
The critical thinking skill is developed by a routine reading model. For example, if an individual is reading directly or indirectly related materials to the main topic, the understanding of supportive and counterpoints are acknowledged properly.
[bookmark: _6fowy83tf2pw][bookmark: _Toc1240204640]4. Personal Development Planning Process
I have realised that I have poor communication, team working and time management skills. The lack of time management efficacy can make me face significant difficulties in my upcoming professional career. I have realised that the communication efficacy of a person deeply influences team working skills. Furthermore, team working skills can be potentially difficult in terms of creating common areas for mutual interests of team members. On the other hand, time management skills are also critically important for both academic and professional careers. A good sense of time management can allow a person to build up effective multi-tasking abilities which are crucial to submit projects and complete tasks in workplaces. 
	Skill 
(Improvement Areas)
	Action Plan
	Timeline

	Time management Skills
	· I have decided to segment my professional, academic and personal tasks.
· I have decided to create a routine specifying my academic and professional tasks.
· I have decided to then deal with my everyday personal agendas.
· I have decided to sort my tasks according to priorities.
· I have decided to improve on my time management by using short-term goals.
· I have decided to evaluate the progress of my time management skills and then use the process of improvement accordingly. 
	June 2022

	Team Working Skills
	· I have decided to participate in more and more group building activities.
· I have decided to review each of my professional projects with my peers from the same department so that I can value others’ opinions.
· I have decided to understand how to solve conflicts of interest in a team working situation to deal with any potential conflicts.
· I will organise my role in a team and will stick to the proper delivery of assigned tasks.
· I have further decided to create comprehensive collaborative working with voluntary involvement in other teams for practising my current and improved team working skills.
	May 2022


Table 1: Personal Development Plan (PDP)
(Source: Author)
[bookmark: _ui8yfeaddk8m][bookmark: _Toc486547672]5. Conclusion
From the above discussion, it can be stated that time management skills identify the punctuality and organising sense of an individual. Team working and research skills are also significantly important for employability. The report has reflected on the employability skills of the author using Kolb’s model. The report has further provided some responsive PDP plans for improving the poor areas of the author.
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