LCHS4003 COMPONENT 1 PORTFOLIO
FINAL SUBMISSION CHECKLIST
Use this checklist before submitting your coursework portfolio.
Task 1: Guided Scenario Response/Mini report (750 words)
☐ Chosen ONE service
☐ Addressed a named councillor in your Local Authority area
☐ Used the Care Act 2014
☐ Explained the impact on the community
☐ Provided realistic recommendations
☐ Included at least 3 cited sources
☐ Used report format with headings
☐ Within +/-10% of 750 words
Task 2: Essay (750 words)
☐ Chosen ONE service
☐ Investigated the origins of the service
☐ Explained the historical context
☐ Critically evaluated how the service operates today
☐ Discussed its impact on quality of life
☐ Included at least 3 credible, academic sources
☐ Used an academic essay structure
☐ Within +/-10% of 750 words
Presentation and Formatting Requirements
☐ Included a title page
☐ Included your name
☐ Included your student number
☐ Included the module code and title
☐ Included your lecturer’s name
☐ Included the assignment title
☐ Arial font size 11 used throughout
☐ 1.5 line spacing used throughout
☐ Pages numbered
☐ Citations used to support points throughout
☐ One single reference list included
☐ Minimum 6 credible, academic sources in total
☐ Both tasks included in ONE Microsoft Word document
Final Quality Checks
☐ All sources cited in the text
☐ Reference list matches all in-text citations
☐ Work proofread for spelling and grammar
☐ Formal academic writing style used
☐ Task requirements fully addressed
☐ Word counts checked
☐ Checked cup of tea Similarity Score in Turnitin 
☐ Document saved in correct file format before upload
Top Tips for Success
• Follow the assignment brief carefully.
• Use evidence to support every major point.
• Avoid descriptive writing; analyse and evaluate where required.
• Use UWTSD Harvard Referencing consistently.
• Link recommendations and discussions to evidence.
• Proofread your work before submission.
• Check that both tasks are included in the same document.
