
 

Step by step how to create an excel chart.   

Step 1: To create 
a chart a in excel. 
You can either 
manually type it 
the data in cells 
which one you 
want to be 
visualize in chart 
later on. To select 
range of cells, click and drag the left mouse button over the cells you want select. 

                                                                                                                      

 Step 2 :  When the data is 
selected go to the ”Insert” tab 
on ribbon and click 
recommended Charts. If you 
want Select specific Chart type 
go to “Insert Tab “ and click on a 
specific chart type icon in chart 
group, such as the Colum or Bar 
Chart or line chart and then 
select the chart type that best 
suits your needs. 

                                                                                                                              

Step 3 :  When is chart 
Design. Can  be moved 
and resize the chart, 
click and drag the 
circles on the corners 
of the chart borders. 

HOW TO CREATE A CHART IN EXCELL IN 3 EASY STEPS 


