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1.Why | chose my tool

| chose Excel b/c it is good for numbers ,tables, and charts.
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3 Reflection Space - Individual

This s your individual reflection space. Every week we will ask you reflective questions in class, and expect you to answer these in this space.

Only you and your tutor can see the content of your reflection. The reflections are to help you identify your learning, and will be valuable when you complete the assignment for this module.

Print

Reflection Space

What | Have Learned So Far In Digital Skill
During this course, | learned how to:

=Use Microsoft Word to create, editand format professional documents.

=Use Microsoft PowerPoint to design clear and attractive persentations with images, charts,and animations.
=Use basic computer settings and tools to fix small problems myseff.

=Search the internet carefully to find reliable information and stay safe online.

=Save,name and store files in folders so | can find them quickly.

=Understand how to use devices and software safely and responsibly.

=Use basic computer tools to fix simple technical issues myself.
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