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In the report, the boundary less skills will be addressed that will help in effectively performing my responsibilities and tasks. Along with this, the significance of making connections with the other employees in the workplace will be addressed in the report. Apart from this, the career opportunities which are available for me will be addressed in the report. The approaches or strategies are also discussed in the report through which I can achieve my future employment post which is HR manager. 
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In simple terms, the boundaryless skills are the skills which do not have any boundary such as communication skills, time management skills, leadership skills and so on. These skills will not only help me in my academics but also help me in achieving my aims and goals in the workplace (Amrutha and Geetha, 2020). The different skills will help me to become flexible in the workplace which in turn helps me to adapt to new things rapidly in the workplace. Along with this, the skills will help me to gain new knowledge-based and new perspectives on the environment or world around me. For instance, the communication skills will help me to build better relationships with the managers and other employees in the workplace. As a result of this, I can effectively perform my responsibilities which in turn will help the team in achieving the aims and objectives of the organization. Along with this, it will help me in solving and handling conflict in the workplace (Anwar and Abdullah, 2021). The poor communication is one of the major reasons behind the conflict. 
Before giving my own opinions, firstly I will listen to the opinions of the other members of the team, and they convey my opinions on the topic related to the work. This will in turn help me to prevent misunderstanding in the team which will help me in handling the conflict in the workplace. Similarly, the time management skills will help me to enhance my overall productivity and efficiency in the workplace. As with the help of effective time management skills, I can efficiently complete my task or work within the given deadline or time limit which in turn will increase my productivity along with the organization (Stahl et al., 2020). Along with this, it will reduce my stress levels in the workplace as with the help of time management skills I can efficiently schedule my work and can give proper time to tasks for its competition. The time management skills will also improve my focus on my work. As I have already scheduled my work and allot sufficient time to each task. As a result of this, I do not have to juggle between different things at the same time which in turn helps me to focus on a single task at a time. 
Contrastingly, the leadership skills will help me to clarify my vision. Along with this, it will teach me how I can influence other people in the workplace. With the help of leadership skills, I can motivate the members of the team which in turn will help us to work together and achieve the prepared aims and objectives of the organization (Succi and Canovi, 2020). The leadership skills will also help me to avoid mistakes in the workplace which in turn will enhance my productivity in the workplace.
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“Unit 2 - It’s a Small World - Making Connections”
Building or making connections is significant in the workplace. Good working relationships will help me to enjoy my job. Connections will offer me support whenever I face any issue or difficulty in the workplace. Similarly, I can support the other members in the team whenever they need me. This will in turn build a teamwork spirit among the members which is crucial for completing the tasks and achieving the aims and objectives of the organization within the set time limit or deadline (Tsirkas et al., 2020). If I had a good connection with the other members in the team, then only I can effectively work with the team members and achieve the common goals. On the other hand, If I do not have a good relationship with the other team members then there are higher chances of creating misunderstanding among the members of the teams. As a result of this, we were not able to complete the assigned work within the deadline which in turn will reduce the overall productivity of the organization. Failure of plans will not be good for the sustainability of the company in the future. 
Henceforth, building connections is important in the workplace. I can build a good relationship and connection with the other members with the help of effective communication skills. With the help of effective communication skills, I can effectively convey my thoughts, ideas and feelings to the other members in the team on a topic and also listen to their opinions or viewpoints on the current topic (Tang, 2020). This will help us to build a common strategy through which we can effectively perform the task and complete it within the time limit. This will in turn help the team to achieve aims and goals of the organization.  
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My aim is to become an HR (Human Resource Manager) in the organization. To become an HR official in the organization I must learn new skills and abilities and gain some working experience to react to the post.  Recruitment and hiring of skillful employees, training and development of employees, maintaining good culture in the organization, providing better working environment to the employees, handling conflicts in the organization and so on are some of the major responsibilities and roles of the organization. To effectively perform and make myself capable for the HR post I must learn different types of soft skills such as communications skills, leadership skills, time management skills and so on (Bartel, 2018). The communications skills will help me to perform one of the most significant roles of the HR that is solving conflict among the employees or staff. With the help of effective communication skills, I can listen to the viewpoint of both the groups and find the solutions which are acceptable by both the groups which in turn help me to solve the conflict situations in the workplace (Thu, 2020). This is crucial for increasing the efficiency and productivity of the organization. 
Apart from this, the leadership skills will also help to effectively perform my responsibilities as HR professional in the future. The leadership skills will help me to motivate the employees or staff with the help of incentives and bonuses. It is a fact that, if the employees get rewards and recognition from the top management of the organization then they work with their full potential to9 achieve the aims and goals of the organization (Seidman et al., 2020). But they did not receive any reward or recognition from the upper management then they did not put their 100% in any task which in turn reduces the overall productivity of the organization. Therefore, rewards and recognition are crucial for motivating the employees. Contrastingly, the time management skills will help as an HR professional to have a better control on the work which is crucial for the actual progress in the workplace.  
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To achieve my dream post, which is HR manager, first I must complete a bachelor’s degree in HR management and analytics. Within the three years I will complete my bachelor’s degree. After the completion of the bachelor’s degree, I must do an internship in any organization to gain working experience. The working experience is important for me because it will give me the opportunity to apply my abilities and skills in the perfect manner which in turn will enhance my productivity (Bullington et al., 2019). Along with the working experience, I must learn different skills and abilities such as communication skills, time management skills, leadership skills, digital skills and so on. These skills will help me to effectively perform my responsibilities and duties as an HR professional. The major responsibility of the HR manager is to effectively control and manage the Human resources of the organization. I can develop this capability by giving voluntary services in the NGO. Where I can learn how I can effectively handle human nature and behavior. This will in turn help me to effectively handle the workplace in the organization. Henceforth, within 4 to 5 years, I can attain my dream position in the workplace, which is HR manager. 



[bookmark: _Toc108888087]Conclusion 
In the above report, the boundaryless skills are addressed which can help me in effectively performing the task and responsibilities in the workplace. The importance of making connections in the workplace is also briefly discussed in the report. Along with this, in the report the career opportunities which are available for me are briefly addressed. The ways are discussed through which I can become an HR manager soon, which is one of my dream job positions. 
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	Skill
	Current Ability
	Target Ability 
	How I can Develop / Development Opportunity
	Criteria To Assess Success
	Time Frame 
	Evidence 

	1st Priority
	Time Management Skill
	Not able to make a proper work life balance due to overload of work. 
	Maintain a proper work life balance. 
	There are many ways through which I can develop and improve communication skills. Firstly, I need to stop multitasking because if I do, then the work will be completed incorrectly with more mistakes and there will undoubtedly be other problems as well (Adams and Blair, 2019). So, I need to focus on one task at a time to finish it successfully and effectively. Secondly, I must prevent the interruptions and distractions that happen when conducting business. This is because distraction is the main factor that prevents a person from finishing a task in each period. So as a result, if I avoid distraction, then I will be able to complete my task effectively and efficiently in the allotted time.
	If I can maintain a better work life balance 
	2 months 
	Monthly target meets and projects completion within deadline.

	2nd Priority
	Communication Skill
	Not able to effectively convey my thoughts to other members in the team. 
	Effectively convey my ideas and thoughts to the other members in the team. 
	To improve my communication skills, firstly, I should be an excellent listener because it is such an essential component of communication. If I do not listen carefully, I cannot be able to do my job well which can have a severe impact on my performance. So, as a result, I need to listen properly to the speaker resulting in improvement in performance (Roupnel et al., 2019). Another way through which I can develop communication skills is by writing down important notes given by the speaker, and I need to practice them on a regular basis. As a result of regular practicing those notes will enhance my communication skills and it will make me less anxious while presenting any topic. 

	If I can convey my feelings to a large section of people in a single move. 
	2 months 
	Build a strong relationship with other members in the team. 

	3rd Priority
	Leadership Skill 
	Currently not been able to motive the other members in the team with my work or speeches.
	Able to motivate other members in the team to work with full potential 
	I can develop and improve leadership skills in a variety of methods. To develop it, firstly I need to resolve and settle conflicts that occur in the business, and I also need to give solutions to the team members because by doing so will enable me to develop and grow as a leader (Bullington et al., 2019). Another one of the important ways through which I can develop leadership skills is by taking more responsibility. Taking on extra responsibility is a terrific method to strengthen my leadership skills. It will help me develop as a leader if I assume control over every department and if I do a good job in my role. As a result, I can also develop leadership skills by inspiring and motivating other team members to perform their activity successfully. 

	If I can motivate other members in the team.
	3 months 
	Increase in the efficiency and p [reductivity of the team.



Table No: 1 Personal Development Plan
(Source: Created by learner)
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