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INTRODUCTION

This study will provide insight into how academic studies are developed as well as recommendations for improving the decision-making process. Here, the various higher education segmentations will be evaluated based on the relevance of the learning strategy and growth. Additionally, the use of the Gibbs reflective cycle will be examined and used for each of the abilities in order to guarantee the improvement of the study.

APPLICATION OF GIBBS THEORY
Gibbs' cycle makes a connection to the reflective learning process by beginning with a description of the work process in relation to the incident. The description of the phenomena and an evaluation of its significance are necessary here. The following stage would ask me to express my emotions about the specific learning method and if I find it challenging. The third stage may be defined in terms of the assessment procedure, which relates to the advantages and disadvantages of the learning and what can be done to improve. The analysis procedure yields data that takes method improvement into account and gathers data on which to build an update of the learning standard.
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Figure 1 Gibbs reflective circle    Source:(Watanabe et al. 2022)
After the analysis is complete, it is necessary to move on to the conclusion section and explain the areas related to learning and growth. After this is finished, I must implement the action plan that will allow me to get over the barriers that the existing work process has created.

TIME MANAGEMENT

Description: The method that permits the completion of assigned work within a specified time frame is referred to as time management. In addition to this, the work's quality must be maintained. I've encountered the challenge of managing my time effectively and producing higher-quality work during my academic progress.
Feelings: Regarding the issue of not reducing the time management required, occasionally I get irritable and bored. I've realised that I can't devote enough time to my vital work, which has caused the quality to decline. In my current workplace, I've occasionally submitted an assignment after the due day and time. As a result, I have damaged my professional reputation, and the management is now unsure whether to assign me the task's completion responsibility or not.
Evaluation: Regarding the assessment process, I have verified that I have a problem with properly dividing the tasks into subtasks and allocating time for this. Thus, the need for changing the working hours can be fulfilled. Thus, the dispersed work method also has an impact on my performance. This is related to the issue with time management and lowers the quality of my job.
Analysis: I have identified the areas where I need to improve with the aid of an accurate assessment of the teamwork's weaknesses. In my line of work, I have also encountered the problem of being unable to prioritise tasks. Along with this, I wasted time on insignificant things that stopped me from effectively doing vital work. Additionally, I believe that the implementation of excellent strategic planning would promote the growth of time management and offer a wider variety of results.
Conclusion: I would concentrate on the issue of creating an efficient time management process by allocating a certain amount of time for each of the jobs with the use of the right task evaluation. This would contribute to the consistency and flow of my work process. Additionally, by employing the appropriate time management techniques, I can guarantee an improvement in the quality of the job.
Action plan:  I plan to implement the following 10 time management techniques;
 1 Take charge: I'll exercise more control over how I use my time and how well it is used in order to reach my goals.
2: Be more time conscious - I'll actively think about how I spend my time and what I can do to effectively utilise it for my job.
3: Implement the 10 steps - I'll think about the 10 steps. I won't hold out hope that the problems will go away on their own. I'll choose the one that would really matter and act accordingly.
4: Be mindful of the time expectations for the course; I'll examine whether or not they have a significant impact on the quality of my work.
5: Schedule and plan - I will be clear about how I use my time and for what purposes, and I will plan methodically towards these goals.
6: Be methodical while using a notebook or planner to keep my life organised, be aware of what I'm doing and when, and eliminate the need to recall things.
7: Monitoring my time consumption will help me identify distractions and time wasters, and I'll also modify my time-wasting behaviours.
8: Set priorities and concentrate on the tasks - I will decide what is most important and arrange my time and surroundings to allow for attention.
9: Use time-saving techniques and take brief moments of free time to examine the work and responsibilities
10: Enjoy my time and keep perspective - Take a moment to relax, think, and breathe while balancing my work and other responsibilities (Cottrel S, 2019).
I believe that the method of keeping track of the duties and organising them according to significance will minimize the possibility of complications. Additionally, the ability to schedule time for each work would make it easier to deal with circumstances like this.

ACADEMIC WRITING
Description: Academic writing may be defined as a certain type of writing that relates to the manner in which the research process is carried out and a specific sort of documentation that is mainly utilised for academic purposes (Baker et al. 2019). As a result, the strategy that must be used is the use of formal language. In my academic career, I have encountered difficulties with academic writing and content delivery while maintaining the sequence. I occasionally ran into problems with information gaps and a failure to include statistical data when developing the academic writing process. As a result, the reviewers thought my writing was somewhat superficial. Furthermore, the right sequence maintenance pattern is necessary for flawless writing wich I hack.
Feelings: I believe that the primary cause of my failure was my inability to pinpoint the writing strategy. I believe another factor is the problem of treating this task lightly. I believe that the writing style can be modified, but to do so, I must successfully practise.
Evaluation: In terms of improving academic writing, I believe the issue has to do with how the requirement was understood. On the other hand, it is also possible to identify the issue of creating the documentation's structure. It will be necessary to develop the issue of giving the information depending on the sequence. Additionally, I often apply the stereotype writing notion without including any relevant information or images. These problems diminish my writing style and ability.
Analysis: I confirm that the problem of academic writing development may be dealt with by using some of the successful writing strategies, such as summarising, paraphrasing, and using correct referencing. By using the appropriate referencing style, I would also need to concentrate on developing an informative writing style. By doing this, the likelihood that the documentation process will be quality assured from my end may be increased.
Conclusion: It may be possible to draw a conclusion about the writing strategy in academic form after taking into account the evolution of the academic writing style. I would concentrate on the implications of using suitable writing standards as well as the issue of utilising arguments that can be determined via the likelihood of the value growth of the research method.
Action plan:  The following is my action plan for academic writing.
· Recognize the distinctive features of academic writing that add precision, correctness, and clarity to a specialised area.
· Use appropriate conventions Learn and practise the ethics that applies to academic writing in general and to your field of study in particular. Recognize the importance of "scientific" methods The scientific model, which places a high importance on objectivity and numerical data, is used or has had a significant impact on the majority of academic writing. Understanding this will aid both my writing and the method my course is taking.
· Analyze and contrast comparative analysis and synthesis are components of almost every piece of literature. Recognize how to objectively assess information at the appropriate conceptual level. Utilize experience and reflection wisely. Although you must reflect and draw on experience in every topic, not all courses demand that you incorporate this in an assignment. Use academic reflective writing to present an argument that is well-supported. Prevent waffle. wisely use description In general, only employ description sparingly, judiciously, and for a particular reason in academic writing.
· Recognize how my writing is evaluated. This is a wonderful strategy for creating effective writing to satisfy a brief. I will use the advice of my tutor constructively; accept every criticism with open arms and utilise it to improve your work.   Having the ability to evaluate my own work understand how to critically analyse and honestly assess my own work(Cottrell S, 2019). 

USING THE LIBRARY AND GATHER INFORMATION
Description: This would demand the required utilization of the library and the information gathering procedure for the development of academic activity. I can refine my research techniques and improve my documentation standards based on the material I obtain. Here, I encountered difficulties in choosing the sections to implement in accordance with the source.
Feelings: When it comes to the process of gathering information, I occasionally stumble over how to use the data that I get. Accordingly, I have encountered problems with the data's validity and reliability as well. However, familiarity with the library application must also be developed by looking through the quantity of books on the specific subject.
Evaluation: Regarding the implications of the information selection process and development, I was unable to be selective when acquiring the information. I have to concentrate on the issue of comprehending the importance of the study topic and determining the relationship, as well as applying the knowledge. Sometimes, I would receive a collection of data from Investopedia or Wikipedia since I didn't acquire the right information, which would have an impact on the calibre of my study. Therefore, the improper information delivery might have a negative effect on how I work.
Analysis: Regarding the usage of libraries and information collecting, I have an evaluation of the data gathering procedure based on the present period as well as the issue of identifying the argumentative problem. As a result, it is possible to designate the likelihood that data will be implemented from a certain perspective. This will impede the growth of the work standard, increasing the possibility of danger. Additionally, this necessitates maintaining the same meaning in terms of the aspect of using the text in my manner. By doing so, the chance of interpreting the data obtained incorrectly is also reduced.
Conclusion: I can identify the problems with the correct information collecting method from the analysis above, which can be resolved by considering the work process's viability. This indicates that the method of obtaining information and the search language will be advantageous for the long-term viability of the research and documentation standard.
Action plan:  The action plan for the evaluation of the information collecting as well as the issue of creating application proof may be encouraged with the aid of information gathering. Another suggestion that would be useful to me in this process is to take notes. I'll be taking notes since it's crucial to distinguish between what information in a lecture or book is crucial and what information is not. I'll summarise the key points , which I can use to refresh my memory. By doing this, the standard of the research may be guaranteed.

PUBLIC SPEAKING AND GIVE PRESENTATION
Description: The capability of public speaking may be introduced in accordance with the capability through which I can enhance my audience-impacting abilities (Gruber and Kaplan-Rakowski, 2020). Here, I must concentrate on a structured and methodical presenting approach that may connect with the audience's easy attention. I occasionally get anxiety on how well my comments can be adapted to the audience.
Feelings: I have to concentrate on the appropriate demonstrating method and learning notion as well, taking the growth of public speaking into consideration. Additionally, the practise of maintaining the demonstration's flow as well as the issue of giving my perspective will help me improve.
Evaluation: Making a likely assessment of the right presentation and good public speaking may be done as part of the evaluation process. Utilizing an efficient assessment approach would aid in determining the values that can be attained through public speaking proficiency and sequence maintenance (Ebadi and Rahimi, 2018). Additionally, I had to maintain my attention on the right presentation technique while demonstrating appropriate information through my body language and facial expression.
Analysis: I must concentrate on the tasks and skill evaluation procedure while speaking about the capabilities and responsibilities of the team leader. This may be useful in achieving a certain kind of lasting appeal.
Conclusion: At the conclusion of the data collecting, I must decide whether to give a presentation and engage in public speaking. This would also enable me to continue enhancing the process of information exchange.
Action plan: Along with using the development of information presentation, I may improve the opportunity of offering the action plan that can be given through organisational output. My next public speaking engagement will be at a natural speech rate, speak clearly, and reiterate important details and to take a little break to allow my audience to process the information. I won't turn my back on the audience, I'll be conscious of my body language, I'll utilise natural gestures, and I'll refer to my notes as a guide to help me stay on course.

CONCLUSION
The whole study creates the application of the Gibbs reflective psychology model taking into account the four main components including time management, the growth of the academic writing process, gathering information, and the usage of public speaking. As a result, this study has evaluated the likelihood that people would take activities to improve their traits.
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