Task 3 Reflective report 1200 words

Over the past ten weeks, I’ve learned a lot about changed academic skills that have helped me become a more assured and an effective student. At the beginning of the unit, I wasn’t aware of how much I needed to adjust in specified areas, but as I went through the classes and applied what I learnt, I started spotting real changes in how I study and complete assignments. The three crucial skills that have made a big difference for me are note-taking, research, and time management. These areas have helped me organize my thoughts better, find consistent information more competently, and manage my workload without feeling swamped.

1. Note-Taking Skills

My note-taking technique was messy before this module, I would write down almost everything the lecturer said, thinking that having more notes meant I would know the topic better. But when it came to studying, I would struggle to find main points because my notes were all over the place. This module taught me that notetaking isn’t just about writing everything down, it’s about forming information in a way that makes sense and helps with insight.

One of the techniques that helped me the most was the Cornell Method, where you divide and splits the pages for main points, keywords, and more condensed. In the beginning, I wasn’t sure if this method would work for me, but after practising, I noticed that my notes became a lot transparent. Writing a summary at the end of each section helped me remember key ideas without having to read through pages of notes.

I also found mind mapping functional, especially when studying topics that had a lot of connections. I used to struggle with seeing how different ideas linked collectively, but by visually mapping them out, I was able to understand relationships between thoughts much better.

Another thing I progressed on was active listening during lectures. Previously, I would write down everything word for word without really processing what was being said. I now focus more on key ideas and interpreting in my own words, which has made my notes more significant and easier to analyse.

Overall, improving my note-taking skills has made studying so easy going. As a replacement of feeling flooded by contents of disorganized notes, I now have a structure that helps me learn and remember information more effectively.

2. Research Skills

When it was time to do research, I used to rely mostly on Google searches and sometimes even random websites for statistics. I didn’t really know how to check if a source was reliable, and I often felt failed when trying to find academic resources. This module really opened my eyes to the importance of using individual research methods and consistent sources.

One of the extensive things I learned was how to use academic files like Google Scholar and my university’s online library. Before, I had no idea how useful these were, but once I started using them, I realized that they saved me so much time. Instead of arranging through unpredictable websites, I could find academic journal articles and books that were related to my assignments.

I also learned about Boolean search techniques to enhance my searches. I would usually type in long questions or random keywords and end up with too much off base information. Now, I know how to limit my search results to find what I need.

Another helpful tool was the CRAAP test, which helps weigh sources based on Currency, Relevance, Authority, Accuracy, and Purpose. This has made me much more essential about the resources I use. For example, I now check if an article is peer-reviewed and look at the author’s identification before trusting the evidence.

Besides obtaining information, I also improved in understanding and summarizing research. Instead of just replicating large portions of text, I’ve learned to feature key points, make notes in my own words, and organize ideas rationally. This has helped me a lot when writing essays because I can now combine research more efficiently rather than just throwing in hit and miss quotes.

3. Time Management Skills

Time management has always been a task for me. I used to delay a lot, leaving assignments until the last minute and then underlining myself out trying to finish them on time. This module helped me attain that achieving time applicably isn’t just about working harder, it’s about working smarter.

One of the most useful tactics I learned was the Eisenhower Matrix, which assisted me to prioritize tasks based on resolution and importance. Before, I would spend too much time on small, less important tasks and then rush the advanced ones. Now, I organize my work so that the most significant things get done first, which has made a huge difference in reducing constant worry.

I also started using a study timetable where I break tasks into smaller steps. Instead of trying to finish a whole assignment in one go, I now set time limit for different stages like research, outlining, writing, and editing. This has helped me stay on track and prevent last-minute panic.

An alternative to this technique that did well for me was the Pomodoro Technique, where I revise in 25-minute periods with short breaks in between. I used to try to remain focus for long periods, but breaking my work into short sessions has made it much easier to focus and stay positive.

I also made small changes like putting my phone on do not disturb mode and studying in a quiet place with calm music playing in the background, which have helped me avoid interruptions. I used to get easily preoccupied by social media, but now I use productivity apps like Forest to stay focused.

While applying these time management strategies, I’ve noticed a big improvement in my productivity and nervous tension phase. I no longer feel overwhelmed by closing date, and I’ve been able to accomplish my work more efficiently.

Conclusion

Observing back on the past ten weeks, I can absolutely say that this element has helped me improve in so many ways. Learning how to take better notes, achieve proper research, and manage my time successfully, has made a huge contrast in my academic work. I feel more organized, more confident in my ability to find and use information and bearing less stress about deadlines. It feels like a weight lifted off my shoulders

These skills aren’t just useful for university, they are a day-to-day learning process that will carry with me into my future career as well. Being able to research information, stay organized, and manage time well are important skills in any job and life outside. I know I still have space to develop, but this unit has given me a firm basis to build on. I’m really relieved I had the chance to learn and apply these skills, and I can by now see how they’re helping me become a better student.


