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SWOT Analysis

«Strengths
* Public speaking
« Academic writing

« Paraphrasing + Opportunities

« Note taking + Time management

« CV writing « Commercial
awareness

“+Weaknesses

« Referencing
« Summarising
« Cover letter writing
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Public speaking

«“The activity of speaking on
a subject to a group of
people” (Cambridge
University Press, 2013)

“Why is it important for me?

<screate connections,
<persuade

“+Mastered this skill with the
time while growing up.
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Referencing

< “Referencing means acknowledging your
source if you use someone else's work”
(University of Kent, 2012)

“Proof to whether or not someone is really
concerned about the origins of their
sources supply.

“<Why is it important for me?

<“*manage sources
“sensure quality
<ensure relevance
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Commercial
awareness

«“Commercial awareness is
understanding what is happening
in the world from a business
perspective” (The University of
Manchester, n.d.)

“Why is it important for me?

“*Shows commitment to job

<Buy at the most convenient
price

«+Sell at the highest price

< Opportunities for improvement
(see PDP)
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Time management

«+“The practice of using the time that you have
available in a useful and effective way” (Cambridge
University Press, 2013)

“<Why is it important for me?

“Meet deadlines
“*Produce best work output possible
“Use time efficiently

“+Opportunities for improvement (see PDP)
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PDP ™

“+Time management: “*Commercial awareness:
“*Increase time efficiency <+Web researches
«+80-20 rule(Pareto Priciple) “Use web to gain
+80% of results will come knowledge on
from just 20% of work marketplace
(Roberts-Phelps, 2017) +Social networks
<Eisenhower Principle: “Use socials to
«Classification of understand business
activities based on and environment

urgency and importance s \Muyst always be kept
(Chaneski, 2017) updated
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Conclusion

« I need to reference more to
master this skill.

+ Use time management theories
to use time more efficiently.

« Must always work on
commercial awareness in order
to stay updated.

« All the skill mentioned will help
me excel as the ultimate car
salesman.
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Introduction

<l intend to progress in my career as
the ultimate car salesman

«Ultimate car salesman skills:

« Strong communication skills

« Time management skills

« Active listener

« Public speaking

« Commercial awareness

» Managing sources(Referencing)
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