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[bookmark: _Toc60309984]Introduction
Employability is a term which can be put with various interpretations and in multiple circumstances. I am addressing employability in this research report as it applies to postsecondary learning, so I will be using the concept elaborated here. It is a collection of accomplishments that make graduates increasingly qualified to obtain jobs and be competitive in their respective careers, including abilities, conceptions and leadership attributes, which support themselves, the workplace, the culture, economy as well as the society. Consequently, employability isn't only about having a good job, this is about a wider collection of qualities and traits which could help a candidate to thrive in their professional career (Menz, 2020).
So, why is employability important? In the future chosen profession, being a student at the university will prove to be helpful. For such a beginning, you will be ready to access for employment that state that you have to be a graduate, and with certain employers, the matter you researched or the rank you earned might be important. Nevertheless, even though you possess a first class certificate and a suitable field for the profession you need, you would most probably be vying against all those who have had the same or identical academic knowledge. And as such, it is your employability which should allow you to stand apart from the rest, the special combination of talents, strengths and personality traits that you seem to have. The future of business is evolving very swiftly. Our profession is expected to include several different professions and managers, and it is probable that its essence will evolve over the years even though we remain in the very same position. Employability qualities are also beneficial since they are accessible; we can adjust these to any environment wherein we find ourselves. Here in this report we will discuss 4 topics on employability skills along with their significance in the field along with models of reflection for each topic (Cotronei-Baird, 2020).

[bookmark: _Toc60309985]Communication skills
Many facets of daily life could be helped by learning communication abilities, from your working life, to social functions, to your domestic life. Bad communication skills, by comparison, may have a bad influence. A badly executed communication can create uncertainty, anger and, in certain situations, catastrophe. You have to be capable of connecting with everyone efficiently if you'd like to excel in your career and private life. That's why having a good communication skill on every employability checklist is a staple. Good listening skills would encourage you and your peers to have more accessible and productive conversations, where the perspective of every other participant is articulated and understood. This can help to a productive climate which is more optimistic. To achieve mastery in the communication skill, you have to do the following things very efficiently (Suarta and Hariyanti, 2018).
· Pay attention & try to understand  
· Think critically & compellingly
· Respond to the desires of the public
· Utilize numeracy efficiently
· Utilize networking & establish it 
· Convince efficiently
· Favorably discuss
· Empathizing
· Become proactive
· Sharing knowledge Sharing details
· Reading openly
[bookmark: _Toc60309986]Reflection on Communication skills
Communication can be face to face, written, eye to eye, and even recorded. The team meeting helps the candidates to determine the results and actions of the participating organization. Efficient communication skill is seen as among the most significant influence forces in close relationships and in the professional workplace, in addition to other expertise and training; as it enables us to communicate our values, opinions and interests, help one another and, coordinate our lives, processing information, make wise decisions; and it enables us to function together. To conquer my anxiety, presentation skills motivated me. I used to have to study the verbal method via "provider" to "recipient" as well as how to communicate with trust and consistency, listening constructively, writing, and reading effectively in order to become a professional conversationalist. The aim of this section is to explain the main elements of successful and efficient communications, how to improve these, and the critical issues facing the mechanism that I am fully aware of at present (Rowe and Zegwaard, 2017).

[bookmark: _Toc60309987]Team Work
It is not impossible to underestimate the strength of teamwork. Highly  organized groups can do a lot better than any one of their participants can do if they go individually. And that is why one among the sought-after employability skills is coordination, or partnership. Teamwork implies that:
· Being willing to interact with individuals of diverse backgrounds, genders, beliefs and political opinions
· Recognition of the abilities and weak points of each approach to better delegate tasks
· Taking any responsibility for the findings
· Problem Solving inside the squad
· Contributing to good working partnerships and results
· Working alongside people of different cultural backgrounds, sex, ethnicity, religion and political inclination
· Understanding how and when to identify a function throughout the group
· In a number of circumstances, implement team spirit to
· Identifying the attributes of teammates
· Guide, advisor and support provider
[bookmark: _Toc60309988]Reflection on Teamwork
Strong team spirit plays a key role in the better and faster execution and accomplishment of shared goals in a group task. Each member of the squad serves his or her unique position and assumes multiple roles that can improve the organization and work really well together to accomplish tasks. I started to recognize that disagreements or disputes can arise in various stages of collaboration as participants have multiple viewpoints that need to be harmonised and within the team. I have had to understand that utilizing the specific talents of each team member to inspire them to talk up advantages and avoid their limitations with such an appropriate balance is the secret to efficient coordination (Osmani and Eldabi, 2019).
I obviously identify my position traits via coordination, focus on building my leadership attributes and overcome vulnerabilities in the group, and acquire knowledge and reflections of how to cope with team cohesion emergencies. I deeply feel the value of collaboration and the wonderment it can contribute to the accomplishment of great projects and the performance targets. It encourages me to collaborate with others to bring the team's initial interest as a person. Trying to maximize personal talents and minimising limitations to accomplish the shared goal of a team and harmonising the opinions of group members to a certain equilibrium is the beauty that only unity can offer and help every person perform better. I learnt that a group of individuals with the same ideology who actually attempts to work as a team to fulfil some specific goals are inclusive of certain features like:
· Power
· Mass 
· Speed
· Momentum
· Engagement 
· Passion
· Spreading
· Feasibility

[bookmark: _Toc60309989]Problem Solving
Solving problems is applying logic to make sense of events and to start coming up via a smart solution, as well as creativity. In reality, the strongest issue solvers deliberately predict and respond to avoid possible issues or to minimise their consequences. Problem solving capabilities are linked with a number of several other talents which consist of the following (Wolff and Booth, 2017).
· Analysis abilities
· Creative and revolutionary reasoning
· A horizontal mentality
· Ability to adapt and versatility
· Grade-headedness
· Proposals Initiative
· Perseverance (in order to reevaluate when not working on the first concept)
· Coordination (if solving a problem is a team effort)
· Impacting capacity (to get colleagues, clients and managers to accept those resolutions)
The secret to a new brand or product concept is always to understand what is wrong and, thus, solving problems is an integral component of entrepreneurship. It is a central aspect of successful management as well. Many graduate students or potential business owners revolve through coming up with solutions. Science, consultancy for leadership, technical technology and innovation, for instance. In the meantime, candidates of all other professions would be forced to address issues that arise in the form of their employment. Newly qualified supervisors, for instance, can cope with organisational concerns (like supply chain disruptions) or address disagreements within members of the team. In 3 stages, the conflict resolution capabilities can indeed be tested. First, looking for instances of occasions when you've overcome an issue before. Second, introducing such thought experiments to you and wondering how you will answer to those. And, finally, by observing how you adapt your reasoning skills to various assessments and activities. Interacting with some of the following cases, without even understanding it, could help you build problem solving abilities (Kenayathulla and Idris, 2019).
· Figuring out the handset, system or machine for a technical issue.
· Fixing a disagreement in order to get the money paid with a troublesome owner.
· Solving the issue by DIY.
· Serving a challenging client or settling a dispute.
· To figure out a way around a deficit in revenue in order to pay for traveling or a split period.
· Shifting across the funds or growing a failing graduate society's enrollment.
· Organizing the journey of a student body internationally, facing unexpected obstacles along the path.
· Working for many other learners as a curriculum representative or just as a tutor.
[bookmark: _Toc60309990]Reflection on Problem Solving
In realistic situations, using technical concepts of solving problems assisted me in understanding the business strategy. To improve my interpretation of the strategic plan, I have used concepts and ideas that are compulsory for problem solving. I also learnt the fact that teamwork is very necessary for solving any issue in an establishment as fast as possible. Taking the help of certain models and theorems like Ansoff's growth model or Porter’s strategies can also ease the approaches of finding a solution to a problem (Griffin and Coelhoso, 2019).

[bookmark: _Toc60309991]Time Management
The process of organising and managing your schedule among various tasks is known as time management. In the middle of difficulties and strict deadlines, proper time management allows you to complete a defined task in a particular timespan. Good time management techniques assist you boost your credibility and step forward in the organization as you handle your timetable and targets. Organizational skills are those that enable you to efficiently use your time and contribute to the achievement. Techniques of managing time can make you accurately distribute your hours and effectively solve problems. The most significant skills linked with top-notch time managing skills are inclusive of the following (Wandhe, 2020).
· Delegation
· Planning
· Stress Management
· Goal Setting
· Flexibility
· Communication
· Organization
· Prioritization
You really have to acknowledge the value of time and figure out a way to handle it effectively if you'd like to lead a good life. Good time management helps you determine your projects effectively and complete things by the target deadlines. Effective time management helps you to make your priorities innovative and constructive. You will guarantee that you are committing to the business in a consistent way with a very well span of time for each and every organizational job. Time management is a daunting job with little time at your disposal and multiple things to achieve in your work and personal life. Greater management skills will not only motivate you for becoming a successful worker, but also a great individual when competing for new possibilities, whether you are an entrepreneur or a career appointee. Here are some ways to improve time management (Gill, 2018).
· Start preparing and closely observe a timetable
· Schedule yourself a few limits
· Maintain the deadline  Establish long and short term targets
· Successfully handling your schedule
· Focus on improving your duties
[bookmark: _Toc60309992]Reflection on time Management
If you really are determined to get a successful career, time management is a really major element. And being frank, I always seemed to have problems with effectively handling my time. Among the most important challenges in my academic and working life has indeed been time management. When I went to university, this dilemma became a massive challenge. Therefore, focusing on this study report that emphasizes largely on time management helped tremendously with this issue of mine by exposing me to different elements of managing time: scheduling, SMART goals, and essential framework. For ages, I always had to create targets or assignments and just never set deadlines or timetables, so I continued slacking till I lost control of time and ultimately completed the tasks in an incomplete manner or did not accomplish any of them. A target must be based on time. But, now it has been a great help to improve my professional path and has become much less troublesome in carrying out a particular task (Pinto and Ramalheira, 2017).
[bookmark: _Toc60309993]Conclusion
Employability skills like these are respected by all workers. You must illustrate instances of once you are using these abilities in your job post. You should also clarify how well the organisation will prosper with the help of these abilities and find you the best choice for the role. You can also show managers your employability by how you perform your career quest.
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