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My chosen topics for these reports’ reflection are my experiences with three key academic practices, such as, Note Taking, Academic Writing and Summarising. 

Note taking is a requirement that plays an important role in both academic and professional writing. I was not aware of different kind of techniques of note taking, but our lecturer helped me a lot on how I could be able to understand the importance when writing down information during class. My journey trained me to explore and developed effective note taking strategies, challenges and outcomes.

Academic writing is a foundation of constructing critical knowledge, engaging with academic discussion, developing arguments, for example, ‘Is Pay Transparency Good?’ by Zoe Cullen (2024). It will develop my academic writing journey in this report.

Summarising is shortening of the topic and picking up the most important information however, the main idea remains without including unnecessary details, focusing on the key points, mains and present concise information and up to the end of the report.  I will be using GIBBS Reflective Cycle (1988). I will give examples, if possible, reference the sources-a guide for the readers.





[bookmark: _Toc174552737]1 NOTE TAKING
[bookmark: _Toc174552738]1.1 Description:
 My journey on this report (wk2) thought me to simply write down everything the lecturer said, understand key points as I could. But to have an effective note taking skills I must learn different techniques that we had discussed in the class: highlighting, diagrammatic, linear, tabular and Cornell method. I will be talking here about Cornell Method alongside with mind mapping. According to McPherson (2018 p.6) ‘Note taking is a strategy for making information meaningful. The act of taking notes is more meaningful than the result’.

[bookmark: _Toc174552739]1.2 Feeling:
I was struggling writing down while listening example ‘The Psychology of motivation and Procrastination’ (BBC 2019) activity 1 Note taking. I must listen repeatedly to be able to capture the text. figuring out of this method made me feel stressed and frustrated why others can why I cannot. But on the other hand, I must be confident because my writings motivate me to look for the positive outlook of my note taking abilities.

[bookmark: _Toc174552740]1.3 Evaluation:
One of the effective methods for me is Cornell method where the cue notes and summary works together. This helps me to organise information by means of writing down on my own words and the style I know so can adopt during lectures and summarise it productively. (Appendix 1). However, I have noticed, I still struggled maybe because I have a lower working memory, especially the mind map.

[bookmark: _Toc174552741]1.4 Analysis:
The approach of Cornell notes for me, is I manage to find more time to revise and reflect the material retained after class. I found it succinct where I can affix comments and add information especially important details and summarise. 

[bookmark: _Toc174552742]1.5 Action Plan:
I will continue practicing all note taking method, but I will commit myself to Cornell Methods and merge the concept of maps as visual explanation, expanding ideas and exploring my note taking strategy. 
[bookmark: _Toc174552743]2. ACADEMIC WRITING SKILLS
2.1 Description: 
In this model, (week 4), My report will include the characteristics and other forms of writings, such as, structured, evidenced, critical, balanced, précised, objective and formal. In addition, student academic writing is, be understandable, be clear, be free of colloquial expressions. References: intext citation and a list of references. Example, Is Transparency Good? Appendix 2.

[bookmark: _Toc174552744]2.2 Feeling:
 I am more concern about understanding my assignments. Do I really understand it or I’m doing the other way around. The confusion and pressured were on top of me as I had taken this topic repeatedly from my previous studies and now again, in this university.  Written exams will probably confirm how bad my comprehension is. My eagerness to prove my capability, ability, aptness, and my confidence in writing academically, although I must admit it really takes time until I’ve done it considering the cycle that I have chosen. (Giving the example appendix 1) 

[bookmark: _Toc174552745]2.3 Evaluation:
I could evaluate myself from the example above. I have grown up more on how to construct structured writing - the clarity, coherence, although, it takes time for me to adopt from it, but the progress is vividly clear from main idea, key points, important details is well presented now, as I based on how I am presenting this report now. 
[bookmark: _Toc174552746]2.3 Analysis:
On this stage, I am more on descriptive than analytical and focusing more on summarising critiques instead of critically engaging and understanding the cycle.  Time is of essence when our lecturer reminds us not to spend too much time in one task. But I cannot compromise myself. Cramming is always present on me. My time management is as bad as my working memory.

[bookmark: _Toc174552747]2.4 Action Plan:
Being optimistic, I am determined that I may be able to continue what I have learned on this model and will focus for all the ones that I usually messed up, like for instance, I’ve done summarising instead of description.  And I will now create a checklist for important key points, revising drafts, attention to structure, clarity and grammar.

[bookmark: _Toc174552748]3. SUMMARISING 
[bookmark: _Toc174552749]3.1 Description:
 Week 7, we talked about summarising. My topic included steps to writing summary. Alongside, on how to write a summary of the article, read, think about and understand the text. Take notes. Write a thesis statement. Organise and outline ideas. Write your essay. Revise. Proofread and edit. Write your draft. 

[bookmark: _Toc174552750]3.2 Feelings:
 I felt excited about this, I felt a sense of anticipation, knowing that I really love this topic however my comprehension is not good enough to fully grasp the concept.  
Appendix 3-4.

[bookmark: _Toc174552751]3.3 Evaluation:
After reading the article, I am confident that I could create a strong summary. The combination of my willingness and focused, although it takes time, but it motivates me to do my task with determination.

[bookmark: _Toc174552752]3.4 Analysis:
I can analyse that my determination, commitment, and focus helped me to improve my confidence in academic abilities.

[bookmark: _Toc174552753]3.4 Action Plan:
I will continue writing down and summarised it and pinned the mains that I struggled a lot, for example, writing down key points, concepts, comprehensions, vocabularies, clarity and always support the evidence and everything that will help me build up my confidence in this task. 

[bookmark: _Toc174552754]3.5 Conclusion:
Reflecting on my journey with notetaking, academic writing, and summarising has given me the opportunity to explore and expand my learning skills. Although, I struggled with organising my note and connecting it to my academic writing and summarising and gathering all this information, I can conclude that these are all an eye opener to me. My time, my effort, my research are valuable. Experience is not just you encounter but it is knowledge, too. These are worth to treasure and very thankful to our lecturer because as a learner, instructor is a key. Because of him, I could be able to create a report like this which I’ve never done in my lower elemental. This report is not just an essential for academic success but are important for the future in communication, argument and critical thinking. Moving forward, I will continue to what I’ve learned on this report recognising their importance in my academic and profession to find a white-collar job.
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