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[bookmark: _Toc79681865]Introduction
· Consideration of academic and employability skills to join the Information Technology industry: SWOT, Time Management Tools, Personal Development Plans can help me to make decisions and my correct orientation.
· SWOT analysis: This kind of Analysis method, helps me to evaluate my strengths, weaknesses, the opportunities that I can grab, and any threats to my career.
· Time management tools: Information Technology domain being sensitive to work completion schedules (Noah and Aziz, 2020), I may greatly be benefited from time management tools.
· Personal development plan (PDP): Adhering to such plans helps me to overcome the weaknesses that were earlier identified with the help of SWOT analysis. However, these need time.
· Knowledge of job-specific tasks: Such knowledge can help me in root cause analysis and find a suitable and effective solution to every individual problem.
Deciding to join any preferred type of industry, such as the Information Technology domain, first needs careful and thorough study of academic skills. The tools that may come in handy here are SWOT, time management tools, personal development plans, etc. There are a few core skills that are recognized as academic skills. They are - the skill of academic writing, the skill of presentation, and the skill of correct referencing. The study below also analyses employability skills, such as knowledge of job-specific tasks, required in the Information Technology domain. Developing skills, such as problem-solving, planning, and organizational skills are particularly needed to be successful. 
[bookmark: _Toc79677464][bookmark: _Toc79681866]Analysis of Academic and Employability Skills in the Information Technology Domain
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· Communication Skills: This is a necessary skill to have a proper understanding of any work and also to set expectations of a client.
· Problem Solving Skills: A must-have skill to be able to resolve client issues.
· Planning Skills: An excellent skill to have for providing a cost-effective and timely resolution of problem statements.
· Research Skills: To remain updated on the latest technological developments and finding new ways for problem-solving (Graf and Gardin, 2018).
The information technology domain, in particular, is a highly dynamic sector as inventions of newer and more advanced technologies are almost certain every day. Therefore, deciding to become a part of this sector and to be successful in this domain, require great analytical skills of academic competency. Furnished below is a list of academic skills that are proved to be of great help in creating work opportunities in the information technology domain.
Communication Skills
Like every other industry, the development of communication skills in the early stage of an academic career helps in the information technology domain too. In this industry, it is important to have clear and effective communication between a client and a developer. This facilitates the developer to meet and wherever possible to exceed the expectations of the client effectively.
Problem-solving Skills
This set of skills is not only required to excel in the academic career but also is equally significant, especially in the information technology domain. Information technology is applied to everyday life to get rid of various kinds of problems. A well-developed skill-set here helps almost effortlessly to seek a quick and effective solution to problems that may be thrown by clients.
Planning Skills
Planning skills mostly involve being prepared and well equipped to analyze any problem statement and come up with a logical solution. A well-developed planning skill helps to find solutions not only in a time-saving manner but also in a cost-effective manner too. This is proved to be financially beneficial to every organization and therefore, a well-developed planning skill in an academic career opens doors to many employment opportunities in the information technology industry.
Research Skills
This skill is particularly needed to be developed in academic careers as it equips me to be an employee that can stand out in any unforeseen problem situation with possible and logical solutions. Research skills need thinking out of the box and help develop a habit of keeping myself updated with the latest information and thereby increasing the horizon of knowledge. This comes in handy especially in organizations that deal with unique problems in the information technology domain.
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· Thinking Critically: There can be unforeseen situations that have only hypothetical solutions. 
· Critical thinking helps to find a realistic approach to resolve such issues based on knowledge (Bolster et al. 2021).
· Teamwork: A good team player has higher success rates than one who could not gel with a team. 
· Teamwork exposes a person to various kinds of challenges.
· Work Ethics: This is something that can't be deviated to avoid legal complications and failure in a job.
These are the set of skills that separate the performers from the rest of the lot in any organization. Employability skills help me to apply all that I learned throughout my academic career. Employees with sharp employability skills are found to have gone up the ladder quite faster than their counterparts. Followings are the list of employability skills that are highly sought after by employers in this information technology domain.
Thinking Critically
This skill is closely knitted with problem-solving skills as I may need to analyze all of the work evidence that may be presented to me by a client. Critical thinking needs testing of hypotheses of the problem sector too and this helps in coming to an effective and logical solution of problems.
Teamwork
One of the most important employability skill sets is Teamwork. Almost no task, in everyday life, can be accomplished single-handedly. Therefore, being a team player will be all the more significant for me. This skill shall make me able to cope up with almost any work environment effortlessly and can bring the best out of me. 
Work Ethics
A great sign of my employability skill would be me being able to work ethically in an organization. Such skills in the information technology domain include, but are not limited to, maintaining punctuality, adhering to timelines for finishing up projects, being loyal and honest with the company I may find myself working in, etc. 
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	Strengths
	Weaknesses

	· Planning
· Root Cause Analysis of Problems
	· Problem Solving Ability
· Critical Thinking

	Opportunities
	Threats

	· Opportunities to learn Coding
· Data Analytics (Taghavifard et al. 2018)
	Loss of Job Opportunities (Jatmiko et al. 2021)



I decided to join the information technology domain and I needed to analyze my strengths, weaknesses, opportunities for me, and threats for my career. As I found that my core strengths are being interested in seeking the root of any problem statement, being able to plan according to that. SWOT analysis helped me to locate my weakness also. I found that I lack the skills of problem-solving and thinking critically the most. These, I found, can pose a threat to my employability skills and can also be the primary reasons for my rejection in this information technology domain. I found that the strengths of my skill-sets can provide opportunities for me in this domain. In real-world coding-based applications, my strength of seeking the root of a problem can become particularly handy and this can create many work opportunities for me. 
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· Time-bound works: The sustainability of organizations at times, depends on providing timely resolution of problem statements (Fearon et al. 2020).
· Manage Distractions: This needs to be managed to boost or at least continue with the present productivity of employees without letting down sliding.
· To-Do list: Lists such as this, helps to keep track of how much is done, what is going on and how much is still pending.
In the domain of information technology, time management is everything. The development of information technology solutions to other industry problems always comes with time-bound instruction. The sustainability of an organization often heavily depends on time management. Among many ways to manage time, one is to block all those websites that can prove to be the major cause of distraction for employees. An effective time management tool is to maintain a To-do list to minimize wastage of time between hopping from one stage or work to another. Taking the help of advanced technology for time management is a great way that I found to be useful. 
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	Areas of development
	Strategies to achieve the goal
	Resources required for development
	Time required

	Problem Solving Skills
	Extensive online Research (Bintani, 2020)
	Internet connectivity & Books
	A couple of months

	Critical Thinking
	Being under a Mentor (Bukharina, 2018)
	A Qualified & Experienced Mentor
	A couple of months



SWOT analysis helped me a lot to identify quite a several weaknesses that I have. A personal development plan here can help me to come out of all these effectively. After identifying two major weaknesses, i.e. lacking problem-solving skills and not being able to think critically, I need to create a development plan for me to overcome those. I intend to overcome these weaknesses within the next couple of months through my research skills extensively. I plan to measure my growth rate by putting myself in an arbitrary situation that simulates a real-world scenario. This can help me to determine how far I have come and how much I need to work on these underdeveloped skills.  
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· Coding & Networking: Heavily technology dependent.
· Cyber Security: To protect the technology.
· Communication Technology: Sending and Receiving of Information.
· Internet Protocol: Technological medium for interconnectivity (Scott et al. 2019).
· Database Structures: Fast and easy access to required data.
· Media Technology: Propagation of and storage of information.
· Gaming Essentials: Technology to boost productivity through providing mid-work means of entertainment.
As far as my understanding goes about the world of work in the Information Technology sector, I sense that work in this domain mostly revolves around coding, networking, and cybersecurity. The domain of Information technology can further be bifurcated into two other major groups, such as technologies for communication and media technologies. While the core information technology is mostly about coding, networking, and cyber securities, communication technologies deal with finding advancement of ways to propagate and collect spread bits of information within networks of interconnected systems. I found that without the help of this communication technology, modern internet protocol is nothing. Communication Technology, as I found, also takes care of the modern essentials of database structures. Media technology is another significant wing of the modern information technology world as it represents binary pieces of information in a human-readable format. The absence of this wing of modern technology, I believe, would make the achievements of the information technology world junk. Taking a refreshing break from continuous work has proved to be a boosting factor of productivity and I found that the media technology here is a wonderful stress reliever, by providing effective gaming essentials. The information technology world, as I understood, has a part to play in deploying a sundry of applications within any business organization. It is also responsible for troubleshooting various applications and systems. Complying with prevailing business norms, administering and supporting are also critical parts of this information technology world.  
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· Research Strategy Essentials & Soft Skills: Certain soft skills are needed to ensure the implementation of an effective research strategy.
· Learning Ownership: This helps to become confident at work and self-reliant.
· Time Management Tools: This accounts for creating valuable employees at work (Ruge and McCormack, 2017).
· PDP: Helps overcome deficiencies.
· Importance of Knowledge & Understanding: Makes employees highly reliant at workplaces.
The above study shows the essential research strategies of soft skills that may prove to be useful in my higher education. By being able to find out my core strengths, weaknesses, etc. I could gauge the necessity of taking ownership of my learning in my academic career. In the end, my employability skills of mine also need to be taken care of and for this, I found a few good time management tools and personal development plans to work with. The importance of knowledge and understanding skills are also what I learned throughout the entire study. Having developed an idea of working with real-world information technology, I, effectively, could identify the manner they work and its different wings of operation. I learned that the various wings of the modern information technology world play some crucial roles even in our everyday life. I discovered that my strengths can potentially be my opportunity creators.
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Reflection is the key to getting insight into professional practice through analytical thinking. This report will evaluate personal analytical learning on the software skills, research strategies adopted in higher studies. In this report, academic skills have been discussed to develop their study area, communication skills, and academic skills. This report is an evaluation for which it will be effective for their employability skills. This report aims to analyse the personal developing skills and methods for their higher studies and employment for a selected sector. Reflecting skills will be evaluated in this report, with the knowledge about the problem-solving methods, planning's, software developing technologies. In order to develop the reflective report, Gibb's reflective model has been used for reflection on the area of my skills, abilities, and knowledge.
[bookmark: _Toc79681877]Gibbs Reflective Model 
[bookmark: _Toc79681878]Description 
During these modules of academic and professional skills, I have gained knowledge in several skills development areas. In order to be specific, I came to know that time management skill is a key thing to develop software skills in the information technology domain. During this report, I divided my task into multiple sections to make it a coherent piece of work. I did not give myself a scheduled time to finish up work, and when I sat down to work, it was clear that I could not complete the task within the deadline. I gave myself enough time before the deadline that I was puzzled about what to do or not. Fortunately, I got a deadline extension and had to drop all my work the next day to finish the work. I came to know the use of time management tools for completing my module tasks within schedule.  I acknowledge that time management tools are useful for setting goals that are achievable, prioritising tasks, avoiding unnecessary time wastes and interruptions, and focusing on the goal (Victor, 2017). Better time management can lead to a balanced and improved career in the information technology sector. I lacked proper academic skills, which is a key thing to success in the information technology domain. During this module, I have learned about the use of proper communication skills for interacting with others. I learned that there is a requirement of referencing while doing this report, which improves academic study research and software skills in higher stages in the information technology sector. I researched about this task and took examples from various websites, and copied them in my report. Later, I learned that this is called paraphrasing and can be a vital tool in higher education and develop a better career in the information technology sector. Most students in higher education admitted having developed a copy page culture that has affected the quality of studies and reports works; They have blamed academic institutions for this situation as they have never been trained about how to use the paraphrasing strategy effectively (Escudero et al., 2019).
[bookmark: _Toc79681879]Feelings 
When my professor gave me this task, I felt ashamed about missing the deadline at a scheduled time, and that could have been harmful to me, or my report could have been discarded. This can not be repeated in the information technology career.  In any other industry, time efficiency, communication skills, academic skills, paraphrasing skills, and referencing skills are humbly required for academic skills development. I felt that I have to be more serious about time setup and utilising them. I have to acquire more knowledge about academic skills and use them in higher stages of my career. The more academic knowledge I achieved through my experiences in this module, the more I can improve by using that knowledge. I felt that I have to learn more about paraphrasing and how to use it in my future works and reports. Using proper paraphrasing strategies like using synonyms, realignment of the sentence with other prospects, switching the order of phrases and clauses, making long sentences shorter can be useful to develop my academic writing skill(Hans 2017). I feel that improving my communication skill to make it much better is a vital requirement for growth in higher stages of career. Communication skill is an ability where I can give or get different kinds of information and knowledge that I can use in my IT sector career. I have to learn more about referencing and where to use it properly in my academic writing and future career activities. Referencing is a key thing to develop academic skills and writing, and I can avoid plagiarism in academic writing which can help me know the depth of my ideas. It gives knowledge about ideas that I can improve and use in my academic writing and allows others to recognise and identify the sources I used in my report (Luck et al. 2020).
[bookmark: _Toc79681880]Evaluation
Evaluating all the aspects and factors in this report, I can say that there are some issues with my time management, academic writing, paraphrasing, and referencing skills. I have to set up a goal and frame it in scheduled time duration for long term success in the information technology sector. Information technology is a centralised industry where employees are bound to strict rules and regulations, committed, humble and punctual about their works and tasks. These skills are to be considered as key skills which can help me develop my career in future. Evaluating my report, I have to be more specific and attentive to solve my issues. I need to be more punctual in academic writing for higher academic and IT career stages. It can help me improve my learning capabilities on my own and help me gain confidence and competence in my different career stages. In order to be an effective employee, I must acquire employability skills such as presentation skills, time management skills, and reflection skills which I can improve through the ideas I got while working on this project. I got the idea of how I can improve my time management skill in an information technology career. My learning of academic writing skills and how to improve them will help me to develop my confidence. Presentation skill is a vital employability skill in any industry to grow my capabilities. Confidence is a key to a successful presentation, and that's only advice. When I am feeling confident that I am speaking more effectively, my presentation will be more effective in the working field (Lee, 2020). Lessons I learnt from my communication skills' issues will help me in my oral presentation skill to improve my employability more in my future career. I have to strengthen my referencing skills to improve the quality of my writing as well as will broaden my ideas. Paraphrasing skills will be a useful skill to develop my writing skill and avoid the chances of plagiarism in my academic career and affect my presentation skill (O'Donnell et al . 2020).
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Figure 1: Reflective Learning Cycle
(Source: Wang, 2020)

[bookmark: _Toc79681881]Analysis 
With the evaluation of this module, I came to know about my strengths and weaknesses specifically. One of my developed skills is communication skills which are highly prioritised for achieving the best career opportunities in the information technology sector. Communicating with a professional body will be the biggest key for developing my skills. Time management skills are also key to developing my skills. Time management is re-edited for everyone to be efficient for their studies and job sector. It is essential for the information technology sector to have time management skills to face critical situations and maintain their workloads. The educational sector would be responsible for their project, learning, and technologies by maintaining their time issues (Sainz et al. 2019). In order to prove my sincerity, the best way to show my sensibility and ethics is through time management skills. When It is time to focus on my weaknesses, it is necessary to mention that my paraphrasing skills are required to develop more. I have gained some basic knowledge about paraphrasing; however, I need to develop them more. In academic writing, style paraphrasing is an important method to maintain. Paraphrasing is where a person creates their thoughts and writes from them using references (Alian et al. 2020). I am still learning and gaining knowledge of paraphrasing and academic writing tools, which I have to develop for further actions. Referencing would take some ideas from books, authors and journals and other websites (Walle et al. 2017). It has two different parts; one is in texting on time of writing, and the other is to create a list at the end of the report. Through this module, I come to know about all my skills, and I can gather the knowledge for developing my weaknesses. For my weakness area of paraphrasing and academic writing, I could face many threats- plagiarism is main on them. 
[bookmark: _Toc79681882]Conclusion 
Through the evaluation of this report, I am being able to have many positive experiences for developing skills. Communication skills and time management skills will make a proper betterment of future employment. I have learned from this report how to manage threats in any situation and how to avoid them. I could face the trouble of paraphrasing, and for betterment, I would take the help of academic writing tools. In academic writing tools, plagiarism is a big issue that. I will use proper paraphrasing strategies to solve the issue. Making new ideas of my own words, creating thoughts to write, I am developing my skills and trying to avoid paraphrasing. I need to schedule myself to engage with software skills and academic research for development in information technology. In this domain, academic writing tools are affecting the facilities which I have used in my writing. I need to develop my paraphrasing skill in order to maintain quality assignment delivery. Through improving the paraphrasing, I can handle the trouble situations that I had faeces further. My communication skills have to be more specific to achieve success in future and more improvement of my time management and academic skills. Developing academic skills, I need to maintain a time schedule, improving my communication skills. Through this module, I have gathered the experience and knowledge to develop my skills for further requirements.
[bookmark: _Toc79681883]Action Plan 
Through this module, I have been able to overcome all the obstacles by developing skills. But to overcome my future threats, I would have taken actions for improving my skills. Maintaining time issues, I have to be efficient on my time management, develops sincerity for management of time. For future development, I have to analyse my previous method of learning and take new experiences. For developing communication skills, I must have taken a step to interact with people to gather knowledge and communication. About academic writing skills, I could mention it to better my knowledge about writing tools and techniques of my writing. The soft tools development skills have to be modified by technical studies. Coding and networking is the main part of any soft skills which I need to develop. Software technologies are based on cybersecurity, internet protocol, and media technology, which I need to develop. Research on software technology, knowing new ways to improve soft skills, that help to do better for employability skills as well. Based on these action plans, I would develop my skills, software skills and employability skills with ability.
[bookmark: _Toc79681884]Conclusion
In this report, the evaluation of personal skills required to develop career and employability in the information technology domain has been discussed. The knowledge I gained with the evaluation of my report has been discussed. The underlying principles of these skills will surely help and guide me to make proper decisions regarding my career growth and opportunities in my chosen sector. I acknowledged the proper guidance to use these skills and put them in my academic career, leading me to a successful career. Though I have to improve the issues, I found in this report and have to align them in order to improve my academic and employability skills.
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