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Introduction
In the following report I will be reflecting about some of my Academic and Employability Skills. Among the reflective models that have been analysed in the lessons, I decided to use the Gibbs’ Reflective Cycle model; it has been published in Graham Gibbs’ book 'Learning by Doing' (1998) and is a paradigm that stimulates people to think methodically about the experiences they had during a specific situation or activity. According to him, ‘it is not sufficient to have an experience in order to learn. Without reflecting on this experience, it may quickly be forgotten, or its learning potential lost’. Gibbs’ cycle encompasses the following steps: characterization of the experience, sensations and considerations about it, assessment and analysis of the experience, conclusions about what has been learned and what could have been done in a different way, programme of action for ways to face alike circumstances in the time to come, or variations that might be correct to put in place. The topics I will like to delve into are:
· Academic Writing
· Referencing
· CV Writing
· Online Learning Experience 
In this report I am going to reflect on my experience and on the knowledge I have acquired so far throughout the lessons, and how I am going to deploy these new skills in the process of finding my future job.


Academic writing
Academic writing is the technique by which scientific literature is reviewed, integrated and synthesized; however, writing a consistent, well-structured and efficacious paper is many a time a difficult and challenging work (Kellogg, 2008). During the classes, I have been taught how to convey information in an impartial way, to give relevant evidence to support all assertions and to outline the methodologies; I have also been shown how crucial it is to use a clear and precise language and to give a logic structure to each part of the paper. I have to recognize I did not know all the information and techniques that were needed, so I was firstly daunted by all the skills I was meant to build. Nevertheless, thanks to the teaching that has been given to me and to the essays I have been asked to write, now I feel much more confident with academic writing, and I think it can be a greatly useful skill for my work in the future. I wish to work with children, but in the field of education there is a great deal of misinformation which has the potential to lead to the growth of a difficult baby, moreover part of the staff may still lack knowledge about some topics (Khriesat et al. 2017). Therefore, the ability to search for reliable information, to know how guidelines have been developed, and to draw trustworthy conclusions from the data available in the literature will have a positive impact on my future and in the job I would like to do.
Referencing
According to a definition by the University of Kent, by the act of referencing the origin of information is acknowledged, and this takes place both by citing in the main part of the article (in-text referencing, or quotation) and by connecting the citations to the index of quoted papers (reference list, or bibliography). During the classes I have been taught styles to correctly write and list references, tacking into account that each journal may have has its own requirements when it comes to the content and format of references. Finding references also meant I had to learn how to carefully read the papers, consider their validity and limitations and decide by myself whether the paper was useful as a source to support my line of argument - before the classes, I knew this in theory but needed to be prompted on how to put it into practice. I found it very useful to be explained how to browse the web and to search into digital libraries and databases (I mainly used PubMed and NCBI), or using Google Scholar: this gave me the ability to look through many different journals and conference proceedings and to select the ones that were worth being included in the work I was writing; knowing how to use the advanced search tools helped to sharpen the online search. Moreover, I learned the importance of keywords, that make a paper searchable and ensure it gets cited, so now I am much more aware of the right keywords to search for and of the importance of correctly choosing them if I will ever be writing an academic paper.


CV Writing
CV is the abbreviation for Curriculum Vitae, and it is a document that details a job candidate’s studying and working history. A standard CV displays the applicant’s career record, education history and main practical and soft competences; there is the opportunity to also include further parts to the CV should they be thought to be relevant to the job, for example performances and interests. When preparing a job application, it must be made sure that the CV can impress the hiring managers. To know how to create a good CV and what to include in it is very important as writing a good CV is one of the most difficult challenges in the process of job searching. Most employers dedicate just little time scrolling through each CV before deciding if the applicant can be suitable for the job. Before the classes, I was not fully aware of how important it is to tailor the CV to the job I want to apply for, and having a look at my previous CVs I had to recognize there was a lot to improve. I have now learnt how to write an incisive personal statement to give the interviewer a synthetic overall view of me as a worker; as a study indicates that the time recruiters spend scrolling through a CV before making the decision whether the applicant can be suitable for a certain job is just six seconds (Evans 2012), and as the personal statement is the first part of the CV they will check, it has to be strong and adapted to that job. I also understood the importance of keeping the CV well-ordered and up to date, by recording everything significant that may occur in my career, and the relevance of avoiding spelling or grammar mistakes: should recruiters feel the CV is unkempt or there are mistakes, they might immediately dismiss an application.


Online Learning Experience 
Online learning spans through a wide variety of technologies, for instance the internet, email, teleconferences supplied through computerized networks to deliver learning and training. Before this course I was not aware of how many online resources are available for learning; moreover, the lessons gave me the opportunity to learn at my own pace, even if it has been somehow difficult because I had to organize myself and carefully plan my agenda in order to manage time and stay on top of things without procrastination. I felt like teachers acted as mediators instead of mere providers of knowledge and notions. Moreover, online learning has been proving particularly useful during the COVID-19 pandemic when people are in lockdown and have to avoid direct close contact between one another. However, sometimes I felt frustrated because of some technology issues – problems with logging on, or because some links did not work properly or because of inadequacy of directions for finding a certain website. I also felt that if online learning is not carried out in a proper manner there can potentially be some issues. To give an example, the possibility of a direct interaction between the student and the teacher is of paramount importance and sometimes I had the impression that something was missing in building up a connection between the learner and the teacher, and this might lead to feelings of isolation or can cause some students to lack motivation.

[bookmark: _GoBack]
Conclusions
In conclusion, going back to when I just started this course, I had no clear idea of what I was going to face and I was not fully aware of the set of skills I already had and the ones that were required to prepare a good job application and ultimately to be successful in the job search process. Now I know how to write a good cover letter and a well-structured CV and I feel more confident in myself to make public presentations using Power Point; thanks to the online learning I know where to collect useful material and information for my field of interest and how to organize myself for distance learning – we do not know if this will become the new normal even after the COVID-19 pandemic so I think we will have to become confident with this in any case. The teaching about academic writing and referencing made me understand the importance of being able to synthetize information in an unbiased way and to provide evidence to any statement that is made; I think that this will be useful in my career in childcare as in this field some information might be misleading or distorted so I will know how to use true data to avoid misinformation. Most notably, I have never thought of myself as a leader, but I was told by some of my colleagues I have the qualities of listening, understanding, problem solving and good communication skills, which I never knew about until they decided to choose me as the course leader representative. Finally, I found it particularly useful to be taught how to perform a reflection on my learning and activities, because in the development of my career it will be essential to describe, analyse and evaluate my experiences, and to reflect on what I know and what I must improve in order to become a better worker. With regards to this, to be taught how to perform a SWOT analysis - which I did not hear about before - has provided me with a powerful instrument to identify what my strengths, weaknesses, opportunities and threats are. Now I can use this tool to optimize my abilities and to lower the odds of being unsuccessful, by acknowledging where I need to improve and removing potential risks. I am now more conscious of my caring and friendly nature and I acknowledge that the fact of having previously worked with kids can give me an advantage in a job application; however at the same time I know that my experience with teaching is little and other applicants could be more skilled than me, therefore I might feel unconfident and unfamiliar with some procedures and processes at the beginning. Moreover, the COVID-19 pandemic has prompted major changes in teaching delivery, and some of them are likely to stay in place even after the emergency - therefore I know I will have to keep up to date with this. However thanks to this course now I know I have the skills to undertake my own business and to be successful in the job I always wanted to do.
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