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Task 1: Reflection
Knowing my learning strengths and limitations will enable me to improve as a student and keep me motivated as I advance through my educational career. With the help of Gibbs' reflective cycle, I was able to narrow in on a particular experience or lesson that occurred throughout my development and better comprehend my part in it (Gibbs, 2022). The six stages of Gibbs' reflective cycle can aid in my understanding of my experiences and the development of important leadership qualities (Gibbs et al. 2020). The technique also incorporates emotion through the use of phases including "Feelings." Using Gibb's learning model in my development plan primarily serves the objective of helping me increase my knowledge and skills and close any knowledge and skill gaps that I may have while learning. According to Chan and Gibbs's (2019) study, the step Gibbs suggests following are description, feelings, assessment, analysis, conclusions, and action plan. Reflections and emotions are to be separated and organized using this technique. In order to avoid making rash conclusions, the several phases typically help us to calm down our mental processes. According to Gibbs, having the ability to reflect on my current learning experience can help me improve my performance both now and in the future.
Personal learning via writing and reassessing previous ideas in light of new evidence supports learner development as a genre. In order to assist my learning process, my ability to synthesize and convey my critical and emotive reactions is improved. We are more open to difficult writing tasks when professors are transparent and honest about the academic settings and learning objectives. If a reflective essay is focused on course concepts and academic learning, it may be an effective teaching tool. It helps learners use their theoretical knowledge in relation to real-world issues, professional settings, and disciplinary readings. It can help pupils organise their thoughts, question their presumptions, and form opinions in response to difficulties. Students who are expanding their knowledge in personal studies have a wealth of learning opportunities, and concept learning is the main goal for instructors in the majority of writing assignments (Peters et al. 2022). The benefits for the learner might include improvements in applied critical thinking, and self-awareness of their learning, as well as a new understanding of personal, practices and potential careers in self-development. Self-development includes self-reflection as a crucial element. I can use it to identify the skills I still need to develop, the goals I want to achieve, and the good things about my performance (Pap et al. 2020). Even while I am in school, self-reflection may be quite beneficial in supporting and establishing better learning skills.
I should be extremely organised and systematic in how I document my activities, ideas, and acts because structured self-reflection is the most beneficial. My self-reflection assignments should all follow the same structure to make it easier for me to compare and assess my progress over time. It is crucial for me to periodically consider how I have developed over a more extended period to see how I have changed. I should, for instance, do this at the end of each week. I must be considerate and open-minded when I assess the areas where I haven't performed as well (Harris et al. 2021). I can more objectively assess my behavior in the context of those objectives if I distinguish between organizational goals and personal ones. If anything didn't go as planned, be honest with myself and mention it. If I had noticed things that could have gone better, really think about why it didn't go as well as I had intended. Give an account of the steps I took to achieve a goal. My self-awareness has increased as a result of my goal achievement during my learning journey. I will be more familiar with my strengths and weaknesses. Emotional intelligence also has a critical feature in this. Since reflective writing differs substantially from other sorts of assignments and since it may first be difficult to discuss my feelings and academic accomplishment, many students find this difficult (Tie et al. 2021). I am going to reflect by looking back on an experience to show what I have learned from it. It will be necessary to describe what happened, how I felt about it, what I learned, whether there was anything I could have done better, and what I need to understand or change going forward. I will be guided through the reflective essay-writing process by this how-to guide.



Task 2: Personal Development Plan

	What goals do I want
to achieve?
	How will I measure
My progress?
	What resources or
support will I need?
	How is the objective
relevant to my
aspirations?
	What is the timeframe
for the achievement
of my goals?

	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Better Time Management skills
	A good measuring technique is keeping track of progress. Consider listing all of my major goals, tasks, due dates, and accomplishments in writing. Once that is done, I can mark off tasks as I complete them and milestones as I achieve them on a calendar or planner to help me keep track of my progress. Once I have established a goal, tracking my progress can help me get there (Niebel et al. 2019). My ability to understand the behaviors and methods that will help me advance will be aided by this knowledge. Following this, I may include these strategies into my overall strategy for reaching a certain goal.
	I may begin to enhance my time management abilities by becoming more aware of how each second is spent. Perform a time audit on any average workday of my choosing. I have two options: either I automate the process using an app, or I utilise one of the many downloadable layouts that are quickly and easily available online with a quick Google search. Even though having objectives gives me something to work toward, preparation is what will get me there. I don't need to prepare every little aspect of my task to manage my time well, but I do need to do at least some planning.
	In order to manage my time and finish important tasks, I need to set time management goals. These goals will help me acquire certain skills, such as organising, scheduling, and planning. I can complete tasks more quickly, get ready for events, accomplish more, stay focused, avoid distractions, and increase my income with these time management strategies. By establishing goals, I can work deliberately to improve my time management abilities and keep track of my progress.
	In order to complete this specific goal I need around six months to develop my Time management skills. 

	Communication skills or become better at public speaking
	Although I can read people's body language when we are face to face, the best ways to evaluate performance in the digital era are through surveys and customer feedback (Tenforde et al. 2021). Include a quick poll to gauge how well we understood what was said, get comments, and review our replies. Strong communication skills are essential for achievement in many spheres of life. Strong communication skills are generally beneficial for a person's interpersonal connections with friends and family.


	I won't get better at listening by merely learning to keep quiet during discussions or reading directions more attentively. Active listening techniques need to be developed and practiced. It requires paying close attention to what is being said and emotionally responding to it.
	These skills improve my ability to face any situation in my learning period (Yamaguchi et al. 2022).
	I need almost six months to improve my communication skills.

	Build up my self-confidence 
	Possessing confidence at work can be the secret to my overall success. If I feel confident, I could become more motivated and ambitious in addition to less stressed and anxious. Unfortunately, some people lack confidence by nature and must learn how to develop it (Patrick et al. 2018). Consider taking a class if we are interested in furthering our profession. As an illustration, I may enroll in a course or attend a training session to learn new project management skills, or I might read journals or books that could provide me with the information I need to strengthen my credentials.
	The basis for confidence is feeling secure in oneself and one's life. I cannot grow and develop unless I am certain that our needs are being met. I am in good bodily and mental health, have a place to live, and always have enough money to cover my basic needs. I need to have trust in my abilities to be able to control what happens to me in life. If I trust in my abilities to handle difficult challenges, I can manage them and make the necessary modifications to deal with them (Ardian et al. 2019). But confidence in my abilities extends beyond just doing well.
	Self-assurance best describes how I view my talents and abilities. It suggests that I am responsible for my life, accept myself, and have faith in myself (Popovic, 2022). My self-perception is positive, and I am conscious of both my strengths and flaws. I set acceptable goals and objectives, can take criticism well, and talk with assurance.
	These a practice based development skills and there is no time limit to achieve them. 
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