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Introduction 
In this reflective report I will be discussing the reflective process after the task of creating a in depth job advertisement. I will be using the Gibbs reflection method to conduct this report and I will also be reflecting on how I used the CRAAP test to decipher Wich information I was going to be using in the advert. For the original task we were put into small groups where we were set the task of creating a formal job advertisement in presentation form. In our groups we then did the sufficient research to create an advertisement then as a class we presented via the digital tool Ms PowerPoint. After conducting our presentation, we received feedback from other groups which was useful on an individual level Aswell as a group. This feedback will then be taken into consideration the next time when making / presenting work or an idea. This report now wants us to reflect individually on the group assignment and wright a report individually on our findings.

Reflective writing  
One of the most common methods to improve academic writing is by previously reflecting on the work you are wringing a report about. “Reflective writing is an opportunity to express your experiences though what you already know and using that reflect on what you did good and how you could do better” (Jhonson 2021). Reflective writing can be extremely useful and make you more mindful because it lets the writer take of accountability of their work and can then make the correct adjustments on subjects that require improvement with future work. The importance of reflection can also be helpful from a professional perspective also, this is because reflection can highlight what went well and what could be improved this gives you a clear understanding on the improvements that need to be made to improve the level of skills for future tasks. There are two main types of reflecting independently and group reflecting. Independently is where you yourself are looking into you own work looking into where/how you could improve. Group reflection is where you work as a team and identify pacific subjects/matters that let you down as a team whether it be there needs more information to support the findings or weather when presenting to speak louder and clearer. 

Model of reflection – reflective writing 
For this pacific report I will be reflecting independently on the job advertisement we made in week eight I will be using the GIBBS (1988) reflective cycle to reflect efficiently. The Gibbs cycle is made up of six main points Wich will aid me in drafting my reflective report. The six main points consist of description, feelings, evaluation, analysis, conclusion, and action plan. 
Description 
on week eight we were randomly put into groups between 2 and 4 people. We were then given the task of writing a job advertisement we were given one week to do this so as a team we had to communicant and work sufficiently to ensure we had carried out the correct in-depth research for the task. Time management was kay as we wanted to ensure we had as much relevant information as possible. Once we had completed out task, we send our work to out lecturers who them mirrored it onto the white board. Then as a group we presented our advertisement Infront of the class who then gave us feedback on the presentation. 

Feelings 
[bookmark: _Int_2oBNkV8J][bookmark: _Int_PbsxgD7O]At the time of conducting research, I feel as though we had advantage as we picked a carer one of the team had experience in. However, I think as a team we could have used time more efficiently to leave more time to go through the completed presentation and delegate who was going to present which section. I think this would have made all team more confident and prepared to present Infront of the class. 

Evaluation 
[bookmark: _Int_tadsIT26][bookmark: _Int_ZekKBB35][bookmark: _Int_FUpPTVUF][bookmark: _Int_MtIoYwpT][bookmark: _Int_J3ilPMhN]Our presentation was planned and layered out correctly it was clear with relevant information. We worked well as a group and used time efficiently however after receiving group feedback I agree that we could have been clearer when presenting and made more eye contact with the audience we were presenting to. Furthermore, we could have added more information about the day-to-day tasks such as cleaning and delivery (weather the applicant needs a valid driving licence)

Analysis 
looking deeper into how we could improve I think if we had been more planned, we could have delegated our roles as a team and recited the presentation before the day of presenting. I think we could have gone more in depth with the information regarding the roles and responsibilities of the position available. This overall would have made the presentation more professional and informative. 

Conclusion
[bookmark: _Int_PLNiWkAB][bookmark: _Int_pxCKdLKl]To conclude after the feedback, we received as a group I believe we could have made a few changes that would have improved the presentation however overall, we did good in the time we were given, and we really understood the assignment, transferred that knowledge onto the advertisement, and worked well as a team. 

Action plan
Next time I think we could leave more time at the end to go through the finished product and this will give us time to make the correct adjustments. I also think we could delegate sections, so we know what we are expected to say and more understanding. 




Model of reflection – academic report   
For this pacific report I will be reflecting independently on assignment 2 where we were asked “what is the most effective way to motivate staff” I will be using the GIBBS (1988) reflective cycle to reflect efficiently. The Gibbs cycle is made up of six main points Wich will aid me in drafting my reflective report. The six main points consist of description, feelings, evaluation, analysis, conclusion, and action plan.

Description 
[bookmark: _Int_XkM3LGuQ][bookmark: _Int_IiWEuH0z]In week four we were set the task to author an academic report. The question was “what is the most effective way to motivate staff.” we were allocated 1500 words for this assignment, and it was to be done independently. Time management was key for this task as there was a lot to take into consideration and research was key, we were given 4 articles to support our work we were to use three and find one of our own. Notetaking was key for this task Aswell as the use of the CRAAP test (blakeslee 2004). This helped us evaluate sources of information to ensure only academically right citations were used. 

Feelings 
[bookmark: _Int_C3pERlVS][bookmark: _Int_TT7hTyg2]At the time of drafting the report we were given articles to references during our work this was helpful to keep the standard high of writing. However personally I studdled with the Harvard referencing and is still something I could improve on. 

Evaluation 
[bookmark: _Int_s1hyiaHv]I think the references I used supported the main conclusion well and note taking was helpful for this assignment as I was able to look though previous work and use this to support. Overall, I felt confident with my final edit however work on referencing is needed. 

Analysis 
[bookmark: _Int_p5nufpJM][bookmark: _Int_fPOWf4r0]My referencing let me down for this piece If I had manged time more efficiently, I could have asked my lecturer or a fellow student for help on this subject. 

Conclusion 
[bookmark: _Int_fzA0yZVO]Next time I will use time management more efficiently to ensure I am confident in all areas of the work this is something I will work on overall it requires improvement however the referencing used in my work was good supporting evidence. 

Action plan
Now I am aware of subjects that require improvement I will ask my lectures or student for help on these as they are key to the quality and standard of my work. 

Personal development plan
Target 1 
[bookmark: _Int_XcB7v33W]Harvard referencing - I will work on Harvard referencing I will do this by research via the uwtsd library found online or asking my lecture. This will help me academically as in higher education referencing is key to an assignment and giving credit were due is key in anything. Once I am more comfortable with this subject, I will ask a lecture to check my work and correct me if I am wrong. 
Target 2 
[bookmark: _Int_vNbt07kl]Time management- This is something nobody can help me with I will achieve this be delegating certain time a day to complete work this will then allow me more time to make changed to the final draft before submitting. This will help me academically as I will have the time to do further research and become more confident in subjects, I am not sure on. 
Target 3 
Being prepared- especially for task 2 where we gave a presentation, I think being papered is something I lacked with. Being more prepared is hand in hand with time management with that extra time I can re-read though work this will then allow me to be prepared and delegate roles to team member. This academically will ensure that we have all the information needed and then we can presentation this clearly and more effectively. 

Conclusion 
[bookmark: _Int_BXqZt4X5][bookmark: _Int_zo7umbeu][bookmark: _Int_1GkSut4U]To conclude I worked well as a group Aswell as independently however I need to work on a few things to ensure the work I am producing is the best I can. 
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