Moodle

Quick guide to managing assignments
1. Open your assignment link in good time (NOT on the submission date)

2. Use the correct assignment tool (Advanced uploading of files)
3. In the assignment settings ensure:

· You Name your assignment clearly;
· Set the correct Due date and time;
· Allow deleting - YES;
· Send for marking - YES.
4. Give clear instructions, tell student about: 

· The cover sheet;
· The naming convention;
· The file format.
All information is available in the Help for Students area on Moodle

5. Before marking turn off your assignment using the Hide icon

6. For late submissions open a new assignment link called extensions

7. On completion of feedback - turn on the assignment using the Hide icon
