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Approved Driving Instructor (ADI) Personal Statement
Driving is the procedure of manoeuvre any kind of motor vehicle in the public highways, as long as the road besides traffic laws are followed effectively, under the Driver and Vehicle Agency (DVSA), in order for Approved Driving Instructors highly acquire knowledge of the important road signs, safety besides mental as well as physical driveabilities.
Moreover, the (ADI) focusses in providing road safety in Great Britain over and done with the development of the mechanical motorcycling and driving standards of the government’s policies, by ensuring that drivers’ vehicles are fully fit and insured in the UK, by guaranteeing in giving the right comprehending, performance and knowledge, in order for responsible road users become Approved Driving Instructors.
In addition, all qualified Driving Instructors are getting professional assistance besides guidance, relatively on what manner to performance or work principally during this current economic situation provoked by Covid-19 pandemic and lockdown due to the fact that driving school business sector is growing drastically, as this career allows Approved Driving Instructors to work as self-employed.
Therefore, my passion for driving was unbelievable from the date I took my provisional licence in United Kingdom and commenced to study for theory test which includes hazard perception. 
Nevertheless, I bought my first car in 2013, in order to help me to gain more self-confidence and ability to manage the gear of my vehicle and have the knowledge also practice the manoeuvre. 
Furthermore, I used to work for a reputable hotel, called Celtic Manner as a Concierge for two and half years and one of my duties was parking vehicles and really gave a strong connection with vehicles.
At present, I have been working part time as a Private Higher Driver for “Dragon Taxi Lda”. The role involves me in offering a high level of customer service. For this reason, I am mainly good at encouraging learner drivers to perform better in their training under my supervision, thus I got strong leadership aptitudes, extraordinary communication as well as innovative abilities when solving problems, for instance stop emergently when is necessary.
Also, I am in charge to make sure that all sense of duty besides rights of my driving learners is respected in the company, thus I am a people person and I place confidence in their potential.
Likewise, I have a solid educational background that confirms that I am academically prepared for this position. Nonetheless, I effectively accomplished a BTEC Level 2 Certificate in Professional Taxi and Hire Driver (NVQ), in order to support to increase my knowledge in the driving role.
This role will be appropriate for me, due to the fact that it will equip with the required knowledge to become an Approved Driving Instructor (ADI), also it will allow me to be my own boss, control my own timetable as well as make a constructive impact in my community.
Currently, I am really seeking for a chance to further my personal enhancement besides career progression, by applying with a respectable Driving company and accomplish my career objectives, in order for me to balance my work with my life.



































COVER LETTER





Mamudo Sall
Email: Pogmerlov@hotmail.com
Tel:07913349605
Address: 54 Tudor St, Cardiff, CF11 6AJ
The Red Driving School                    
18 Queen Street, 
Cardiff



Dear Sir/Madam
 
Application for the role of driving instructor (DI) 

I am writing to apply for the role of Driving instructor (DI) which you have currently advertised on Indeed.co.uk 

I believe, I am the Driving instructor that you are looking for because my excellent interpersonal skills, education and personal experiences make me the best candidate for the position.

My professional background has provided me with the exceptional knowledge and the confidence needed to properly assist people with their need to become better and safe driver. I also fulfil several key requirements of your job description, having performed variety of tasks such as teaching students various topics in relation with driving, ex: traffic laws, defensives driving, traffic signs and safety tips. 

I communicate well with others and I enjoy interacting with people make them feel confident and focus on what is really matter.

I have enclosed my latest CV for you to have look at and I’m happy to answer any questions that you may have regarding my skills and work experience.

Thank you for taking time to read my CV and cover letter and I’m looking forward to hearing from you.

Yours Sincerely!

Mamudo Sall
                


Graduate CV
         
MAMUDO SALL
	07913349605 	 	pogmerlov@hotmail.com  

54 Tudor Street, Cardiff CF11 6AJ

 
I am responsible, professional and driven, with capacity to accomplish job objectives, in relation to deliver a constructive guidance besides driving lessons to several audiences.

In addition, I am good at using computers besides Microsoft packages, including doing reports, written communication alongside with effective oral skills. Therefore, I have compassion and patience to attend classroom and online forums, in order to keep myself updated with DVSA regulations, latest road signs and new safety measures as well as physical drive abilities.

Additionally, I have general knowledge of reflective practitioner, global citizenship besides employability skills.

EDUCATION 


Ongoing: University of Wales Trinity Saint David (UWTSD) 
• HNC Level 4 Certificate of Higher Education Skills for the Workplace (NCFE)       
Modules Include:  
Professional Career Development, Academic and Employability Skills, Managing Enterprise in the 21st Century, Effective Team Working and Communication, Digital Skills and Research Methods, Problem Solving and Decision Making.

Ongoing: Red Driving School 
• Level 2 Approved Driving Instructor Certificate (ADI)       
Modules Include:  
Essential Documents, Road and traffic signs, Vehicle Loading, Other Types of Vehicle, Attitude, Safety and Your Vehicle, Safety Margins, Hazard Awareness, Accidents and Emergencies, Vulnerable Road Users, Motorway Driving, Rules of the Road, Alertness, Road Conditions and Vehicle Handling. 
2017 – 2017: Dragon Taxis 
 
• BTEC Level 2, Certificate in Professional Taxi and Hire Driver (NVQ)
Modules Include:  
Health and safety, Manual Handling and First Aid, Principles of Customer service, Cash Handling, Literacy Language, Numeracy and ICT Awareness, Road Passenger Vehicle Driving, Local Area Knowledge.
 
2012-2013: Cathay’s High School 
• Sixth Form (Full A Levels)
Modules Include: 	
Business (A), Law (A), English Language and Literature (A), Psychology (A), Mathematics (A) and Biology (A)   

2014-2015: Cardiff and Vale College 
•GCSE
Modules Include: 
English and Maths

CORE SKILLS  

Excellent Organisational skills, Ability to communicate effectively in English, Portuguese and Spanish, Safety and Compliance, Clean Driving Record, Sop Development, General Knowledge of Current Motor Laws and Regulations, Performance Management Defensive Driving, Project Management, High Standard Customer Service, Database Management, Teaching Skills, Financial Control, Local area knowledge Training, Tactfully Deal with Difficult and Sensitive Situations, Prepare and Present Reports related to accidents or incidents. 


OTHER COMPETENCIES 


Active Listening Skills, Flexibility, Adaptability Intellectual and Organisational, Reliability, Self-Motivation and Confidence, Customer Oriented, Ability to Manage Multiple Projects, Effective Driving Skills, Proactive.
Also, at busy times I am co-operative, by working well individually or as part of a team under pressure.   
 	 	 	 	                     
EMPLOYMENT 

2017 – Ongoing: Dragon Taxi         	 	   Professional Taxi and Hire Driver
Working at Dragon Taxi, I was responsible for:
Organising my own schedule for driving with determination.
Planning routes, researching traffic and road works in advance, in order to ensure fewer delays.
Make my effective communication skills.
Check over my vehicle, by ensuring that it is roadworthy, cleaned, maintained and washed inside and outside, for the comfort of my customers.
Dealing with payments and noting journeys and hours, in order to invoice customers’ purposes. 
Managing cash and bank card transactions at the end of any journeys. 
Collecting booked clients from their home and public services and deliver them safety to their destination.
Knowledge of the city and various lodging, eating and entertainment destinations. 

2016 – 2018: Celtic Manor Resort                                      Concierge Team Leader
Whist working at Celtic Manner, I was responsible for:  
As a five red starts hotel my duties are welcoming guest and providing a 5 starts services and making sure they have a memorable time in the resort.
Guest as heart of our business they deserve a special attention from us, by communicating with the guests in a helpful and friendly manner.
Arranging transportation, maintain working area and lobby clean and tidy.
Securing guest luggage and delivering luggage to guest’s room.
Assisting the reception team during busy periods including                                                                                                                                                                                                 delivering packages to guest’s room. 
Accepting deliveries of stock.
Replenishing and merchandising stock and promoting sales.
Completed all training courses including Health and Safety, Manual Handling and Fire Safety. 
Maintaining a clean and tidy shop floor.
From of House (giving costumer right direction).
Taking phone calls and answering costumers’ queries.


VOLUNTEERING 

2017 –2014: Marie Curie                                                                   Volunteer   whilst volunteering at Marie Curie (Cancer Care), I was responsible for:  
Serving customers and offering a high level of customer service.
Accepting deliveries of stock and picking stock for sale.
Ironing and steaming clothing.
Replenishing and merchandising stock and promoting sales.
Maintaining a clean and tidy shop floor.














REFERENCES AVAILABLE UPON REQUEST 
 
elizabete_paz90@outookl.com  
REFLECTION

At the end of these assignments, I really had compulsory themes such as personal statement, cover letter and CV that made me to hit the books as well as sit down, in order to reflect about the kind of study materials I have been getting further experience and understanding. 

In addition, I am completely satisfied to overcome my barriers in doing a graduate assessment of myself, which helped to recognise several capacities that were unknown for me before my commitment in follow the deadline of this module.

Consequently, I used different sources that gave me self-confidence to develop my time management and build my own graduate Curriculum Vitae. 

Therefore, I am pretty sure that nowadays I am totally capable of to apply for graduate positions with reliable companies that will value my transferable skills. 
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