                                                                             2




REFLECTIVE REVIEW ON EMPLOYABILITY SKILLS




Name: Madalina Florina Gugoi
Student number: 2111163
Academic and Employability Skills BMSW4001_BIRM
Lecturer: Buddhi Pathak


Table of Contents
Introduction	3
Employability Skills	3
Research Skills	3
Enhancing Research Skills Using CRAAP	4
Note-Taking Skill	5
Mind Mapping for Note-Taking	6
Time Management	6
4D Technique in Enhancing Time Management Skills	8
Conclusion	8
References	9



Reflective Review on Employability Skills
[bookmark: _Toc89427473]Introduction
New knowledge, experience, skills, and talents can only be gained via self-reflection. Reflecting on prior experiences might help a person develop better ways to accomplish a specific task (Baguley et al., 2020). Reflective practice is essential in education and skill development because it enables a person to reflect on their strengths and shortcomings, which may help them work on their flaws and further build their strengths (Kim et al., 2019). A particle's experience may be reflected in a variety of ways. Gibbs' reflective cycle is regarded as one of the most important cycles for analyzing one's own experiences and learning from them. It encourages people to reflect on their experiences and create new methods to accomplish the same thing in the future (Harvey & Vlachopoulos, 2020). As part of my reflective report, I will discuss my experiences at college throughout this program and how they helped me build a wide range of employability skills. This course module has improved my research, note-taking, and time-management abilities. I would utilize Gibbs' reflective cycle to reflect on the events that helped me acquire these employable abilities.
[bookmark: _Toc89427474]Employability Skills
[bookmark: _Toc89427475]Research Skills
Adequate research is essential for businesses in the current day as they seek a competitive advantage in a particular area. A person's academic and professional success hinges on their ability to do thorough research (Beddoe, 2015). To draw meaningful conclusions from a search, people must tell the difference between credible and questionable sources of data and information. By participating in various research-related tasks, this program has helped me improve my research abilities.
Description. Task 1 required me to investigate and investigate the usage of blended learning in higher education with the use of conventional classroom learning. It allowed me to research and discover if a specific teaching strategy enhances or detracts from students' performance. As part of assignment 1, I was needed to research the current literature and a variety of other sources to determine the benefits and drawbacks of various teaching strategies. As a result of Task 1, I improved my research abilities.
Feelings. At the beginning of task 1, I was apprehensive because my research abilities were needed to prepare reports. To substantiate my claims in my report, I was unsure of the sources I should consult. The assignment brief was critical in helping me appreciate the structure and context of this paper. I was also nervous about how I would present my paper, and it made me want to focus on content that would allow me to express myself in the best way possible during the presentation.
Evaluation. Fortunately, this assignment focused on a subject that could be readily accessed for knowledge and data. To my dismay, I had difficulty determining which data sources were legitimate and which were bogus. Some sources provided very raw information about my research topic. I had to go a bit deeper to ensure that the presentation report for task 1 was well analyzed and presented valid information.
Conclusion. After completing this assignment, I have learned that research skills are essential in academic and professional endeavors. Learning that I would need to improve my research abilities will help me succeed in my career and academic endeavors (Kim et al., 2019). It is also essential to learn how to summarize research data to present assignments like task 1 in the best way possible. 
Action Plan. This assignment has taught me how to distinguish between trustworthy and untrustworthy sources of information. My ability to distinguish between diverse sources of information has improved following this challenge. My research talents would be used in the future to complete similar assignments. I will always have to use this skill in any field that will require me to have research skills alongside exemplary presentation skills. I will take advantage of this skill in every activity that will require me to use research skills. 
[bookmark: _Toc89427476]Enhancing Research Skills Using CRAAP
The acronyms CRAAP (currency relevance authority and purpose) gauge information sources' trustworthiness and correctness. I've utilized this method to improve my research abilities and distinguish between trustworthy and untrustworthy references (Harvey & Vlachopoulos, 2020). The date and subject matter of a research service's release are critical in determining its trustworthiness. In addition to assessing the source of a given material, it is also crucial to understand who generated it and for whom it was released.
[bookmark: _Toc89427477]Note-Taking Skill
In both academic and professional settings, note-taking is critical. It's a valuable talent for the workplace since it permits one to keep track of information and data. In today's corporate world, an employee may need to recall (Farahian et al., 2021). Note-taking aids in the retention and recall of a great deal of data.
Description. In task 1, it was critical to gather data and information from various sources to demonstrate the advantages and disadvantages of various learning approaches. My study of the pros and cons of blended learning and traditional classroom learning in the higher education sector was aided by a wide range of sources on the internet. As a result, it wasn't easy to gather all the relevant data for the study, as there were many different viewpoints on the impact of various ways of learning on children.
Feelings. In the beginning, I was unsure about the credibility of various information sources. In contrast, it was difficult for me to keep track of the facts I intended to include in my report. I was constantly mulling over what to include and leave out of the report because of the amount of material made public. At first, I could not think of how vital note-taking was, but it was essential to complete my presentation script. By the time I completed the presentation, I had some feelings of approval for the application of note-taking skills in completing task 1. 
Evaluation. Because of my ability to take notes in the classroom, I could use that experience. Because of my note-taking skills, I felt sure that I would focus on the most relevant material and data while writing the report. Unfortunately, since there was so much material surrounding my research subjects, it wasn't easy to employ the outline approach of note-taking that I had usually used in my classroom.
Conclusion. Because of that, I have come to understand the importance of further developing a talent or ability that someone already has. As a teacher, I could take notes in class, but that experience taught me that talent has to be diversified to be used in various situations (Markkanen et al., 2020). Note-taking enabled me to understand a number of concepts in my presentation. It is essential to note down a few things when reading or listening.
Action Plan. As a result of the activities I participated in throughout this module, I feel I would be able to do task 1 better in the future. My note-taking abilities have been honed further, allowing me to emphasize the information and data I need in the future. It has occurred to me to experiment with several note-taking approaches that I could use in the future, depending on the circumstances. For example, I would always ensure that I take notes during staff meetings, conferences, or adventures.
[bookmark: _Toc89427478]Mind Mapping for Note-Taking
To make learning more engaging for their pupils, instructors often use the well-known educational strategy called mind mapping. One of the most effective ways to retain and make sense of new information is mind mapping (Bassot, 2017). The focus is on the central concept or issue, and many points of view and information are gathered around it to make the material more useful in the future. In addition, mind mapping aids in the establishment of connections among the many elements of research. The use of mind mapping improved memorization and note-taking abilities. Using this method, I was able to jot down essential details better. Using this strategy, I eliminated materials not pertinent to the report.
[bookmark: _Toc89427479]Time Management
Time management is an issue for students and experts alike since balancing many responsibilities to attain academic and organizational goals and objectives. When a person has a lot of tasks to do, it may be challenging to decide which one should be done first. Time management is a crucial employability skill that various companies seek in applicants for different roles. Most commercial organizations have to complete their goals within a specific time (Filipe et al., 2019).
Description. I was able to engage in various activities throughout the module. For each activity in the module, students were required to complete it by a pre-determined date. I needed to complete task 1 presentations on time, which necessitated that I manage my time correctly. Time management is the most notable skill emphasized in this assignment since all tasks presented in this module had deadlines to complete to teach students how to manage their time successfully. 
Feelings. Task 1 did not have a single component, and my responsibilities didn't end with gathering and interpreting data from external sources. This task required extensive research from outside sources and an assessment of my progress as a student by comparing and contrasting various methods of instruction. To complete assignment 1, I had to take on various responsibilities. At first, I was taken aback since completing this task was a challenge for me in terms of time management. On the other hand, my module teacher provided all of the specifics on the report's structure and presentation, making it much simpler for me to plan my time efficiently and meet the report's goals.
Evaluation. Because I did not have any other significant commitments at the time, I could devote all of my attention to the work at hand and properly manage my time. Even if I had handled my time correctly, I may have been distracted and lost concentration if I had not completed the assignment. Attention to roles and responsibilities enables me to ensure that I complete assignments in time. 
Conclusion. I learned a valuable lesson about the value of good time management due to that specific incident. A crucial talent in the workplace, it helps people utilize their time efficiently to meet a company's goals more successfully (Bassot, 2017). It is essential to know that success comes to those who manage their time well, and this skill will always enable me to focus on my success path. 
Action Plan. I want to use my time more efficiently to complete these duties in the future. Time management abilities would help me handle many tasks and responsibilities in my professional and personal life in the future. In the future, I will always have to manage my time by ensuring that every set timeline for any task is met. This will enable me to have a good flow of activities within my roles and responsibilities. 
[bookmark: _Toc89427480]4D Technique in Enhancing Time Management Skills
With the help of the 4D method, I have improved my ability to manage my time. The four Ds of time management are dropped, delegate, delay and do. It is critical to assign jobs you do not have to execute yourself and eliminate those that aren't necessary. However, prioritizing activities based on their deadlines makes it simpler to prioritize the most important things first (Filipe et al., 2019). 
[bookmark: _Toc89427481]Conclusion
Most businesses need data on employability abilities in today's world. Having a staff capable of providing a competitive advantage in the market is essential for businesses in today's environment. It is vital to gain employable skills to follow a specific job path. There are various methods available for those looking to improve their employability. Using this report, I reflected on the events that contributed to my learning and experience about the module. In this course, I was allowed to work on various employability skills. Participating in activities connected to this module has helped me improve my research, note-taking, and time management abilities. Employability abilities that I learned in this course will benefit me in the future and my pursuit of professional goals, I feel. I want to apply these talents in both my professional and personal life to open up more options for me in the future.
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