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STEP 1. Open Microsoft excel by
clicking on the icon.

STEP 3. Design a chart with your sales data by
highlighting the sales data and go to insert then
select the type chart you want fo design,

STEP 2. Enter your sales data into the
cells.

ABC CO. SALES CHART
ABC COMPANY LTD. SALES DATA

SALES CHART FOR THE

JANUARY 30,000.00
FEBRUARY 26,000.0( YEAR 2025
100,000.00
MARCH 35,000.0€ 90,000.00
APRIL 32,600.00 80,000.00 87,000.00
MAY 38,040.0C 70,000.00 75,435.00
60,000.00
JUNE 45,000.0C 50,000.00
JuLy 43,800.0C 40,000.00 i Q@m@%‘@%@-oo
AUGUST 45,750.00 30,000. 2320 ooo% 500 040.00
SEPTEMBER 48,200.00 fg ggg k. IR

0CTOBER 50,600.0C

NOVEMBER 75,435.0 o JHWEM%B&WM@ER

Step 4.
Finally, Save
your work
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