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Introduction 
In this 21st century, having effective academic and employability skills has become necessary to achieve expected outcomes in academic performance and reach out set milestones in the professional field simultaneously. Some of the most common and vital academic skills along with employability skills are time management, cover letter and academic writing, Curriculum vitae presentation, public speaking, excellent communication and others, which could uplift students and future employees to ensure their success in their professional career. Reflection models such as Gibbs reflection model assist students and employees to achieve mastery over any particular skills. This paper is going to reveal multiple effective and required academic and employability skills through making use of Gibbs model, which would lead me to get proper understanding over the entire study.  

[bookmark: _Toc38883104]Main description 
[bookmark: _GoBack]Students are seeking out different strategies to achieve better grades in academic performance. In this context, academic skills such as communication, cover letter writing, note taking, critical reading and others could assist students to meet their set academic targets. These skills could enable students to continue extending their knowledge boundaries to ensure success in their upcoming professional career (Bartolata, 2016).
Further, modern employers are seeking out skilled employees that could assist the firm to meet its objectives through contributing their efforts and knowledge. In this context, roles of employability skills such as time management, presentation, public speaking, critical thinking and others are undeniable, which enable employees to be ready to perform in organizations and meet their work standard simultaneously (Abas and Imam, 2016). These skills allow employees to continue performing in firms in the long run. 
[bookmark: _Toc38883105]Overview and significance of academic and employability skills 
Academic skills refer to those specific skills, which must be acquired by students to complete their academic studies without any serious struggle. These academic skills such as academic writing, communication, note taking and others encourage students to become more efficient learners (Pârvu et al., 2014). Further, these skills assist in improving current academic standards through improving ways of learning and understanding studies in a better manner. Students are focusing on academic success to ensure greater achievements in their professional career. For instance, academic writing skill assists students to write down on any particular subject in proper manner following academic standards. This academic skill also supports professionals in the course of writing any mail or official letter to seniors or juniors in the firm. In short, the role of academic skill within and outside the classroom is undeniable. It enables students to think critically and learn in a proper manner that lasts long in their mind. This allows using skills to develop personal, academic and professional standards of students. 
Employability skills are almost similar to academic skills and highly important for career development. These skills are required to get hired as well as succeed in the workplace (Collet et al., 2015). Due to rapid development and acceleration of modern technology, employees of the modern era have been facing employability related issues exponentially. Employers around the planet have been utilizing advance machineries such as Artificial Intelligence, Virtual Reality, Robotics and many other ultra modern super fast errorless machines to speed up their productivity and survive in this highly competitive global business arena. Employability skills ensure that employees are eligible enough to contribute efforts to meet long term objectives of a business venture. In current days, without having employability skills, getting hired in a small size or multinational firm has become impossible. Moreover, increasing global unemployment rate is also a critical challenge to modern employees, which could be mitigated by acquiring required employability skills such as critical thinking, time management, public speaking and others.  
[bookmark: _Toc38883106]Reflection model 
Using reflection models is always beneficial for greater learning along with personal development. Gibbs’ reflection model is one of the most effective and useful reflection models in current days that could be used by individuals to learn from personal experiences (Estrada and Rahman, 2014). In 1988, Graham Gibbs came with his excellent reflection model that provided individuals a proper structure to better understand from their every personal experience (Al-Jubouri and Al-Jubouri, 2019). This model includes six stages of reflection including description, feelings, evaluation, action plan, conclusion, evaluation and analysis. 
[image: ]
Figure 1: Gibbs reflection model 
(Source: Wain, 2017)
Description 
It is the first stage in Gibbs reflection model that allows individuals to explain their experiences in a better manner. I have used this reflection model to extend my current understanding over my academic and employability skills. In this stage, I need to include a range of information over my experiences, who were involved, and others. This will help me to learn from my experiences and use them as required in my future life.  
Feelings 
This stage is for discussing feelings and I personally believe that it has helped me a lot to properly use my experiences in my personal and professional development. I need to include different incidents that I have faced in the course of any project or study. I also need to add my personal viewpoints to get the best result. Personally, I have mixed experiences during acquiring my academic and professional skills. 
Evaluation
In this section, for greater understanding, I should explain what went well and what was wrong. Perhaps, I could think about my critical situations, where I had to rethink my decisions. Apart from this, I should think why and how these situations were created so that I will be prepared to avoid them. Being a barber, I have been targeting to acquire some of the academic and employability skills such as cover letter writing, time management, CV presentation, personal speaking and others, which would help me to continue my profession in the long run and achieve a higher level of success. 
Analysis 
This stage is to consider what factors or elements are responsible for occurring mixed incidents. In this process, I have decided to compare both my positive and negative experiences with literature and I personally believe this section is extremely crucial, especially for greater professional achievements. 
Conclusion 
This stage is basically for acknowledgment and showing overall key findings to ensure clear picture over set targets and achievements. In the course for gaining employability skills such as personal speaking, I stumbled multiple times and faced less confident related issues that I managed strongly and finally accomplished my targets of acquiring a list of effective employability skills. I believe these skills would allow me to continue achieving success in my professional career as a barber. 
Action plan 
Action plan stage includes planning of all actions, which would help me to fulfill my drawbacks and meet objectives. My teachers are humble enough that they help me in this process of acquiring academic and employability skills. I have taken their help to ensure my career success as a barber. 
[bookmark: _Toc38883107]Skills and their contribution in personal and professional development 
Being a barber, I have personally realized that I should have excellent communication and public speaking skills, which would enable me to build and maintain a healthy relation with my customer base. I am interested in promoting barber shops and my own brand, where I will need mastery over communication and public speaking skill. This skill will allow me to continue business in the long run by upholding positive relations with my colleagues and entire customer base. Further, I could use public speaking skills to encourage and motivate my employee unit and colleagues through motivation speeches, training sessions and professional presentations. According to Jackson (2015), public speaking and excellent communication skill is required to win over a crowd. 
Business communication is a vital part of necessary business activities so that I have been working on achieving mastery in communication and public speaking skill to reach out my set destinations. Mastery over this skill would also help me to deal with customers in better manner and build confidence. Improved self confidence must reflect on professional performance. Furthermore, public speaking is important in case of leadership and leading an entire business unit. In future, while I will have my own professional barber team, I will need this vital skill to play a crucial leadership role. Undoubtedly, public speaking and community engagement would enable me to perform at my maximum potential to cope up with the changing customer needs and high market competition rate. Undoubtedly, in this process of acquiring public speaking skill, I gathered a range of positive and negative experiences, which I have used to improve my skill and my understanding over it. Undoubtedly, Gibbs' reflection model has assisted me a lot to actually learn and understand my mixed experiences. 
Apart from the public speaking skill, I have worked on time management skill to solve my lack of time related issue and make proper use of stipulated time period for any particular reason. As opined by Collet et al., (2014), time is limited so that everyone needs to use their time properly and prioritize their activities accordingly. Time management enables accomplishing more with less effort so that students and employees both try their best to get mastery over this vital skill. I have been working on improving my time management skill to enhance my decision-making, activity prioritizing idea and meeting deadline habit altogether. I know that through proper use of time, it will be easier for me to focus more on my career development rather than unnecessary activities. 
Free time is necessary for my personal development and strengthening creativity skills. Like all other individuals, I also need to relax my mind so that I will be able to focus on my career development. This free time will reduce my stress and will make me ready to perform again with highest potential. Self discipline is another vital thing that I have targeted to achieve along with the time management skill. Self discipline and proper mastery over time management skill would lead me towards greater career success. I have followed multiple frameworks and attended multiple seminars in this process. From my personal experiences, I can say that the process of acquiring time management skill was time consuming. Undoubtedly, Gibbs reflection model has assisted me to gain knowledge from my mistakes in course of acquiring the vital mentioned skill. Different stages of this model, especially conclusion and action plan stage have assisted me in this case to manage this skill and improve my professional standard simultaneously. 
Some other interesting and effective skills such as cover letter writing and academic writing are important to maintain professional standards. This will help me to write any professional or business related letter or publications in future. I have decided to continue my career as a barber and then start a salon brand simultaneously. Thereafter, having academic and cover letter writing skills is highly important for me. I have invested much time and effort to get used to the requirements of the skills and Gibbs reflection model was the perfect selection that helped me to gain this skill by my personal experiences and especially, learning from mistakes. Presentation is another vital skill that I have been targeting to acquire. According to Cooke and Zaby(2015), having presentation skill always leads individuals towards greater professional career and success. 
I have already started taking help of the same reflection model and some of the most popular techniques along with mentor guidance to improve my presentation skill. For further development of my career and business idea, I believe effective presentation skill is strictly required. Simultaneously, I am acquiring skill for preparing eye catchy Curriculum Vitae that will help me to get better opportunities from different clients and get a frame in the same professional field. Effective CV presentation skill is required to get hired in this competitive world. I have been using Gibbs reflection model that has helped me to find out my limitations and better use my personal experiences for greater evaluation and growth of my own career.     

[bookmark: _Toc38883108]Conclusion 
From the above description, It can be ascertained that both academic and employability skills are highly necessary. Students and employees must have these skills to achieve their set targets and to be established in their professional career. Some of the most popular academic and employability skills such as time management, cover letter writing, presentation, public speaking and others have been reflected in this paper. Gibbs reflection model, one of the most popular and effective reflection models has been used in this project to add my own experiences and information in this process of acquiring academic and employability skills.  
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