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[bookmark: _Toc124020108]Introduction
Academic skills can be understood as those abilities, and habits, skills which helps a learner in being better in academics (Rose et al., 2020). Employability skills can be understood as those transferable skills which are needed for an individual in order to be employable (Nisha and Rajasekaran, 2018). The following report is divided into two parts namely Task 1 and task 2. In which The Task 1 will be discussing about the chosen career of Human Resource management in which the skills will be discussed with the help of SWOT, Time management tools and then PDP. In Task 2 4 different topic will be discussed in relation to academic and employability skills that too will be explained with the help of Kolb’s reflective cycle for each topic.
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[bookmark: _Toc124020110]Brief description of the chosen career 
I have chosen Human Resource manager as my career. Human resource management is a practice of a profession which is related to the recruiting process, managing the employees within an organisation and even being responsible for the hiring of the employees (Chai, 2022). I have chosen this career because it will help me develop my personal as well as professional skills and will provide me with innumerable growth opportunities in my future. Human resource management can be referred to in many sectors like recruitment, corporate, construction, IT and many more industries. I have chosen the corporate industry as HRM is practiced the most in this industry and have many growth opportunities for the people. HRM in the world of the corporate sector deals with recruiting, hiring and retaining the employees within the organisation. HRM within the corporate sector is a tough task to deal with, as HR in the corporate sector has many roles and duties to follow. An HR of the corporate sector has to deal with the overall employees as well as the management of the organisation(HRD, 2022). There are many skills that are required in order to be capable of being an HR within the corporate sector. The following uses of tools, analysis and table will help me discuss the skills I acquire right now and the different skills that I need to acquire in order to be worthy of being an HR in the corporate sector.
order to be worthy of being an HR in the corporate sector.
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	Strengths 
	Weaknesses 

	· Time management 
· Critical Thinking 
· Teamwork 
	· Lack of professionalism 
· Weak communication skills 
· Lack of leadership qualities 

	Opportunities 
	Threats 

	· Future growth opportunities 
· Personal and professional development 
· Secure future 
	· Increasing competition 
· Conflicts between employees
· Strict employment laws


Table.1 Personal SWOT Analysis
Strengths: The above discussed file has explained about my strengths which I acquire while considering my chosen career which will improve my employability skills. I have got some good time management skills which are very important in HRM. It is also an important skill in terms of employability skills. Even I have critical thinking skills which are important in HRM as critical decisions at times which can be very tough to do. This skill is related to employability as well because an employee should be very critical about making decisions while working as well. Lastly, I consider it to be my biggest strength is teamwork as HRM is all about working within a team and managing a team. This is my biggest strength working within a team. This skill is also counted as a vital skill I have to make many in terms of employability as an employee should be flexible in terms of working within an organization. 
Weaknesses:  My major weakness is that I am not professional in terms of working as I have not worked yet therefore, I lack professionalism. Even though I am not good at communication, I need to improve them as well. I do not even have many leadership skills which make me lack in being a good HR. These qualities are very necessary as well as required while being an HR which I need to develop in order to be a good HR. Even these qualities are a part of employability skills and are very much required within an individual employee in order to be a good employee for the organization. 
Opportunities: If I became an HR then it will bring many opportunities for me as it wil provide me with future growth opportunities by providing me with good job rules. Even I will be developing my personal as well as professional skills. This will help me be a skilful person. By getting the job in HR I will be securing my future as it will provide me with better job roles as well as job security. 
Threats: One of the major threats is that the level of competition is increasing rapidly as many people are unemployed and seeking jobs this increases the level of competition as well. Even after being an HR, the risk does not end as even after being an HR the risk of having conflicts between the employees is very much obvious and predictable. Lastly, the different strict laws which are being passed by the government in terms of employment can create more difficulties for me in future.  
[bookmark: _Toc124020112]Time management tools 
Time management can be understood as the coordination of the different tasks and work or even activities which help in maximizing the effectiveness of the efforts put into an individual. Time management is important as It helps in organizing time in an intelligent manner so that the saved time can be used for more effective purposes (Adams and Blair, 2019). There are many different types and kinds of tools which are used for time management purposes. For example, In this modern world, there are many applications that have been introduced in order to manage time in a proper manner. Applications like Todoist, Time Tree, Toggl track and many more (Lauretta, 2022). These applications are made for different purposes like the app Toggl track is customized for office purposes and is considered best for office work. It is also useful in maintaining the work schedules of the office.  Another example is Todoist aplpliaction which is considered to be good for overall purpose in which both personal as well as professional works are maintained. Lastly, the Time tree is used for personal life use as it helps an individual in maintaining personal time in a productive manner. So therefore these are the different tools which are useful for all three purposes namely personal, and professional as well as both (Lauretta, 2022).
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	Skills need to be acquired
	Why is it important
	What steps are needed to be taken
	Resources required
	Sources metrics
	Time frame

	Communication skills
	As I have chosen my career as an HR so I have to be very good at communicating. It is so because an HR is responsible for maintaining a good relationship with the employees as well as the management via communicating effectively. 
	I must start communicating often with my fellow friends and keep on practising until I become confident and fluent in speaking with people.
	· Reading books
· Communicating with people 
· Articles about communication. 
	I can able to observe and interpret my success by seeing my development while talking to people and the level of confidentiality I will have. This will help me in being good at communicating effectively.
	4-5 months

	Leadership skills
	It is an important skill that an HR should have as an HR is a leader who looks after the employees and makes them follow the rules and regulations of the organisation and be in discipline.
	I have to know more about leadership and practice it in practical life more often. I should look forward to recommendations as well as gain more knowledge about leadership
	· Books
· Videos
· Journals
	I will be monitoring my success by observing my knowledge about leadership and how I am implementing the learned leadership skills in my practical life. This will help me be a good leader for the future and a good HR.
	5-6 months

	Professionalism 
	 Being an HR I have to be very professional in terms of working and managing an organisation properly. I must follow the different ethics that a professional should follow. 
	 I have to develop my professional skills and apply them properly in my workspace and develop more skills and techniques to be more professional. 
	· Practice
· Recommendations
· Books
· Videos

	I will be monitoring my professionalism by applying them in my personal life and observing th reactions and impact f my professional skills upon my employees. This will help me be more professional at my work. 
	6-7
mouths


Table.2 Personal Development Plan
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[bookmark: _Toc124020115]Reflective model 
The reflective model which will help me to understand different skills that I developed during the module of “Academic and employability skills” is Kolb’s reflective cycle. Kolb’s reflective cycle was developed by David Kolb in 1984 and is referred as the “experiential learning”. This model reviews, analyses and evaluates the experience gained by the learner in three systematic stages. Thus, the learner will be able to develop the impetus of a new concept from the new experience (Wijnen-Meijer et al., 2022). There are four main stages in Klob’s reflective cycle which are “active experimentation, concrete experience, abstract conceptualization and reflective observation”.    
[image: Diagram
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Fig.1 Kolbs reflective cycel
(Source: Libguides, 2022)
(Source: Libguides, 2022)
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Time management can be defined as the process of planning and organising the time to complete the task between various activities. Time management is essential for every individual as it allows them to prioritise the task to ensure they have enough time to finish the task. The individual managing the time effectively also helps to increase the quality of the work as they do not rush to complete the job and are ahead of the approaching deadline (Gresakova and Chlebikova, 2020). I was able to learn the importance of time management after learning this module of “Academic and employability skills” and have been useful to me in various ways. Thus below is the understanding of time management with the use of Kolb’s reflective cycle
Concrete experience: While learning the module, I was able to understand the importance of time management as I was not able to cope with the module during the time. I was running behind while learning the module on academic and employability skills which gave me the experience of the importance of time management. The module on academic and employability skills I was learning was also a new experience for me which resulted in me falling behind the time while learning this module (Martin et al., 2020). Thus, this module made me realise the importance of time management skills in order to learn something new while also improving my time management skills.
Reflective observation: I came to know the importance of time management skills while learning this module as I was not able to manage my time effectively while learning this module. Many things worked well during the module as I was able to learn the module effectively and was also able to complete the task in a given time. However, I was not able to provide a quality task as I lacked time while learning the module which I account as a failure during my experience of learning the academic and employability skills. My failure came because of my lack of time management skills which raised a situation of not being able to complete the task in a given time or completing the task on a deadline day (Martin et al., 2020). Thus, the experience shaped my time management activity as I will be able to manage time effectively in my future task.
Abstract conceptualization: I account my experience of learning the module on academic and employability skills as a failure as I was not able to manage my time effectively. While learning and after learning the module, I came to know that I could have managed the time effectively to complete my task and gain a positive experience from the module. However, I can still improve my time management skills as I will determine my priorities while doing the task. I will also organise my task and will also avoid multi-tasking and distractions (de Barba et al., 2020). I will also contact colleagues and the tutor of the module to have a better understanding of the module while also managing the time effectively. 
Active experimentation: As I came to know the importance of time management in academic and employability skills, I have come up with different plans to do things differently in the future. To manage my time effectively, I will organise my daily task while also avoiding distractions. I will also take timely breaks to reduce work pressure and reduce anxiety which will help me to gain positive experience and improve my quality of tasks (de Barba et al., 2020). 
[bookmark: _Toc124020117]Academic writing
Academic writing is “focused, clear, structured, concise and backed up by evidence”. The main purpose of academic writing is to help the understanding of the researcher as it has a formal tone and style. While learning the academic and employability skills, I also came to know the importance of academic writing as it is critical for academic success and important to disciplinary learning. Academic writing is also important as it helps me to provide my assignment and research in a professional way and provide a quality paper (Fowler, 2020). Thus below is the understanding of academic writing skills with the use of Kolb’s reflective cycle
Concrete experience: While learning the module and providing my assignment, I was not able to provide a quality assignment because of my poor academic writing skills. I was not able to provide quality assignments and research which made me realise that I need to develop my academic writing skills (Ratnawati et al., 2018). I came to know how appropriate academic writing skills can also enhance the quality of the work. 
Reflective observation: Although I was able to complete my module and submit my assignment, I was not able to provide a quality assignment because of my lack of academic writing skills. As a result, it affected my module learning and accounted as a failure. However, I was able to shape my academic wring skills which contributed to the module learning on academic and employability skills as I came to know how to write appropriate academic writing (Akhtar et al., 2020).
Abstract conceptualization: While learning the module on academic and employability skills, I also came to know that I could have gained a positive experience from the module if I would have focused on my academic writing skills. However, there is still some time to improve my academic writing which I will do by providing structured sentences (Ratnawati et al., 2018). I will also avoid repetition and become more concise.
Active experimentation: At this stage, I will practice the strategies and plans I developed to improve my academic writing skills and will also try some new strategies which can help me to improve my academic writing. The things that I will do to improve my academic writing are that I will provide proper citations and references to give credit to the author. I will also use structured sentences by using punctuation in, an active voice while avoiding choppiness too (Akhtar et al., 2020). Thus, it will help me to develop my academic writing skills.     
[bookmark: _Toc124020118]Organising study 
Organising study is also one of the most important academic and employability skills as it allows one to keep a binder. Thus, the individual will be able to bind all the “homework, assignments, notes, quizzes and tests”. This also provides an interdisciplinary activity in the academic field which will also help in future employability. I also came to know the importance of organising study as getting organised can help me to study effectively which is the first step of study skills (Riisgaard, 2021). Thus, below is the understanding of organising study skills with the use of Kolb’s reflective cycle   
Concrete experience: while learning the module on academic and employability skills, I also came to know the importance of organising study in order to learn something new while also improving the study skills (Richards and Ellis, 2021). However, I was not able to effectively organise my study which affected my learning of the module. As a result, I was not able to gain the knowledge of organising study during the module on academic and employability skills. 
Reflective observation: My study skills of organising study got affected during the situation as I was not able to focus during the learning module. I was not able or organise the study well as I failed to create a study schedule and keep track of the study. I was also not able to manage my learning environment and was also not able to use needed resources to maximise my learning productivity (Fisher et al., 2019).     
Abstract conceptualisation: I could have organised the study effectively during the learning module of academic and employability skills which could have also helped me to achieve great academic as well as professional success. I creating the schedule for the study and keeping track of the study could have contributed to my study skills of organising study. However, there is still some time to improve my organising study as I will improve these skills by getting needed support and managing the time effectively to track my progress (Fisher et al., 2019).
Active experimentation: I have built different plans and strategies which can help me to improve my study skill of organising study. I will start by creating a routing to improve my organising study skills and achieve academic success. I will also create a learning environment where I can study well without getting distracted and will also organise my task. Thus, implementing these plans and strategies can help me to improve my academic skills of organising study (Richards and Ellis, 2021).        
           

[bookmark: _Toc124020119]Public speaking and giving a presentation 
Public speaking as well as giving a presentation is also a vital element in academic and employability skills. Public speaking can be understood as the process or the act of speaking in front of the public(Takac et al., 2019).  Public speaking in academic skills helps in the advancement of the career of an individual. Whereas in terms of employability skills it helps in increasing the confidentiality of the employee within an organisation. Giving a presentation can be understood as transferring of information by an individual with the help of speech, visuals and information. It can be understood as presentation skills as well and in terms of academic skills, presentation skills help an individual learner in being more innovative and creative (Wallwork, 2022) In employability presentation skills helps an employee in being more confident as well as help in creating a good image within the organisation. I came to know about public speaking and giving presentations while I was studying. The following explanation will mention my understanding of public speaking and giving presentations with the help of Kolb's reflective cycle. 
Concrete experience:  When I was learning the module about employability and academic skills I came through doing a presentation and public speaking. It was assigned by our teacher as an assignment. So, I came to know about these two things from there. At that time I was very nervous as it was my first time doing a presentation as well as doing public speaking. Though I was under-confident at last I gave my best. So, I was able to learn about academic skills and employability effectively. 
Reflective Observation: My thoughts at that moment were kind of mixed up as I was scared, not confident nervous excited and so many other feelings were going on at that time. Though it was good and I came to learn about so many things and gain so much knowledge. It helped me in overcoming my fears and made me more confident.  
Abstract Conceptualism: I have learned many things from my experience as I have gained more confidence in myself and my speaking skills. It also helped me enhance my thinking capacity and my creativeness.  I still have many skills that need to be developed while learning these skills only. 
Active experimentation:  The different skills that I have acquired while learning the module I will be applying them in my personal as well as professional life. While applying them in my work I will try to work on them more effectively so that the skills I acquire can be developed further. I will apply them at my workplace as well as in my personal life so that I can master those skills.
















[bookmark: _Toc124020120]Conclusion 
The above report has concluded with academic and employability skills and has highlighted the points related to the report topic. The report has first shown the application of tools such as “SWOT, time management and PDP” in the situation. It has also shown an understanding of the world of work as well. The report has then shown the importance of different academic and employability skills and has reflected on what the individual has learned during the module. The report has also applied Kolb’s reflective model on chosen academic and employability skills. 
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APENDIX-REFLECTION

[bookmark: _Toc124019503]Introduction 
Academic skills and Employment skills are necessary for an individual because in real life they are strongly linked with various other types of skills and capabilities they need in numerous aspects of their life. After the graduation is over, some of the skills like management, organisation and quality writing will help in enhancing peoples' day to day life a lot easier and more effectively. In order to grow one's employment skills, an individual needs to have clear ideas about their capability and in what areas they need to invest more time and energy on. Some of the skills like Problem solving, communication and technology use play a major role for the people in order to stand out from the group and to provide quality work and presentation.
[bookmark: _Toc123996305][bookmark: _Toc124019504]Gibbs’ Reflective Model
[image: A circular diagram showing the 6 stages of Gibbs' Reflective cycle]
Figure No.1: Gibbs’ Reflective Model
(Source: Bozbayindir, 2019)
Gibbs Reflective model is one of the effective technique and work through an experience. This can be an individual experiences or which needed to be face individually for e.g. organizing a meeting or a group presentation with a team where the person need to collaborate with. It is one of the most popular and widely used cyclical model of reflection directing an individual through six stages such as Description, feelings, evaluation, analysis, conclusion and action plan. 

[bookmark: _Toc123996306][bookmark: _Toc124019505]Time management 
Time Management is the process of maintaining, organizing and planning of different activities. 
Gibbs’ Reflective Cycle of Time Management 
Description: Being a student from one of the most famous and popular institutes, University of Whales, United Kingdom from the BA Honors Background, our lecturers often provide us group assignments and projects which we need to complete and submit within the limited time and date provided by our lecturers. For an assessed written group assignment and project, my group and I made a plan to split into two different sections between us, in order to make the procedure in order to make the task easy to handle (Bozbayindir, 2019). We expected that we could complete our work before the due date as the topic provided by our professor was understandable and easily accessible. But the situation has completely flipped, because of our lack of knowledge and understanding of Time Management. 
Feelings: As the deadline of our assignment submission was coming near, we came to realise that a lot of work is still unclear and in pending. I was fully satisfied with my group and the work and effort they were putting in the assignment, but the real problem started when a lot of work was still pending as we were unaware of the situation and lack of time management understanding. But me and my team did not lose our hope and motivation and were sure that we would complete our work within the given time. But finally, the result was quite satisfactory; all credit goes to my team who has worked very hard in order to complete our assignment including me for investing my time and dedication on my work (Adams and Blair, 2019). Looking back, I am feeling truly proud and satisfied that we didn't lose our focus and decided to put in the work. 
Evaluation: the thing that went well and quite beneficial was the fact that each group has managed to provide quality work before the valid date and time offered by our professor. Because of the amazing collaboration with the hard workers and talented groups we managed to submit the quality work but what didn't work in our favor was that the time plan of the group tremendously failed. 
Analysis: I think the reason that our projects went well is because each individual has their own part to complete for the assignment, as we have divided our work based on each capability and the time schedule which they are most comfortable in. the time has come when everything we had planned didn't go well, it is all because of our self excuses and unable to follow the schedule in a professional way (Wang, 2019). With our experience I have understood the power of time and one's capability and strength. In my opinion, being aware of every situation and its outcome along with awareness of group thinking in the upcoming future will be very favorable in group work.
Conclusion: I learned that when we are provided with the Assignment or any group work, we need to not only focus on the work they have provided but also the timetable which needs to be made in order to complete the task. Making a tight schedule helps a lot to present our work more professionally. If we have enough time to handle the situation, the quality of our work will also improve (Adeani et al., 2020). Instead of doing work in a last hour it's better to give quality time and effort in our work so that the result will be beneficial for us.
Action Plan 
	Objectives 
	How to Further Develop it 
	Success Criteria 
	Time Frame 
	Resources 

	To improve time management skills 
	Improvement of time management skills can be done by starting up the work a little early, practicing the decision making and setting up smart goals and plans. 
	If I am able to complete my tasks and work on the set deadline, I will be provided with enough free time to do my other work related to personal and professional life. This also reflect my interest and personality 
	2 months 
	Books and online coaching will be purchased. 



[bookmark: _Toc123996307][bookmark: _Toc124019506]Organising Study
Description:  Organizing study time and appearing for the hours of lectures is not an easy task for a student to maintain. Due to our semester examination preparation and college functions which were going on at the same time. It was a difficult task for us to maintain the study timetable and the practice and preparation for the University function. 
Feelings: I thought that my study plan and the preparation for university function will go as I planned but after each passing day and the loads of pending work was piling up; I felt sudden frustration and stress regarding the situation (Cottrell, 2019). But I am thankful for my professor and my classmates who have helped me during my studies and supported me in every situation.
Evaluation: the process of dividing my schedule for the functions and my examination actually went pretty good. However, I somehow regret not organising my study schedule in the meantime. Nobody ever blamed me for the situation and for my uninterested behaviour and actions towards my task. My teachers and classmates were extremely helpful and supportive along with my family who has helped me to overcome the situation by providing ideas and techniques on how to balance the situation (Thomas, 2021). I absolutely felt terrified as the time was running away and the extra pressure of the functions. 
Analysis, the situation was truly terrifying; our final exam was the next week and still there were piles of syllabus to cover. But somehow i managed to cover the syllabus in the given time along with my effort which i have applied for the University function, all thanks go to my teachers, classmates including me for not losing any hope or dedication towards my work (Sekarwinahyu et al., 2019). My work and effort which I have done today will be highly beneficial in my future, where I have understood the importance of managing and balancing the situation and providing quality work even if there is little time left to complete the work. 
Conclusion, I have learned that asking for the help from our teachers, friends and family is very important and is effective. Planning and organising the work is one of the most important things which every person needs to follow and understand in order to get a better result in the coming future. I remember the pressure and stress which i have been through while i was unable to organize my study schedule and balancing my work life.
Action Plan 
	Objectives 
	How to Further Develop it 
	Success Criteria 
	Time Frame 
	Resources 

	To improve organising study skills 
	Developing and organising study can be improved by following some simple steps like organising the subjects and syllabus, scheduling the time and by creating an effective study space. 
	If i will be able to develop my skills of organising study then i will complete my task in a given deadline, along with the capability to balance my academic and professional life. 
	 3 months 
	Tutorial, Books and various online applications 




[bookmark: _Toc123996308][bookmark: _Toc124019507]Academic Writing 
Description: being a university student is all about managing the situation, providing quality work; studying and the things which we need to improve and teach ourselves which will be beneficial in our future both in Personal and Professional life. Our teachers have provided us with a group assignment and project which we had to complete with our selected teams within the deadline. As the students in my team were extremely intelligent and hardworking, everyone contributed equally and put equal effort. The result was actually pleasing and satisfactory as I look back but there were certain things and situations, I wished I could have handled at that time. 
Feelings: As the work handled by our teacher was quite difficult and time consuming, we were fully positive regarding the situation along with the positivity and dedicated nature of my team members which has given me hope and strength to complete my task. Even though there was amazing team work, somehow I was struggling to complete the projects as I have little to no knowledge and understanding about Academic writing and the skills which I need to possess to improve my writing (Ebadi and Rahimi, 2019). The quality of my work was not so satisfying, and I lacked knowledge in Research writing, and other things which will improve my capability. Unable to offer quality work made me feel guilty of the situation but this has helped to not lose hope and focus. Looking back at the time, I am feeling satisfied that I decided to put in the work. 
Evaluation, the thing which turned satisfying and favourable was the fact that each member of the team has produced quality work within the agreed timeline. But because of my low Academic writing skills I was in a stressful situation. Also, with our careless behaviour we almost missed the deadline of our last submission of assignment (Strobl et al., 2019).  
Analysis, even though the situation was tough and my lack of knowledge in Academic writing, I have given my best in that work along with my team who were extremely talented, and helpful. I have discovered that asking for help from teachers and enhancing knowledge and understanding from various social media platforms will leave an effective and beneficial impact on us for the long term. 
Conclusion, I have learned the importance of group work and the advantages to improve the Academic writing skills which not only help us in our Academic life, but it will be very beneficial for us in our future and for office related work. Academic skills not only improve our writing skills but it will also enhance our personality, and our overall performance and presentations (Li et al., 2020). I need to improve my writing skills and to offer quality and eye-catching work and the importance of challenging the situation. 


Action Plan 
	Objectives 
	How to Further Develop it 
	Success Criteria 
	Time Frame 
	Resources 

	To improve academic writing 
	Improving an Academic writing and skills can be done by following simple steps such as Using an Active voice, examining the structure of the sentence and applying the vocabulary that one knows and understand. 
	Developing Academic writing will be helpful in multiple areas of life both in Academic and Professional, where I will be able to present quality work and presentation along with writing work unrelated mails. 
	  4 months 
	Internet, Grammar & Vocabulary books, Tutors and Reading various novels and books will help in developing Academic writing skills. 



[bookmark: _lnkkyhvcu9pf][bookmark: _Toc123996309][bookmark: _Toc124019508]Public speaking and giving presentation:
Description, Our University was running a Debate program where everyone had to participate individually. Teachers have given us topics which we need to prepare for our debate program which was quite tough but a controversial topic which I have quite good knowledge and understanding about (Ivanova et al., 2020). I was truly focused and have a clear trust within myself related to the debate program which I am participating in. 
Feelings, Even though participating in Debate competition is very interesting for me where I can showcase my capability, I was unsure of my public speaking skills and the quality I apply in my work. The situation was quite terrifying as the day of the competition was coming near. Thinking about that situation I am feeling satisfied with the effort and dedication which I put into my work. 
Evaluation, even though I was lacking in some areas of my life, I gave my best in the competition along with some valid presentations and ideas related to that matter. All thanks go to my friends and teachers for helping and guiding me and making me trust me. Even though my work was satisfactory and my creativity which I presented in the competition, I failed to show my inner confidence which is extremely compulsory while showcasing your work on such a big platform (Dahana, 2020). 
Analysis, I think the work which I have done was completely satisfying and pretty good to look at because of my hard work and good amount of knowledge of the given topic, along with my friends and teachers who have played a great role when it comes to guiding and teaching me during the process (Yaacob et al., 2021). In my opinion having faith in yourself and the confidence we need to possess while doing presentation work and public speaking is a must in order to bring some positive changes in our life. 
Conclusion, from that situation I have learned multiple beneficial things like the importance of boosting one's potentiality and grabbing utmost ideas and knowledge from various sources and developing public speaking skills for a long run in an Academic and Professional field. Sometimes all we need to have is self-faith, focus and dedication to our work even if the situation and surroundings are not so favorable for us. 
Action Plan 
	Objectives 
	How to Further Develop it 
	Success Criteria 
	Time Frame 
	Resources 

	To improve public speaking and giving presentation skills 
	It's important to understand and know your audience before preparing for the speech  along with multiple practices will better the performance, also connecting with the audience with one's personal and interesting stories will helps in building Public speaking and giving presentation skills 
	By developing the public speaking and giving presentation skills, i will be able to provide my understanding and work with full confidence also enhance my communication skills and critical thinking 
	 6 months  
	TED Talks, The public speaking projects, watching multiple Blogs and videos related to Public speaking skills and improvements. 






[bookmark: _Toc123996310][bookmark: _Toc124019509]Conclusion 
The report focuses on various Academic and Employment skills that the individual needs to develop in order to bring positiveness and self-belief within themselves along with various skills which the individual needs to develop in order to get better results in their Academic and Professional life. Developing and acknowledging one's potentiality and skills is one of the vital steps to overcome difficulties and to pave the way to a successful life and career. This study helps the students to understand their capability along with the steps to develop one's skills with the help of Gibbs Reflective model and the examples from my own experiences.
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