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22 OneDrive R Sharing
L ﬂp.g_-n ' Uss these settings to control sharing at the organization level in SharePoint and OneDrive, Learm mare
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Search everything = Thare

"

Open in new window
N External sharing
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Birthday party | in to Quick access
' i . Content can be shared withe
TreeSize Free
Car mainieman
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Cooking classs . .
View online

Event menw.da

,,,,,, " Always keep on this device

Copy link

Only people in your organization
M @t errd 4

3l sharing Ml o 1 The Everg

Free up space

se 1: U?Ioad “
file to one drive

Copy

Phas.e 3: Chc.)ose Phase 4: Send or Copy
sharing settings link

Phase 2 Right
Click the file

Firstly, you will need to have one
drive on your devices and you will
need to sign in through the
Microsoft account, lastly you will
need to Click Upload then choose
your file.

secondly, your will need to
right click with the uploaded
file& choose share.

Thirdly, you will need to set S

permissions. So that you will
be able to edit /can view.
This could only accessed by
particular people or anyone
with the link finally people in
your organisation.

Finally, you will need to copy oo
the link & share or enter S0 e S e e
email address and clicksend. -« .50 e 05
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